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ADDISON

January 16, 2024

Dear Candidate,

Thank you for your interest in serving on the Addison City Council. This Candidate Packet will
serve as a reference for information on filing your application, conducting your campaign, and
the election process in general.

The Town of Addison will conduct a general election to elect three (3) council members on
Saturday, May 4, 2024. Therefore, to inform you of the dates that will be important to you and
legal requirements of the State, the City Secretary’s Office has prepared this Candidate Packet. It
is very important that you read and become familiar with the documents that have been provided.

Election documents are public records and open for inspection by any person. Questions
regarding the Texas Election Code may be directed to the Secretary of State’s toll-free number:
(800) 252-8683 or by email at elections@sos.texas.gov .

Campaign expenditure questions should be directed to the Texas Ethics Commission at (512)
463-5800 or reception@ethics.state.tx.us . The City Secretary’s Office is merely the filing
repository for these documents.

We appreciate your interest in municipal government and trust that this year’s election will be a
positive and exciting experience for you. If you have any questions, please reach out to me via
phone at (972) 450-7017 or email at vgarcia@addisontx.gov .

Sincerely,
Valencia %cca
Valencia Garcia

Interim City Secretary

GITY
SECRETARY

P.O. Box 9010
Addison, TX 75001

IT ALL COMES
TOGETHER.

phone: 972.450.7017

fax: 972.450.7043 ADDISONTEXAS.NET
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ADDISON

REFERENCE INFORMATION

Texas Secretary of State

Mailing Address: Physical Address:
Elections Division Elections Division
Secretary of State Secretary of State
P.O. Box 12060 1019 Brazos Street
Austin, TX 78711-2060 Austin, TX 78701

Phone Numbers: (800) 252-8683 or (512) 463-5650
Office Hours: 8:00am — 5:00pm Monday through Friday
Website: www.sos.state.tx.us
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Texas Ethics Commission

Mailing Address: Physical Address:
P.O. Box 12070 201 E. 14 Street
Austin, TX 78711-2070 Austin, TX 78701

Phone Numbers: (800) 735-2989 or (512) 463-5800
Office Hours: 8:00am — 5:00pm Monday through Friday
Website: www.ethics.state.tx.us

Dallas County Elections Department
Address: 1520 Round Table Drive, Dallas, TX 75247
Office Hours: 8:00am — 5:00pm Monday through Friday
Phone: (469) 627-8683
Fax: (214) 819-6301
Website: https://www.dallascountyvotes.org/

GITY
SECRETARY

P.O. Box 9010
Addison, TX 75001

IT ALL COMES
TOGETHER.

phone: 972.450.7017

fax: 972.450.7043 ADDISONTEXAS.NET
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Addison, Texas, Code of Ordinances
PART | CHARTER

PART I
CHARTER!?

ARTICLE I. INCORPORATION—FORM OF GOVERNMENT—POWERS

Section 1.01. Incorporation.

The inhabitants of the Town of Addison, Texas within the corporate limits as now established or as hereafter
established in the manner provided by law and by this Charter, shall continue to be a municipal body politic and
incorporate in perpetuity, under the name of the "Town of Addison."

(Ord. No. 775, § 1, Prop. 1, 2-23-1982, election 4-3-1982)

Section 1.02. Boundaries.

The boundaries and limits of the Town of Addison shall, until changed in the manner herein provided, be the
same as have heretofore been established and as exist on the date of the adoption of this Charter and such
boundaries are on file with the City Secretary.

Section 1.03. Form of government.

The municipal government provided by this Charter shall be known as the "Council-Manager" government.
Pursuant to its provisions and subject only to the limitations imposed by the State Constitution, by the statutory
laws of Texas, and by this Charter, all powers of the town shall be vested in an elective Council, hereafter referred
to as the "Council," which shall enact local legislation, adopt budgets, determine policies, appoint the Judge of the
Municipal Court, and appoint the City Manager, who shall execute the laws and administer the government of the
Town. All powers of the Town shall be exercised in the manner prescribed, or if the manner be not prescribed,
then in such manner as may be prescribed by Ordinance.

(Ord. No. 088-032, & 1, Prop. 1, 7-12-1988, election 8-13-1988)

Editor's note(s)—The municipal court no longer exists, having been replaced by a municipal court of record.

Editor's note(s)—Printed herein is the Charter of the Town of Addison, Texas, as adopted by the voters on August
12, 1978. Amendments to the Charter are indicated by parenthetical history notes following amended
provisions. The absence of a history note indicates that the provision remains unchanged from the original
Charter. Obvious misspellings have been corrected without notation. For stylistic purposes, a uniform system
of headings, catchlines and citations to state statutes has been used. Additions made for clarity are indicated
by brackets. As Charter amendments altered the name of the municipality from city of Addison to Town of
Addison, and at the instructions of the town, "City of Addison" has been changed to "Town of Addison" and
"town hall" is substituted for "city hall."

Addison, Texas, Code of Ordinances Created: 2024-01-02 12:19:22 [EST]
(Supp. No. 29, Update 2)
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Section 1.04. Annexation and disannexation.

The Town may from time to time alter its boundaries by annexing any territory adjoining its present or future
boundaries in any size or shape desired in any manner provided by state law. In addition thereto, the Town may
annex additional territory lying adjacent to the Town with or without the consent of the territory and the
inhabitants of the territory annexed where the same is not inconsistent with state law. Such annexations shall be
accomplished by Ordinance providing for the alteration and extension of the boundary limits, which Ordinance
shall describe the territory to be annexed and shall be published one time in the official newspaper. Amendments
reducing the area may be incorporated into the proposed Ordinance without the necessity of publishing said
amendments and without the necessity of republication of said Ordinance as amended. The proposed Ordinance
shall not thereafter be finally acted upon until at least thirty (30) days have elapsed after the publication thereof,
and upon the final passage of any such Ordinance, the boundaries of the Town shall thereafter be as fixed in such
Ordinance. The additional territory annexed shall be a part of the Town and the property situated therein shall
bear its pro rata part of the taxes levied by the Town as provided by state law. The inhabitants thereof shall be
entitled to all the rights and privileges of all the citizens and shall be bound by the Acts, Ordinances and
Resolutions of the Town.

Section 1.05. Powers.

The Town of Addison may exercise all powers that now are or hereafter may be granted to municipalities by
the Constitution or the laws of the State of Texas. All such powers, whether expressed or implied[,] shall be
exercised and enforced in the manner prescribed by this Charter, and when not prescribed herein, in such manner
as may be provided by Ordinance or Resolution of the Council of the Town of Addison.

The enumeration of particular powers in this Charter shall not be held or deemed to be exclusive, but in
addition to the powers enumerated herein, implied thereby or appropriate to the exercise thereof, the Town may
have and shall exercise all other powers which, under the Constitution of the State of Texas, it would be
competent for the Charter specifically to enumerate. The Town of Addison shall have and exercise all the powers
conferred upon cities by what is known as the Home Rule Amendment to the Constitution of the State of Texas
and the enabling act relative thereto, passed by the Thirty-third Legislature of the State of Texas, found in the
published laws of said legislature, regular session, pages 307 to 317, and effective July 7, 1913, and all other laws
passed by the legislature of the State of Texas, relating thereto, or which may hereinafter [hereafter] be passed by
said legislature in relation to such matters.

The Town of Addison may acquire property within or without its corporate limits for any municipal purpose;
may cooperate with the government of Texas or any agency thereof, or with the federal government or any agency
thereof, or with the government of any County, City, or political subdivision to accomplish any lawful purpose for
the advancement of the health, morals, safety, convenience, or welfare of the Town of Addison or its inhabitants,
may sell, lease, mortgage, hold, manage and control such property as its interest may require provided the Town
shall not sell, convey, lease, mortgage, or otherwise alienate any public utility without prior approval of the
registered voters of the Town; may exercise the power of eminent domain when necessary or desirable to carry
out any of the powers conferred upon it by this Charter or the Constitution or laws of the State of Texas; and may
lay out, establish, open, alter, widen, lower, extend, grade, abandon, close, care for, dispose of, abolish,
discontinue, pave, supervise, maintain and improve streets, alleys, sidewalks, parks, squares, public places and
bridges; and regulate the use thereof and require the removal from streets, sidewalks, alleys and other public
property or places of all obstructions and all fruit stands, show cases and encroachments of every nature or
character upon any of said streets, sidewalks, or other public property.

(Ord. No. 021-01, § 2.A, 1-12-21)

Created: 2024-01-02 12:19:19 [EST]
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PART | - CHARTER
ARTICLE Il. THE COUNCIL

ARTICLE Il. THE COUNCIL

Section 2.01. Number.

The legislative and governing body of the Town shall be a City Council which shall be composed of a mayor
and six (6) council members. When used in this Charter, the term "Council" shall mean the City Council, and the
phrase "member of the Council" and the phrase "member of the City Council" shall mean and include the Mayor or
any council member.

(Ord. No. 088-032, & 1, Prop. 2, 7-12-1988, election 8-13-1988; Ord. No. 092-073, 11-24-1992, election 1-16-1993;
Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election 11-2-2010)

Section 2.02. Qualifications.

The members of the City Council shall be registered voters of the Town of Addison who have been residents
of the Town for at least twelve months immediately preceding election day and who shall never have been finally
convicted of a felony offense or any offense involving moral turpitude from which the person has not been
pardoned or otherwise released from the resulting disabilities.

(Ord. No. 088-032, § 1, Prop. 2, 7-12-1988, election 8-13-1988; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010; Ord. No. 021-01, § 2.A, 1-12-21)

Section 2.03. Removal from office; Council to be judge of qualifications of its members.

A member of the Council may be removed from office, in accordance with the procedures set forth in this
Charter, if he:

(1) Lacks at any time during his term of office any qualifications for the office prescribed by this Charter or
by law;

(2) Commits any act of official misconduct including but not limited to:

a. Willfully violating any express prohibition of this Charter,

b. Failing to discharge the member's official duties as set out in this Charter, or

C. Committing acts in the member's official capacity which the member had no authority to commit;
(3) Isincompetent;
(4) Is convicted of a felony offense or any offense involving moral turpitude;

(5) Fails to attend four (4) consecutive regular meetings of the Council without first being excused by the
Council.

The Council shall be the judge of the election and qualifications of its members. If a member of the Council is
charged with a ground for removal, a hearing shall be set not less than ten (10) days nor more than thirty (30) days
from the date on which the written charges are presented. At such hearing, the accused shall have the right to
present evidence in his defense, but he shall be disqualified from voting as to his or her innocence or guilt. At the
conclusion of the evidence, a vote shall be taken, and upon the affirmative vote of a majority of the members of
the Council plus one additional affirmative vote, the accused member shall be removed from office and his seat

Addison, Texas, Code of Ordinances Created: 2024-01-02 12:19:19 [EST]
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declared vacant. The Council shall have the power to subpoena witnesses and require the production of records,
but the decision of the Council in the exercise of such power shall be subject to review by the courts.

(Ord. No. 092-073, 11-24-1992, election 1-16-1993)

Section 2.04. Compensation.

Compensation of members of the City Council shall be determined by the Council by ordinance, but no
increase in such compensation shall take effect until commencement of the terms of Mayor and/or Council
members elected at the next regular election. Members of the City Council shall also be entitled to reimbursement
for actual expenses incurred in the performance of official duties.

(Ord. No. 088-032, & 1, Prop. 2, 7-12-1988, election 8-13-1988; Ord. No. 021-01, § 2.D, 1-12-21)

Section 2.05. Vacancies in Council.

A single vacancy in the Council shall be filled by a majority vote of the remaining members of the Council
within thirty (30) days of the vacancy at a meeting subsequent to the date on which the vacancy occurs. The
person selected shall not be one of the remaining members of the Council and once chosen, he shall serve until the
next general town election shall be held to fill the unexpired term or regular term, as the case may be. Provided,
however, that since any vacancy which occurs within forty-five (45) days prior to a general Town election does not
allow time for candidates to file for such a vacated Council position, the appointment to fill such a vacancy shall be
made within thirty (30) days after the election and not before the election. When two (2) or more vacancies exist,
a special election shall be held to elect successors to fill the vacated unexpired terms, provided that if such
vacancies occur within ninety (90) days prior to a regular Town election, then such successors shall be elected at
such regular Town election. When two (2) or more vacancies occur within forty-five (45) days prior to such regular
Town election and there is insufficient time for candidates to file for the vacated Council positions, a special
election shall be held as soon as possible after the regular general Town election.

(Ord. No. 088-032, & 1, Prop. 2, 7-12-1988, election 8-13-1988)

Section 2.06. Mayor.

The Mayor shall preside at meetings of the Council, shall be recognized as head of the Town government for
all ceremonial purposes and by the governor for purposes of military law but shall have no administrative duties.
The Mayor may participate in the discussion of and shall be entitled to vote on all matters coming before the
Council. A vacancy in the office of Mayor shall be filled by the Council members in the same manner as provided in
Section 2.05 except that one of the Council members may be selected as Mayor.

(Ord. No. 088-032, & 1, Prop. 1, 7-12-1988, election 8-13-1988; Ord. No. 092-073, 11-24-1992, election 1-16-1993;
Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election 11-2-2010)

Section 2.07. Mayor pro tempore.

The Council shall elect from among the Council members a (i) Mayor Pro Tempore who shall perform the
duties of Mayor in case of the absence or disability of the Mayor, and (ii) a Deputy Mayor Pro Tempore who shall
serve as Mayor Pro Tempore in the absence or disability of the Mayor Pro Tempore. In case of the absence or
disability of the Mayor, the Mayor Pro Tempore and the Deputy Mayor Pro Tempore, the remaining members of
the Council shall elect one of their members to act as Mayor temporarily during such absence or disability.

(Ord. No. 092-073, 11-24-1992, election 1-16-1993)

Created: 2024-01-02 12:19:19 [EST]
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Section 2.08. Powers of the City Council.

All powers of the Town and the determination of all matters of policy shall be vested in the City Council.
Without limitation of the foregoing and among the other powers that may be exercised by the City Council, the
following are hereby enumerated for greater certainty:

a.

b.

Appoint and remove the City Manager as hereinafter provided;
Reserved;

Adopt the budget of the Town;

Authorize the issuance and sale of bonds, by a Bond Ordinance;

Collectively inquire into the conduct of any office, department or agency of the Town and make
investigations as to Municipal affairs;

Appoint members of the Planning and Zoning Commission and Board of Zoning Adjustment who shall
be registered voters of the Town. No resident may serve concurrently on both boards;

Provide for such additional boards and commissions, not otherwise provided for in this Charter, as may
be deemed necessary, and appoint the members of all such boards and commissions. Such boards and
commissions shall have all powers and duties now or hereafter conferred and created by this Charter,
by Town Ordinance or by law;

Adopt and modify the zoning plan and the building code of the Town;
Adopt and modify the official map of the Town;

Adopt, modify and carry out plans proposed by the Planning and Zoning Commission for the
replanning, improvement and redevelopment of any area or district which may have been destroyed in
whole or in part by disaster;

Adopt, modify and carry out plans proposed by the Planning and Zoning Commission for the clearance
of slum districts and rehabilitation of blighted areas;

Regulate the speed of engines, locomotives or other power-driven equipment operating upon tracks,
rail, or defined routes, either at ground level, overhead or underground within the limits of the Town,
and to regulate the operation of the same so as to prohibit the blocking of intersections, streets, alleys,
avenues or impeding the free flow of vehicular traffic or pedestrians;

Regulate, license and fix the charges or fares by any person, firm or corporation owning, operating or
controlling any vehicle or [of] any character used for the carrying of passengers for hire or the
transportation of freight for hire on the public streets and alleys of the Town;

Provide for the establishment of districts and limits, except as otherwise provided hereinafter; within
the Town, where the sale of spirituous, vinous and malt liquors may be located and maintained; and to
prohibit the sale of such liquors or the locations of such businesses without such defined districts or
limits;

Provide for the establishment and designation of fire limits and prescribe the kind and character of
buildings or structures or improvements to be erected therein, and provide for the erection of
fireproof buildings within said limits, and provide for the condemnation of dangerous structures or
buildings or dilapidated buildings, or buildings calculated to increase the fire hazard and prescribe the
manner of their removal or destruction within said limits;

Provide for a sanitary sewer and water system, and require property owners to connect their premises
with sewer system, and provide for penalties for failure to make sanitary sewer connections;

Created: 2024-01-02 12:19:19 [EST]
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g. Provide for sanitary garbage disposal, and set fees and charges therefor, and provide penalties [for
failure] to pay such fees and charges. To define nuisances; and, to prohibit same; and provide penalties
for violations;

r. Provide for all necessary public utilities and set fees and charges therefore [therefor] and provide
penalties for misuses of same;

s. Exercise exclusive dominion, control and jurisdiction, (including the right to close and abandon streets
and alleys), in and upon, over and under, the public streets, avenues, sidewalks, alleys, highways,
boulevards and public grounds of the Town; and, provide for the improvement of same, as provided in
state law, as now, or hereafter amended;

t. Compromise and settle any and all claims, demands, and lawsuits, of every kind and character, in favor
of, or against, the Town of Addison;

u.  Torequire bonds, both special and general, or all contractors and others constructing or building for
the Town, and set up standards, rules, and regulations therefor;

V. To pass Ordinances defining and prohibiting misdemeanors and vagrancy; and, provide penalties for
violations;

w. To provide and/or arrange for any and all "Civil Defense Measures," and "Public Shelter Measures" for
the Town of Addison, Texas, and for the citizens thereof, deemed necessary for the Public Welfare;

X. To exercise, or delegate to the Mayor, extraordinary and total Executive powers, (on a temporary
basis), during the existence and duration of any major public disaster, for the Public Welfare;

y. Appoint Judge of Municipal Court;

Editor's note—The municipal court no longer exists, having been replaced by a municipal court of record.
z. Provide for an independent audit.

(Ord. No. 088-032, § 1, Prop. 2, 7-12-1988, election 8-13-1988; Ord. No. 021-01, § 2.B, D, 1-12-21)

Section 2.09. Interference in administrative matters.

Except as herein provided in this Charter, the Council shall deal with the administrative departments and
personnel solely through the City Manager, and no member of the Council shall give directives to any subordinate
of the City Manager, either publicly or privately. Neither the Council nor any member of the Council, nor any
committees of the Council, shall require or attempt to require the appointment of any person to, or his removal
from, office or employment by the City Manager or any of his subordinates, or in any manner interfere in the
appointment of officers and employees in the department of administrative service vested in the Manager by this
Charter.

(Ord. No. 088-032, § 1, Prop. 1, 7-12-1988, election 8-13-1988; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010)

Section 2.10. Meetings of the City Council.

The City Council shall hold at least one or more regular meeting in each month at a time to be fixed by it for
such regular meetings and may hold as many additional meetings during the month as may be necessary for the
transaction of the business of the Town and its citizens. Except as allowed by state law, all meetings of the City
Council shall be open to the public and shall be held and notice given in accordance with applicable provisions of
State law. Meetings shall be held at the Town Hall, except that the City Council may designate another place for
such meetings and shall take such action as is reasonable and necessary to accommodate the public. Special

Created: 2024-01-02 12:19:19 [EST]
(Supp. No. 29, Update 2)

Page 6 of 36



009

meetings of the Council may be called by the Mayor or three (3) Council members or the City Manager, giving
written notice of such meetings to the City Secretary, who shall notify each member of the Council and the City
Manager of the time and place of each meeting and the purpose for which it was called.

(Ord. No. 088-032, & 1, Prop. 2, 7-12-1988, election 8-13-1988; Ord. No. 092-073, 11-24-1992, election 1-16-1993;
Ord. No. 021-01, & 2.B, E, 1-12-21)

Section 2.11. Rules of procedure.

The City Council shall determine its own rules of procedure and may compel the attendance of its members.
Five (5) members of the City Council shall constitute a quorum to do business, and, except as otherwise provided
for herein, any Ordinance, Resolution, or other action shall require at least four (4) affirmative votes to be adopted
or passed. Minutes of the proceedings of all meetings of the City Council shall be kept, to which any citizen may
have access at all reasonable times and which shall constitute one of the archives of the Town. The vote upon the
passage of all Ordinances and Resolutions shall be taken by the "ayes" and "nays" and entered upon the minutes,
and every passage, shall be recorded in a book kept for that purpose under full caption, and shall be authenticated
by the signature of the presiding officer and the person performing the duties of the City Secretary.

(Ord. No. 088-032, § 1, 7-12-1988, election 7-12-1988; Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 2.12. Procedure for passage of ordinances.

a.  The City Council shall legislate by ordinance, and the enacting clause of every ordinance shall be, "Be it
Ordained by the City Council of the Town of Addison, Texas:". Every ordinance enacted by the Council shall
be signed by the mayor, or in his absence or disability, the mayor pro tempore or by at least three (3)
councilmen, and the authenticity of such signature shall be attested by the city secretary. The approval
signature of the mayor shall not be necessary to make an ordinance or resolution valid.

b. Except as otherwise provided by law or this Charter, the City Secretary shall give notice of the enactment of
every Ordinance imposing any penalty, fine or forfeiture for any violation of any of its provisions, and of
every other Ordinance required by law or this Charter to be published, by causing of the said Ordinance, or
its caption and penalty, to be published at least one time within ten (10) days after final passage thereof in
the official newspaper of the Town. The affidavit of such publication by the publisher of such newspaper
taken before any officer authorized to administer oaths and filed with the City Secretary, shall be conclusive
proof of the legal publication and promulgation of such Ordinance, in all Courts. Such Ordinance shall take
effect ten (10) days after the date of such publication, provided that any penal Ordinance passed as an
emergency measure under the preceding paragraph of this Article shall take effect immediately on its
publication.

Every Ordinance shall be authenticated by the signature of the Mayor and the City Secretary, and shall be
systematically recorded and indexed in an Ordinance Book in a manner approved by the Council.

c. The City Council shall have power to cause the Ordinances of the Town to be corrected, amended, revised,
codified, and printed in code form, as often as the Council deems advisable; and, such printed Code, when
adopted by the Council, shall be in full force and effect without the necessity of publishing the same, or any
part thereof, in a newspaper. Such printed code shall be admitted in evidence in all courts and places
without further proof.

(Ord. No. 775, § 1, Prop. 1, 2-23-1982, election 4-3-1982)

Created: 2024-01-02 12:19:19 [EST]
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Section 2.13. Official bonds for town employees.

The City Manager and the City Secretary and such other Town officers and employees as the City Council may
require, shall, before entering upon the duties of their offices, enter into a good and sufficient fidelity bond in a
sum to be determined by the City Council payable to the Town of Addison, and conditioned upon the faithful
discharge of the duties of such persons, and upon the faithful accounting for all monies, credits, and things of value
coming into the hands of such persons, and such bonds shall be signed as surety by some company authorized to
do business under the laws of the State of Texas; and, the premium of such bonds must be acceptable to the City
Council.

Section 2.14. Investigation by the City Council.

The City Council shall have power to inquire into the conduct of any office, department, agency, officer or
employee of the Town and to make investigations as to municipal affairs, and for that purpose may subpoena
witnesses, administer oaths, and compel the production of books, papers, and other evidence. Failure to obey such
subpoena, or to produce books, papers or other evidence as ordered under the provisions of this section shall
constitute a misdemeanor and shall be punishable by a fine not to exceed two hundred dollars ($200.00).

Section 2.15. Independent annual audit.

Prior to the end of each fiscal year the Council shall designate qualified certified public accountants who, as
of the end of the fiscal year, shall make an independent audit of accounts and other evidences of financial
transactions of the Town Government and shall submit their report to the Council. Such accountants shall have no
personal interest, direct or indirect, in the fiscal affairs of the Town Government or of any of its officers. They shall
not maintain any accounts or records of the Town business, but, within specifications approved by the Council,
shall post-audit the books and documents kept by the department of finance and any separate or subordinate
accounts kept by any other office, department or agency of the Town Government. A copy of such audit shall be
kept in the office of the City Secretary subject to inspection by any citizen and officer during regular office hours.

Section 2.16. Reserved.

Editor's note(s)—The provisions of former § 2.16, municipal judge, were deleted pursuant to amendments of Ord.
No. 092-073, adopted Nov. 24, 1992, which amendments were approved at an election on Jan. 16, 1993. The
deleted provisions derived from the Charter as adopted Aug. 12, 1978, amended by Ord. No. 775, § 1, Prop.
3, adopted Feb. 23, 1982, approved at an election April 3, 1982.

Section 2.17. Induction of Council into office.

The first meeting of the City Council following an election for one or more council offices, shall be the
meeting to canvass the results of the election in accordance with state law. At such meeting, the first order of
business shall be the canvassing of returns, declaring the results and the seating of such newly elected members of
the Council following their oath of office.

(Ord. No. 010-042, & 2, Prop. 3, 11-10-2010, election 11-2-2010; Ord. No. 021-01, § 2.F, 1-12-21)

Section 2.18. Reserved.

Editor's note(s)—The provisions of former § 2.18 were deleted pursuant to the results of an election held Jan. 16,
1993, which adopted amendments enacted by Ord. No. 092-073, adopted Nov. 24, 1992. The deleted
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provisions pertained to the Council judging the qualifications of its members and derived from the Charter
adopted Aug. 12, 1978.

ARTICLE Ill. CITY MANAGER

Section 3.01. Appointment and qualifications.

The City Manager shall be chosen by a vote of at least four (4) members of the Council. The selection of the
City Manager shall be made on the basis of his character, executive and administrative training, experience and
ability, and without regard to political consideration. No member of the City Council shall, during the time for
which he is elected and for two (2) years thereafter, be appointed City Manager.

(Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 3.02. Term and salary.

The City Manager shall not be appointed for a definite term and may be removed at the will and pleasure of
the City Council by a vote of at least four (4) members of the Council. The motion of the City Council in suspending
or removing the City Manager shall be final, it being the intention of this Charter to vest all authority and fix all
responsibility of such suspension or removal in the Council. The City Manager shall receive compensation as may
be fixed by the Council.

(Ord. No. 088-032, & 1, Prop. 1, 7-12-1988, election 8-13-1988; Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 3.03. Powers and duties.

The City Manager shall have the power to:

(a) Appoint, suspend, and remove all town employees and appointive administrative officials provided for
in this Charter, except as otherwise provided by law or this Charter.

(b) Direct and supervise the administration of all departments, offices and agencies of the town, except as
otherwise provided by law or this Charter.

(c) See that all state laws and Town Ordinances are effectively enforced.
(d) Attend all City Council meetings, with the right to take part in discussion, but not to vote.

(e) Prepare and accept items for inclusion in the official agenda of all City Council meetings and meetings
of boards and commissions.

(f)  Prepare and recommend to the City Council the annual budget and capital program, and administer
the budget as adopted by the City Council.

(8) Keep the City Council fully advised as to the financial condition of the Town, and make such
recommendations concerning the affairs of the Town as the City Council deems desirable or necessary.

(h)  Make reports as the City Council may require concerning the operations of town departments, offices,
or agencies subject to the Manager's direction or supervision.

(i)  Perform such other duties as are specified in this Charter or may be required by the City Council, and
are consistent with this Charter, or state or federal law.

(Ord. No. 088-032, § 1, Prop. 1, 7-12-1988, election 8-13-1988)
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Section 3.04. Absence of City Manager.

To perform his duties during his temporary absence or disability, the City Manager may designate by letter
filed with the City Secretary a qualified administrative officer of the Town. In the event of failure of the City
Manager to make such designation, the Council may by Resolution appoint an officer of the Town to perform the
duties of the City Manager until he shall return or his disability shall cease.

ARTICLE IV. ADMINISTRATIVE DEPARTMENTS

Section 4.01. General provisions.

(a) The Council may establish town departments, offices or agencies in addition to those created by this Charter
and may prescribe the functions of all departments, offices and agencies, except that no function assigned by
this Charter to a particular department, office or agency may be discontinued or, unless this Charter
specifically so provides, assigned to any other department, office or agency.

(b)  All departments, offices and agencies under the direction and supervision of the City Manager shall be
administered by an officer appointed by and subject to the direction and supervision of the Manager. With
the consent of the Council, the Manager may serve as the head of two or more of them.

(c) Consistent with applicable federal and state laws, the City Council shall provide by Ordinance for the
establishment, regulation and maintenance of a merit system, governing personnel policies, grievances, and
other procedures and practices necessary to effective administration of the employees of the Town of
Addison.

(Ord. No. 088-032, § 1, Prop. 1, 7-12-1988, election 8-13-1988)

Section 4.02. Reserved.

Editor's note(s)—Section 4.02, relative to the fire department, has been deleted pursuant to Ord. No. 088-032, § 1,
Prop. 3, adopted July 12, 1988, approved at an election Aug. 13, 1988.

Section 4.03. Reserved.

Editor's note(s)—Section 4.03, relative to the department of public works, has been deleted pursuant to Ord. No.
775, § 1, Prop. 4, adopted Feb. 23, 1982, approved at an election of April 3, 1982.

Sections 4.04, 4.05. Reserved.

Editor's note(s)—Sections 4.04 and 4.05, relative to the finance department and the tax assessor-collector, have
been deleted pursuant to Ord. No. 088-032, § 1, Prop. 3, adopted July 12, 1988, approved at an election of
Aug. 13, 1988.

Section 4.06. City Secretary.

The City Council shall appoint an officer of the Town, who shall have the title of City Secretary. The City
Secretary shall give notice of the Council meetings, shall keep minutes of its proceedings, shall authenticate by his
signature and record in full in a book kept for the purposes of all Ordinances and Resolution and shall perform such
other duties as shall be required by this Charter or by the City Manager. He may be removed from office by the
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City Council. To perform the City Secretary's duties during his temporary absence and disability, the City Manager
may appoint an assistant City Secretary until he shall return or his disability shall cease.

(Ord. No. 084-043, § 1, Prop. 2, 6-26-1984, election 8-11-1984; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010)

Section 4.07. Municipal Court.

a.

f.

The city council may, by ordinance, create and provide for municipal courts to be known as municipal courts
of the Town of Addison, as it may deem necessary, and may appoint one or more judges to serve each court.
The municipal court shall have jurisdiction:

(1) Over all criminal cases arising under the ordinances of the town within the town limits and outside the
town limits to the extent authorized by state law;

(2) Concurrent with the appropriate state court of all criminal cases arising under the laws of the state,
where the offense is committed within the town limits of Addison and the penalty does not exceed
that which is established for municipal courts by state law;

(3) Over the forfeiture and collection of bonds given in proceedings therein, and to order the forfeiture of
cash acceptance bonds upon failure of the defendant to appear, and to accept the same in lieu of a
fine;

(4) Over cases involving a license or permit granted by the town for any calling, occupation, business or
vocation, and in addition to the punishment to be imposed therefor, the court may suspend or revoke
the license or permit so granted;

(5) Enforce all process of the courts in accordance with state law and town ordinance, punish witnesses for
failing to obey subpoenas, and compel their attendance by process of attachment;

(6)  Punish for contempt, admit to bail, forfeit bonds under such circumstances as provided by county
courts, or county courts exercising criminal jurisdiction only;

(7) Over all other matters and cases provided for by state law or town ordinance.

Each of the municipal courts of the Town of Addison shall be presided over by a judge or judges, each of
whom shall be designated as "municipal judge." Each judge shall be licensed to practice law in the State of
Texas and a member in good standing of the State Bar of Texas. The municipal judges shall be appointed by
the Council and may be removed by the Council at any time for incompetency, misconduct, malfeasance, or
disability, after a public hearing before the Council. Municipal judges shall receive such salary as may be fixed
by the Council.

The City Manager shall appoint a Court Clerk of said court.

The clerk of said court and his deputies shall have the power to administer oaths and affidavits, make
certificates, affix the seal of said court thereto, and generally do and perform any and all acts usual and
necessary by the Clerk of Courts in issuing process of said Courts and conducting the business thereof.

In case of the disability or absence of the Judge of the Municipal Court, the Council shall appoint a person to
act in his place as an alternate judge.

The Council may appoint alternate judges to act in the place of the Municipal Court Judge.

(Ord. No. 775, § 1, Props. 2, 3, 2-23-1982, election 4-3-1982; Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Editor's note(s)—The municipal court no longer exists, having been replaced by a municipal court of record.
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Section 4.08. City Attorney.

The City Council shall appoint a competent and duly qualified and licensed Attorney, practicing law in the
State of Texas, who shall be the Attorney for the Town (and may also be referred to as City Attorney.) He shall
receive for his services such compensation as may be fixed by the City Council and shall hold his office at the
pleasure of the City Council. The Attorney for the Town, or such other attorneys selected by him, with the approval
of the City Council, shall represent the Town in all litigation. He shall be the legal advisor of, and Attorney and
Counsel for, the Town and all officers and departments thereof; provided, that the City Council may retain special
counsel at any time they deem same appropriate and necessary.

Section 4.09. Reserved.

Editor's note(s)—Section 4.09, relative to the establishment of other departments, has been deleted pursuant to
Ord. No. 088-032, § 1, Prop. 3, adopted July 12, 1988, approved at an election Aug. 13, 1988. Former § 4.09
was previously amended by Ord. No. 775, § 1, Prop. 4, adopted Feb. 23, 1982, approved at an election of
April 3, 1982.

Sections 4.10, 4.11. Reserved.

Editor's note(s)—Section 4.10, relative to other departments, and § 4.11, relative to department heads, have been
deleted pursuant to Ord. No. 775, § 1, Prop. 4, adopted Feb. 23, 1982, approved at an election of April 3,
1982.

ARTICLE V. MUNICIPAL FINANCE

Section 5.01. Fiscal year.

The fiscal year of the Town of Addison shall begin on October 1 of each calendar year and will end on
September 30 of the following calendar year. The fiscal year will also be established as the accounting and budget
year.

Section 5.02. Preparation and submission of budget.

The City Manager, prior to August first of each year, shall prepare and submit the budget, covering the next
fiscal year, to the Council, which shall contain the following information. In preparing this budget, each employee,
officer, board and department shall assist the City Manager by furnishing all necessary information.

a.  The City Manager's budget message shall outline the proposed financial policies for the next fiscal year
with explanations of any changes from previous years in expenditures and any major changes of policy
and a complete statement regarding the financial condition of the Town.

b. An estimate of all revenue from taxes and other sources, including the present tax structure rates and
property evaluations for the ensuing year.

C. A carefully itemized list of proposed expenses by office, department, agency, and project for the
budget year, as compared to actual expenses of the last ended fiscal year, and the present year to
date.
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d. A description of all outstanding bond indebtedness, showing amount, purchaser, date of issue, rate of
interest, and maturity date, as well as any other indebtedness which the Town has incurred and which
has not been paid.

e.  Astatement proposing any capital expenditures deemed necessary for undertaking during the next
budget year and recommended provision for financing.

f. A list of capital projects which should be undertaken within the five (5) next succeeding years.

Section 5.03. Budget a public record.

The budget and all supporting schedules shall be filed with the City Secretary when submitted to the Council
and shall be open to public inspection by anyone interested.

Section 5.04. Public hearing on budget.

At the council meeting at which time the budget is submitted, the council shall name the date and place of a
public hearing and shall cause to be published in the official newspaper of the town the time and place, which will
be not less than fifteen (15) days nor more than thirty (30) days after date of notice. At this hearing, interested
citizens may express their opinions concerning items of expenditure, giving their reasons for wishing to increase or
decrease any items of expense.

(Ord. No. 775, § 1, Prop. 5, 2-23-1982, election 4-3-1982)

Section 5.05. Proceedings on adoption of budget.

After public hearing, the Council shall analyze the budget, making any additions or deletions which they feel
appropriate, and shall, at least three (3) days prior to the beginning of the next fiscal year, adopt the budget by a
favorable majority vote. If the Council fails to adopt the budget, the Town shall continue to operate under the
existing budget until such time as the Council adopts a budget for the ensuing fiscal year.

(Ord. No. 088-032, § 1, Prop. 4, 7-12-1988, election of 8-13-1988)

Section 5.06. Budget, appropriation and amount to be raised by taxation.

On final adoption, the budget shall be in effect for the budget year. Final adoption of the budget by the
Council shall constitute the official appropriations as proposed expenditures for the current year and shall
constitute the basis of the official levy of the property tax as the amount of tax to be assessed and collected for the
corresponding tax year. Estimated expenditures will in no case exceed proposed revenue plus cash on hand.
Unused appropriations may be transferred to any item required for the same general purpose.

Section 5.07. Unallocated reserve fund.

The City Manager may recommend],] for action by the Council, an unallocated reserve fund to be used for
expected items of expense which were not contained as original items of expenditure.

Section 5.08. Amendment and supplemental budgets.

Under conditions which may arise and which could not reasonably have been foreseen in the normal process
of planning the budget, the Council may amend or change the budget to provide for any additional expense in
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which the general welfare of the citizenry is involved. These amendments shall be by Ordinance, and shall become
an attachment to the original budget.

(Ord. No. 088-032, & 1, Prop. 4, 7-12-1988, election 8-13-1988)

Section 5.09. Certification; copies made available.

A copy of the budget, as finally adopted, shall be filed with the City Secretary, Dallas County Clerk, and the
State Comptroller of Public Accounts at Austin. The final budget shall be printed or otherwise reproduced and
sufficient copies shall be made available for the use of all offices, agencies and for the use of interested persons
and civic organizations.

(Ord. No. 010-042, & 2, Prop. 3, 11-10-2010, election 11-2-2010)

Section 5.10. Defect shall not invalidate the tax levy.

Errors or defects in the form or preparation of the budget or the failure to perform any procedural
requirements shall not nullify the tax levy or the tax rate.

Section 5.11. Bonds, warrants and other debt matters.

a. Power to issue. In keeping with the Constitution of the State of Texas, and not contrary thereto, the Town of
Addison shall have the right to issue all tax bonds, revenue bonds, funding and refunding bonds, time
warrants and other evidences of indebtedness for any public purpose, so long as not prohibited by state law,
including, but not limited to, bonds or other evidences of indebtedness to promote or finance economic
development within the City.

b. Manner of issuance. Bonds and warrants of the Town of Addison shall be issued in the manner provided by
the General Laws of the State of Texas applicable to cities and towns.

(Ord. No. 021-01, § 2.G, 1-12-21)

Section 5.12. Power to tax.

The Council shall have the power to levy, for general purposes, an ad valorem tax on real, personal, and
mixed property within the territory of the Town of Addison, not exempt from taxation by the constitution and laws
of the State of Texas, based upon its true value as provided by law, to the extent of the constitutional limit
permitted by the State of Texas to cities of over five thousand (5,000) population.

The Council may levy taxes on all property, privileges, and franchises, of every kind and description, within
the Town limits or having its situs therein on January 1 of each year, and from any other local source, and provide
for the rendition thereof, the place, time and manner of payment thereof, with penalties, as the Council may deem
best, not in violation of the laws of this State.

Sections 5.13—5.15. Reserved.

Editor's note(s)—Sections 5.13—5.15, relative to notice of property taxation and tax rolls, have been deleted
pursuant to Ord. No. 088-032, § 1, Prop. 5, adopted July 12, 1988, approved at an election of Aug. 13, 1988.
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Section 5.16. Where payable; no demand necessary.

All taxes shall be payable at the office of the Collector and Assessor of taxes in the Town of Addison or at
such other places as may be specifically designated by the Council.

No demand for such taxes shall be necessary, but it is the duty of the taxpayer to make such payment of such
taxes in United States currency or such other method as authorized by State law or by the City Council, within the
time specified.

(Ord. No. 088-032, § 1, Prop. 5, 7-12-1988, election 8-13-1988; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010)

Section 5.17. Removing property from Addison.

If anyone against whom a personal tax is assessed and unpaid, whether the same is delinquent or not, shall
have removed or be about to remove his personal property out of the Town, it shall be the duty of the Assessor
and Collector of taxes to proceed at once to collect such taxes by seizure and sale of such personal property.

Section 5.18. Inadequate description.

In any suit by the Town of Addison for the collection of any delinquent tax where it shall appear that the
description of any property on the assessment rolls shall be insufficient to identify such property, the Town shall
have the right to set up in its pleading a good description of the property intended to be assessed, and to prove
the same, and to have judgment foreclosing its tax lien upon the same, and personal judgment against the owner,
for such taxes, the same as if the property were fully described upon the assessment rolls.

When the owner of any property, or his agent, shall render any property to the County appraisal district for
assessment, and such property is assessed in accordance with description furnished by such owner or his agent,
the sufficiency of such description shall not be disputed by such owner in any action or suit for the collection of
such taxes, but the same shall be binding upon such owner, and shall be sufficient for all purposes of such
assessment.

(Ord. No. 088-032, & 1, Prop. 5, 7-12-1988, election 8-13-1988)

Section 5.19. Power to cancel taxes.

The Council shall have the power to cancel any uncollectible taxes upon the tax rolls as allowed by law.

(Ord. No. 088-032, & 1, Prop. 5, 7-12-1988, election 8-13-1988; Ord. No. 021-01, § 2.H, 1-12-21)

Section 5.20. Ratification.

All taxes heretofore assessed are ratified and all Ordinances relating to taxes now in force shall continue until
amended or repealed by the Council.

Sections 5.21—5.26. Reserved.

Editor's note(s)—Sections 5.21—5.26, relative to taxation and the board of equalization, have been deleted
pursuant to Ord. No. 088-032, § 1, Prop. 5, adopted July 12, 1988, approved at an election of Aug. 13, 1988.
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Section 5.27. Payment, delinquency, penalties.

The taxes herein and hereby authorized to be levied shall become due and payable October 1 of the year
assessed, and the same shall be payable in United States currency or such other method as authorized by State law
or by the City Council, at the office of the Assessor and Collector of taxes or at such other places as may be
specifically designated by the Council. Taxes shall be deemed and become delinquent if not paid prior to February
1, the year following assessment, and such delinquent taxes shall be subject to a penalty and shall bear interest at
the rates prescribed by Ordinance of the City Council. In addition to such penalties and interest, a delinquent
taxpayer shall be subject to the payment of all costs and expenses that may be incurred in the collection of such
taxes through any method provided by this Charter and/or the laws of the State of Texas, and such penalties and
interest shall be collected in the same manner as other taxes. The Council may by Ordinance provide that all taxes,
either current or delinquent, due to the Town of Addison may be paid in installments except that such installments
shall not exceed one year.

(Ord. No. 088-032, § 1, Prop. 5, 7-12-1988, election 8-13-1988; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010)

Section 5.28. Tax levy and lien.

A lien is hereby created on all property, personal and real, in favor of the Town of Addison, for all taxes, ad
valorem, occupation or otherwise. Said lien shall exist from the first day of January in each year until the taxes are
paid. Such lien shall be prior to all other claims, and no gift, sale, assignment or transfer of any kind, or judicial writ
of any kind, can ever defeat such lien, but the Assessor and Collector of taxes can pursue such property, and
whenever found out, may seize and sell enough thereof to satisfy such taxes.

All persons or corporations owning or holding personal property or real estate in the Town of Addison on the
first day of January of each year shall be liable for all municipal taxes levied thereon for such year. The personal
property of all persons owing any taxes to the Town of Addison is hereby made liable for all of said taxes, whether
the same be due upon personal or real property, or upon both.

(Ord. No. 010-042, & 2, Prop. 3, 11-10-2010, election 11-2-2010)

Section 5.29. Seizure and sale of personal property.

The Assessor and Collector of taxes shall, by virtue and of the tax rolls of the Town, have power and authority
to seize and levy upon all such personal property and sell the same to satisfy all delinquent taxes together with all
penalty, interest and costs due on said personal property to the Town. When he seizes personal property for such
purposes he shall keep the same at the expense of the owner until the sale is made, and shall give notice of the
time and place of sale on same by posting a written notice at the Town Hall door and one at another public place
within the Town at least ten (10) days before the date of sale. He shall sell the same to the highest bidder for cash
for all taxes, interest, cost and expense of caring for said property, and shall make an entry in the book of sales of
the amount realized. All such sales [shall] be made at the front door of [the] Town Hall. A sale of personal property
for delinquent taxes shall convey with it an absolute title, and the owner shall have no right to redeem the same.

Section 5.30. Reserved.

Editor's note(s)—Section 5.30, relative to joint interest in property, has been deleted pursuant to Ord. No. 088-
032, § 1, Prop. 5, adopted July 12, 1988, approved at an election of Aug. 13, 1988.
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Section 5.31. General powers of taxation.

Unless otherwise provided by this Charter and by Ordinances passed hereunder, all property in the Town
liable for taxation shall be assessed in accordance with the laws of the state insofar as applicable. In addition to the
powers herein conferred with reference to the assessment and collection of taxes, the Town of Addison shall have
and may exercise all powers and authority not prohibited by the laws of the State of Texas.

(Ord. No. 021-01, § 2.1, 1-12-21)

Section 5.32. Reserved.

Editor's note(s)—Section 5.32, relative to the city manager acting as assessor and collector of taxes, has been
deleted pursuant to Ord. No. 088-032, § 1, Prop. 5, adopted July 12, 1988, approved at an election of Aug.
13, 1988.

Section 5.33. Purchasing.

(a) The City Council may by Ordinance, give to the City Manager general authority to contract for expenditure
without further approval of the Council for all budgeted items not exceeding limits set by all the Council.

All contracts for expenditures involving more than the set limits must be expressly approved in advance by
the Council. The City Council, or City Manager in such cases as he is authorized to contract for the Town, shall have
the right to reject any and all bids.

(b) Emergency contracts as authorized by law and this Charter may be negotiated by the City Council or the City
Manager if given authority by the Council, without competitive bidding. Such emergency shall be declared by
the City Manager and approved by the City Council, or may be declared by the City Council.

(Ord. No. 088-032, § 1, Prop. 6, 7-12-1988, election 8-13-1988)

ARTICLE VI. FRANCHISES AND PUBLIC UTILITIES

Section 6.01. Powers of the town.

In addition to the Town's power, right and authority to buy, construct, lease, maintain, operate and regulate
public utilities, and to manufacture, distribute and sell the output of such utilities' operations, the Town shall have
all further rights, authorities, and powers as may now, or hereafter, be granted under the Constitution and laws of
the State of Texas.

Section 6.02. Franchises; power of the City Council.

The City Council shall have power by Ordinance to grant, amend, renew and extend, all franchises of all
public utilities of every character operating within the Town of Addison. All Ordinances granting, amending,
renewing, or extending franchises for public utilities shall be read at two (2) separate regular meetings of the City
Council, and shall not be finally passed until thirty (30) days after the first reading; and no such Ordinance shall
take effect until thirty (30) days after its final passage; and pending such time, the full text of such Ordinance shall
be published once a week for four (4) consecutive weeks in the official newspaper of the Town of Addison, and the
expense of such publication shall be borne by the proponent of the franchise. No public utility franchise shall be
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granted for a term of more than twenty (20) years; nor shall same be transferable, except with the approval of the
City Council, expressed by Ordinance.

Section 6.03. Franchise value not to be allowed.

No value shall be assigned to any franchise granted by the Town of Addison under this Charter, in fixing
reasonable rates and charges for utility service within the Town, and in determining the just compensation to be
paid by the Town for Public utility property which the Town may acquire by condemnation, or otherwise.

Section 6.04. Right of regulation.

All grants, removals, extensions, or amendment of public utility franchises, whether it be so provided in the
Ordinance or not, shall be subject to the right and power of the City Council of the Town of Addison:

a.  Torepeal the Ordinance, at any time, upon the failure of the grantee to comply with any provision of
the Ordinance, the franchise, the Charter of the Town of Addison, any applicable Statute of the State of
Texas, or the rule of any applicable governmental body.

b.  Torequire proper and adequate extension of plant and service, and the maintenance of the plant and
fixtures of the highest reasonable standard of efficiency.

c. To establish reasonable standards of service and quality of products and prevent unjust discrimination
in service or rates.

d.  Atanytime to examine and audit the accounts and other records of any such utility, and to require
annual, and other reports, including reports on operations within the Town of Addison.

e. To impose such reasonable regulations and restrictions as may be deemed desirable or conducive to
the safety, welfare, and accommodation of the public.

f. To require such compensation and rental as may be permitted by the laws of the State of Texas.

Section 6.05. Grant not to be exclusive.

No grant, contract, or franchise, to construct, maintain, or operate a public utility, for or in Addison, Texas,
and no renewal or extension of such grant, contract, or franchise, shall be exclusive.

(Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election 11-2-2010)

Section 6.06. Consent of property owners.

The consent of abutting and adjacent property owners shall not be required for the construction, extension,
maintenance or operation of any public utility; but, nothing in this Charter, or in any franchise granted thereunder,
shall ever be construed to deprive any such property owner of any right of action for damage or injury to his
property as now or hereafter provided by law.

Section 6.07. Extensions.

All extensions of public utilities within the Town limits shall become a part of the aggregate property of the
public utility, shall be operated as such, and shall be subject to all the obligations and reserved rights contained in
this Charter and in any original grant hereafter made. In case of an extension of a public utility operated under a
franchise hereafter granted, such right shall be terminable at the same time and under the same conditions as the
original grant.
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Section 6.08. Temporary permits.

Permits unconditionally revocable at the will of the City Council for minor or temporary privileges in the
streets, public ways and public places of the Town may be granted and revoked by Ordinance from time to time,
and such permits shall not be deemed franchises as the term is used in this Charter.

Section 6.09. Other conditions.

All franchises heretofore granted are recognized as contracts between the Town of Addison and the grantee,
and the contractual rights as contained in any such franchises shall not be impaired by the provisions of this
Charter, except that the power of the Town of Addison to exercise the right of eminent domain in the acquisition
of any utility property is in all things reserved, and except the general power of the Town heretofore existing and
herein provided for to regulate the rates and services of a utility, which shall include the right to require adequate
and reasonable extension of plant and service and the maintenance of the plant fixtures of the standard necessary
to render the highest reasonable quality of utility service to the public. Every public utility franchise hereafter
granted shall be held subject to all the terms and conditions contained in the various sections of this article
whether or not such terms are specifically mentioned in the franchises. Nothing in this Charter shall operate to
limit in any way, as specifically stated, the discretion of the Council of the electors of the Town in imposing terms
and conditions as may be reasonable in connection with any franchise grant, including the right to require such
compensation or rental as may be permitted by the laws of the State of Texas.

Section 6.10. Franchise records.

Within six (6) months after this Charter takes effect, every public utility and every owner of public utility
franchises shall file with the Town, as may be prescribed by Ordinance, certified copies of all franchises owned or
claimed, or under which such utility is operated in the Town of Addison. The Town shall compile and maintain a
public record of public utility franchises.

Section 6.11. Accounts of municipally owned utilities.

Accounts shall be kept for each public utility owned or operated by the Town, in such manner as to show the
true and complete financial results of such Town ownership and operation, including all assets, appropriately
subdivided into different classes, all liability subdivided by classes, depreciation reserve, other reserves, and
surplus; also revenues; operating expenses including depreciation, interest payments, rental, and other disposition
of annual income. The accounts shall show the actual capital cost to the Town of each public utility owned, also the
cost of all extensions, additions, and improvements and the source of the funds, expended for such capital
purposes. They shall show as nearly as possible the cost of any service furnished to or rendered by any such utility
to any other City or governmental department. The Council shall annually cause to be made by a certified public
accountant, and shall publish, a report showing the financial condition of said public utility and the financial results
of such Town ownership and operation, giving the information specified in this section and such additional data as
the Council shall deem expedient.

Section 6.12. Regulations of rates and services.

The City Council shall have full power, after due notice and hearing, to regulate by Ordinance the rates and
service of every public utility operating in the Town of Addison.
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Section 6.13. Rate changes.

No person or corporation enjoying any franchise to operate a public utility within the Town of Addison shall
ever make any charge or fix any rate for public service to its patrons or the inhabitants of the Town of Addison
without first being authorized by the City Council of the Town by an Ordinance or order approving the same, and
no public utility shall contest any rate or charge or order fixed by the City Council of the Town under the authority
otherwise conferred in the Charter of the Town in any suit or cause of action in any court until after such utility has
filed a motion for a rehearing with the City Council of the Town specifically setting out the grounds of complaint
against any such order or Ordinance fixing any rate or charge and until the City Council of the Town shall have
passed upon the said motion for rehearing.

ARTICLE VII. MUNICIPAL PLANNING AND ZONING

Section 7.01. Platting of property.

Hereafter, every owner of any tract of land situated within the corporate limits of the Town of Addison,
Texas, who may divide the same in two (2) or more parts for the purpose of laying out any subdivision or any
addition to the Town, or seeks to have issued a building permit to construct any improvement on such land, shall
comply with the provisions of state law, as now or hereafter amended, [which] is hereby adopted and
incorporated herein for all purposes.

(Ord. No. 021-01, § 2.B, 1-12-21)

Section 7.02. Development of property.

The City Council may encourage the development of property, promote economic development, and
stimulate business and commercial activity, within, or beyond, the Town limits, in accordance with State law.

(Ord. No. 010-042, § 2, Prop. 2, 11-10-2010, election 11-2-2010)

Section 7.03. Comprehensive plan.

a. The Comprehensive Plan of the Town shall be used as a guide by the City Council and the City Planning and
Zoning Commission for development of the Town with respect to land use, thoroughfares and streets, buffer
zones, parks, and other matters affecting development.

b.  The Comprehensive Plan may be amended by majority vote of those members of the Council that are
present at a council meeting, and such amendments shall be entered therein and shall become part thereof
and of the official records of the Town.

(Ord. No. 021-01, § 2.J, 1-12-21)

Section 7.04. Planning and Zoning Commission.

The City Council shall have the power and authority to appoint a Planning and Zoning Commission, in
accordance with the General Laws of the State of Texas, as provided for by state law, as now, or hereafter
amended; and the City Council and Town of Addison shall have all of the rights, privileges, powers, and authority,
given, permitted and granted under the laws of the State of Texas, relative to zoning and planning in, for, and of,
municipalities, and their environs.
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(Ord. No. 021-01, § 2.8, K, 1-12-21)

ARTICLE VIII. NOMINATIONS AND ELECTIONS

Section 8.01. Election.

The regular Town election shall be held on the first Saturday in May of each year or on such day established
by state law, at which time, officers will be elected to fill those offices which become vacant that year. The Council
shall fix the hour and place for holding such elections. The Council, may, by Resolution, order a special election, fix
the time and place for holding same and provide all means for holding such special election.

(Ord. No. 088-032, § 1, Prop. 7, 7-12-1988, election 8-13-1988)

Section 8.02. Regulation of elections.

The Council shall make all regulations considered to be necessary or desirable which are not inconsistent
with this Charter or the laws of the State of Texas, for the conduct of municipal elections, for the prevention of
fraud, and shall make provisions for recount of the ballots in case of doubt or fraud. The Council will appoint
election officials who will conduct the municipal elections consistent with this Charter, regulations, made by the
Council, or the laws of the State of Texas.

Section 8.03. Nominations.

Any person having the qualifications required by this Charter and State law may be placed in nomination by a
petition signed by at least twenty-five (25), or not more than fifty (50) registered voters, who shall be designated
as their sponsors. No voter shall sign more than one petition, and should a voter do so, their signature shall be void
except as to the petition first signed. With each signature shall be state the place of residence of the signer, giving
the street, number, or other description sufficient to identity it and the signer's date of birth or voter registration
number.

Persons who desire to be candidates, or petitioners placing a name in nomination, must file with the City
Secretary not earlier than ninety (90) days nor later than thirty (30) days before the election.

Acknowledgment of nomination by each nominee will be in writing and will be accepted by the City Secretary
or other persons authorized to administer oaths under the laws of the State of Texas.

Any person whose name has been placed in nomination shall take an oath as prescribed by the Texas
Election Code, as amended.

The petition placing a person in nomination shall be in a form satisfying the requirements set forth in the
Texas Election Code, as amended.

(Ord. No. 010-042, & 2, Prop. 3, 11-10-2010, election 11-2-2010; Ord. No. 021-01, § 2.A, L, 1-12-21)

Section 8.04. Number, selection, and term of Council.

The Council shall be composed of a Mayor and six (6) council members who shall be elected and serve in the
following manner subject to the adopting of this Charter:
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a. The Mayor and Councilmen in office at the time of the adoption of this Charter shall continue to serve
as Mayor and Councilmen under this Charter until the expiration of their present terms of office, or
until their successors have been elected or selected and duly qualified under this Charter.

b. In each odd-numbered year three (3) council members and a Mayor shall be elected and in each even-
numbered year three (3) council members shall be elected.

C. The Mayor and other members of the Council shall be elected from the Town at large, for a term of
two (2) years.

d. The candidate for Mayor who receives the highest number of valid votes by qualified electors voting at
the election shall be declared elected.

e. The candidates for election to the places of Councilmen, equal in number to the number of vacancies
to be filled, who receive the highest number of valid votes cast by qualified electors voting at the
election, shall be declared elected.

f. In case of a tie vote as to any two (2) or more candidates, the Council shall order a special election
within not less than thirty (30) days nor more than forty (40) days after the regular election to resolve
the tie vote as between such candidates.

g. All elections shall be held in accordance with the election laws of the State of Texas and the provisions
of this Charter.

h. No person shall serve as Mayor for more than three (3) consecutive terms of office, and no person shall
serve as a council member for more than three (3) consecutive terms of office. For purposes of this
section, the phrase "terms of office" shall not include any unexpired portion of any two-year term.

(Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 8.05. Prohibiting holding or running for other office.

(a) No person elected to the office of Council member, or to the office of Mayor, shall during the term for which
he was elected, be appointed to any office or position of emolument in the service of the Town. If a member
of any board appointed by the Council or any officer appointed by the City Council shall become a candidate
for election to any public office, he shall immediately forfeit his place or position with the Town.

(b) A Council member or the Mayor shall forfeit his office if he becomes a candidate for nomination or election
to any elected public office other than nomination or re-election to his present office.

(Ord. No. 088-032, § 1, Prop. 7, 7-12-1988, election 8-13-1988; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010)

Section 8.06. Conducting and canvassing elections.

Returns of all municipal elections shall be made by the election officers to the Council at the first City Council
meeting following the election, which shall be the meeting to canvas the election and declare the results in
accordance with state law.

(Ord. No. 021-01, § 2.8, M, 1-12-21)

ARTICLE IX. INITIATIVE AND REFERENDUM
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Section 9.01. General power of initiative and referendum.

The registered voters of the Town of Addison, in addition to the method of legislation hereinbefore provided,
shall have the power of direct legislation by the initiative and referendum.

(Ord. No. 021-01, § 2.B, 1-12-21)

Section 9.02. Initiative.

Registered voters of the Town may initiate legislation by submitting a petition addressed to the Council
which requests the submission of a proposed Ordinance or Resolution to a vote of the registered voters of the
Town. Said petition must be signed by registered voters equal in number to at least twenty-five (25) percent of
those who were registered voters on the date of the last regular municipal election as determined from a list of
registered voters maintained by the Dallas County Elections Department. Each signer of such petition shall
personally sign their name and address in ink or indelible pencil and shall write after their name and place of
residence, giving the name of the street and number, or place of residence, shall write their date of birth or voter
registration number and shall also write thereon the date, the month, and the year their signature was affixed.
Said petition shall conform to the requirements of this Article and State law and be submitted to the person
performing the duties of City Secretary who shall complete the examination of the petition to determine if it
complies with the requirements of this Article and State law. After completing the examination, the person
performing the duties of the City Secretary shall present said petition to the Council at its next regularly scheduled
meeting.

(Ord. No. 088-032, § 1, Prop. 8, 7-12-1988, election 8-13-1988; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010; Ord. No. 021-01, § 2.A, N, 1-12-21)

Section 9.03. Form of initiative and referendum petition.

The petition mentioned above must be addressed to the City Council of the town of Addison and must have
attached to it a copy of the proposed legislation, shall contain and conform to all requirements of state law.

(Ord. No. 021-01, § 2.0, 1-12-21)

(Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election 11-2-2010)

Section 9.04. Various papers constituting petition.

The petition may consist of one or more copies, or subscription lists, circulated separately, and the signature
thereto may be upon the paper or papers containing the form of petition, or upon other papers attached thereto.
Verifications provided for in the next preceding section of this article may be made by one or more petitioners, and
the several parts of copies of the petition may be filed separately and by different persons; but no signatures to
such petition shall remain effective or be counted which were placed thereon more than forty-five (45) days prior
to the filing of such petition or petitions with the person performing the duties of City Secretary. All papers
comprising an initiative or referendum petition shall be filed with the person performing the duties of City
Secretary on the same day. Within fifteen (15) days from the filing of such petition, the person performing the
duties of City Secretary shall complete the examination of the petition to determine if it complies with the
requirements of this Article and State law. After completing the examination, the person performing the duties of
the City Secretary shall present said petition and proposed Ordinance or Resolution to the City Council at its next
regularly scheduled meeting. Upon presentation to it of the draft of the proposed Ordinance or Resolution, it shall
become the duty of the Council, within twenty (20) days after the receipt thereof, to pass and adopt such
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Ordinance or Resolution without alteration as to meaning or effect in the opinion of the persons filing the petition,
or to call a special election as approved by State Law or if not controlled by State Law, the date of which election
shall be within thirty (30) days thereafter, at which the qualified voters of the Town of Addison shall vote on the
question of adopting or rejecting the proposed legislation. However, if any other municipal election is to be held
within sixty (60) days after the filing of the petition, the question may be voted on at such election.

(Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 9.05. Referendum.

Registered voters of the Town of Addison may require that any Ordinance or Resolution, with the exception
of Ordinances and Resolutions appropriating money, fixing salaries or levying taxes, passed by the Council be
submitted to the voters of the Town of Addison for approval or disapproval, by submitting a petition for this
purpose within thirty (30) days after the final passage of said Ordinance or Resolution, or within thirty (30) days
after its publication. Said petition must be signed by registered voters equal in number to at least twenty-five (25)
percent of those who were registered voters on the date of the last regular municipal election as determined from
a list of registered voters maintained by the tax collector of Dallas County. Each signer of such petition shall
personally sign their name and address in ink or indelible pencil and shall write after their name their place of
residence, giving the name of the street and number, or place of residence, shall write their date of birth or voter
registration number, and shall write thereon the date, the month, and the year their signature was affixed. Said
petition shall be submitted to the person performing the duties of the City Secretary. Within fifteen (15) days from
the filing of such petition, the person performing the duties of City Secretary shall complete the examination of the
petition to determine if it complies with the requirements of this Article and State law. After completing the
examination, the person performing the duties of the City Secretary shall present said petition to the Council at its
next regularly scheduled meeting.

(Ord. No. 088-032, & 1, Prop. 8, 7-12-1988, election 8-13-1988; Ord. No. 092-072, 11-24-1992, election 1-16-1993;
Ord. No. 021-01, § 2.A, P, 1-12-21)

Section 9.06. Voluntary submission of legislation by the Council.

The Council, upon its motion and by a majority vote of the members of the Council, may submit to popular
vote at any election for adoption or rejection any proposed Ordinance, Resolution or measure or may submit for
repeal any existing Ordinance, Resolution or measure, in the same manner and with the same force and effect as
provided in this article for submission on petition, and may in its discretion call a special election for this purpose.

(Ord. No. 010-042, & 2, Prop. 3, 11-10-2010, election 11-2-2010)

Section 9.07. Form of ballots.

The ballots used when voting upon such proposed and referred Ordinance, Resolution or measure, shall set
forth their nature sufficiently to identify them and shall also set forth upon separate lines the words:

"For the Ordinance" and
"Against the Ordinance" or
"For the Resolution" and

"Against the Resolution."
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Section 9.08. Publication of proposed and referred Ordinances.

The person performing the duties of City Secretary shall publish at least once in the official newspaper of the
Town the proposed or referred Ordinance or Resolution within fifteen (15) days before the date of the election,
and shall give such other notices and do such other things relative to such election as are required in general
municipal elections or by the Ordinance or Resolution calling said election.

Section 9.09. Adoption of Ordinances.

If a majority of the registered voters voting on any proposed Ordinance or Resolution or measure shall vote
in favor thereof, it shall thereupon, or at any time fixed therein, become effective as law or as a mandatory order
to the Council.

(Ord. No. 021-01, § 2.A, 1-12-21)

Section 9.10. Inconsistent Ordinances.

If the provision of two (2) or more proposed Ordinances or Resolutions approved at the same election are
inconsistent, the Ordinance or Resolution receiving the highest number of votes shall prevail.

Section 9.11. Ordinances passed by popular vote, repeal or amendment.

No Ordinance or Resolution which may have been passed by the Council upon a petition or adopted by
popular vote under the provisions of this article shall be repealed or amended except by the Council in response to
the referendum petition or submission as provided in Section 9.05 of this Charter.

Section 9.12. Further regulations by the Council.

The Council may pass Ordinances or Resolutions providing other and further regulations for carrying out the

provisions of this article consistent herewith.

Section 9.13. Franchise Ordinances.

Nothing contained in this article shall be construed to be in conflict with any of the provisions of this Charter,
pertaining to Ordinances granting franchises when valuable rights shall have accrued thereunder.

ARTICLE X. RECALL

Section 10.01. Scope of recall.

Any elected Town official, whether elected to office by the registered voters of the Town or appointed by the
Council to fill a vacancy, shall be subject to recall and removal from office by the registered voters of the Town on
grounds of incompetency, misconduct or malfeasance in office.

(Ord. No. 021-01, § 2.A, 1-12-21)
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Section 10.02. Petitions for recall.

Before the question of recall of such officer shall be submitted to the registered voters of the Town, a
petition demanding such question to be so submitted shall first be filed with the person performing the duties of
City Secretary; which said petition must be signed by registered voters equal in number to at least twenty-five (25)
percent of those who were registered voters on the date of the last regular municipal election as determined from
a list of registered voters maintained by the tax collector of Dallas County. Each signer of such recall petition shall
personally sign their name and address in ink or indelible pencil and shall write after their name their place of
residence, giving the name of the street and number, or place of residence, shall write their date of birth or voter
registration number, and shall also write thereon the date, the month, and the year their signature was affixed.

(Ord. No. 088-032, § 1, Prop. 8, 7-12-1988, election 8-13-1988; Ord. No. 010-042, § 2, Prop. 3, 11-10-2010, election
11-2-2010; Ord. No. 021-01, §§ 2.A, Q, 1-12-21)

Section 10.03. Form of recall petition.

The recall petition mentioned above must be addressed to the Council of the Town of Addison, must
distinctly and specifically point out the grounds upon which such petition for removal is predicated, and, if there be
more than one ground, such as for incompetency, misconduct, or malfeasance in office, shall specifically state each
ground with such certainty as to give the officer sought to be removed notice of the matters and things with which
they are charged. The petition contents shall conform to the requirements of state law.

(Ord. No. 021-01, § 2.R, 1-12-21)

Section 10.04. Various papers constituting petition.

The petition may consist of one or more copies, or subscription lists, circulated separately, and the signatures
thereto may be upon the paper or papers containing the form of petition, or upon other papers attached thereto.
Verifications provided for in the next preceding section of this article may be made by one or more petitioners, and
the several parts of copies of the petition may be filed separately and by different persons, but no signatures to
such petition shall remain effective or be counted which were placed thereon more than forty-five (45) days prior
to the filing of such petition or petitions with the person performing the duties of City Secretary. All papers
comprising a recall petition shall be filed with the person performing the duties of City Secretary on the same day
and said City Secretary shall immediately notify, in writing, the officer so sought to be removed, by mailing such
notice to his Addison address.

Section 10.05. Presentation of petition to the Council.

Within fifteen (15) days from the date of the filing of the papers constituting the recall petition, the person
performing the duties of City Secretary shall complete the examination of the petition to determine if it complies
with the requirements of this Article and State law. After completing the examination, the person performing the
duties of the City Secretary shall present said petition to the City Council at its next regularly scheduled meeting.

(Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 10.06. Public hearing to be held.

The officer whose removal is sought, may within five (5) days after such recall petition has been presented to
Council, request that a public hearing be held to permit him to present facts pertinent to the charges specified in
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the recall petition. In this event, the Council shall order such public hearing to be held, not less than five (5) days
nor more than fifteen (15) days after receiving such request for a public hearing.

Section 10.07. Duty to receive petition; Election to be called.

The Council, upon being presented with a recall petition, shall receive the petition, shall order an election in
accordance with the requirements of this Charter and applicable law, and shall take all other steps necessary to
effect a recall election.

If each officer whose removal is sought does not resign, then it shall become the duty of the Council to order
an election and fix a date for holding such recall election. The date of the recall election shall be on the earlier of (i)
the next available uniform election date as provided by law or (ii) if not contrary to State Law, the next available
date that allows sufficient time to comply with other requirements of law not less than twenty-five (25) days after
the date such petition was presented to the Council, or after the date of the public hearing if one was held.

(Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 10.08. Ballots in recall election.

Ballots used at recall elections shall conform to the following requirements:
a. With respect to each person whose removal is sought, the question shall be submitted:
"Shall be removed from the office of by recall?"

b. Immediately below each such question there shall be printed the following words, one above the
other, in the order indicated:

"NO" "YeS"

Section 10.09. Result of recall election.

If a majority of the votes cast at a recall election shall be "No," that is, against the recall of the person named
on the ballot, he shall continue in office for the remainder of his unexpired term, subject to recall as before. If a
majority of the votes cast at such an election be "Yes," that is, for the recall of the person named on the ballot, he
shall, regardless of any technical defects in the recall petition, be deemed removed from office, and the vacancy
[shall] be filled as vacancies in the Council are filled, as provided in this Charter.

Section 10.10. Recall, restrictions thereon.

No recall petition shall be filed against any officer of the Town within three (3) months after his election, nor
within three (3) months after an election for such officer's recall.

Section 10.11. Reserved.

Editor's note(s)—The provisions of former § 10.11 were deleted pursuant to the results of an election held Jan. 16,
1993, which adopted amendments enacted by Ord. No. 092-073, adopted Nov. 24, 1992. The deleted
provisions pertained to the failure of the council to call an election and derived from the Charter adopted
Aug. 12, 1978.

ARTICLE XI. MISCELLANEOUS PROVISIONS
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Section 11.01. No officer or employee to accept gift, etc.

No officer or employee of the Town of Addison shall ever accept, directly or indirectly, any gift, favor,
privilege or employment from any public utility corporation, or other company, contractor or individual which
currently has a grant, franchise, or contract with said Town during the term of office of such officer, or during such
employment of such employee, except as authorized by law or ordinance. Any officer or employee of the Town
who shall violate the provisions of this section shall be guilty of a misdemeanor and may be punished by any fine
that may be prescribed by Ordinance for this offense, and forthwith be removed from office.

(Ord. No. 088-032, § 1, Prop. 9, 7-12-1988, election 8-13-1988)

Section 11.02. Officers or employees of the Town not to have financial interest in any
contracts of the Town.

No officer or employee of the Town shall have a financial interest, direct or indirect, in any contract with the
Town, or be financially interested, directly or indirectly, in the sale to the Town of any land, materials, supplies or
services, except on behalf of the Town as an officer or employee. Any knowing or willful violation of this section
shall constitute malfeasance in office, and any officer or employee guilty thereof shall thereby forfeit his office or
position. Any violation of this section, with the knowledge, expressed or implied, of the person or corporation
contracting with the City Council of the Town shall render the contract involved voidable by the City Council. The
restrictions contained in this section shall be cumulative of those required and provided by state law.

(Ord. No. 088-032, & 1, Prop. 9, 7-12-1988, election 8-13-1988)

Section 11.03. Retirement system and social security; group insurance.

The Council shall have the power to provide for coverage of its appointed officers and employees under the
Workmen's [Workers'] Compensation, Retirement and Social Security systems provided by laws of the State of
Texas for such officers and employees, of the Town; and for group insurance coverage of such officers and
employees, with the Council having power to provide for the payment of all or any part of the cost.

Section 11.04. Restriction of sale of alcoholic beverages.

Sale of alcoholic beverages for off-premises consumption is hereby restricted and limited to the existing west
side of Inwood Road between the southern corporate limits and the southern right-of-way of Belt Line Road and
such area being more specifically described as follows:

Commencing at a point on the south right-of-way of Belt Line Road (a 100-foot R.0.W.) and the west
right-of-way of St. Louis Southwestern Railway Company (a 100-foot R.0.W.);

Thence, in a westerly direction along the south right-of-way of Belt Line Road, a distance of 93.02 feet,
more or less, to the point of beginning, said point being the most northerly point of a corner clip;

Thence, continue westerly along said south R.O.W. a distance of 159.5 feet, more or less, to a point;

Thence, in a southerly direction along the common property line (plat bearing south 0 degrees 26
minutes east), a distance of 2,601.27 feet, more or less, to a point on the Addison/Farmers Branch town
limits;

Thence, in an easterly direction along said town limits line (plat bearing north 88 degrees 58 minutes

14 seconds west), a distance of 971.37 feet, more or less, to a point on the west right-of-way of Inwood
Road;
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Thence, northwesterly along said west right-of-way of Inwood Road, a distance of 2,676.56 feet, more
or less, to a point, being the most southerly of a corner clip;

Thence, in a northwesterly direction along said corner clip, a distance of 48.31 feet, more or less, to
said point of beginning;

except that the sale of beer and wine for off-premises consumption is not restricted or limited by and is not
subject to the foregoing provision. Notwithstanding Section 11.31 of this Charter or other law, the provisions of
this Section 11.04 are not severable, and if any portion of this Section 11.04 is determined by a final, non-
appealable order of a court of competent jurisdiction to be invalid, unlawful, or unconstitutional, this Section 11.04
shall be deemed repealed and deleted in its entirety.

(Ord. No. 775, § 1, Prop. 6, 2-23-1982, election 4-3-1982; Ord. No. 010-042, § 2, Prop. 1, 11-10-2010, election 11-2-

2010)

Section 11.05. Notice of damage or injury required.

(a)

(b)

(c)

(d)

The Town of Addison shall never be liable for any claim for any personal injury, whether such personal injury
results in death or not, or for any claim for damage or injury to personal property, unless the person
damaged or injured, or someone in his behalf, or in the event the injury results in death, the person or
persons who may have a cause of action under the law by reason of such death or injury, shall, within ninety
(90) days or within six (6) months for good cause shown from the date the damage or injury was received,
give notice in writing to the City Manager or City Secretary of the facts outlined in subsection (d)
hereinbelow.

The Town of Addison, Texas, shall never be liable for any claim for damage or injury to real property caused
by the negligent act or omission of its officers, servants, agents or employees, unless the person whose real
property has been injured or damaged, or someone in his behalf, shall, within ninety (90) days or within six
(6) months for good cause shown from the date the damage or injury was received, give notice in writing to
the City Manager or City Secretary of the facts outlined in subsection (d) hereinbelow.

In addition to the notice required in subsection (a) or (b), the Town of Addison, Texas, shall never be liable on
account of any damage or injury to person or to personal property arising from or occasioned by any defect
in any public street, highway, alley, grounds or public work for the Town of Addison unless the specific defect
causing the damage or injury shall have been actually known to the City Manager at least twenty-four (24)
hours prior to the occurrence of the injury or damage, or unless the attention of the City Manager shall have
been called thereto by a notice thereof in writing at least twenty-four (24) hours prior to the occurrence of
the injury or damage and proper diligence has not been exercised to rectify the defect. The notice herein
required to be given to the City Manager or City Secretary of the specific defect causing the damage or injury
shall apply where the defect arose from any omission of the Town itself, through its agents, servants or
employees, or acts of third parties.

The notice required herein shall contain the following facts:

(1) The date and time when the injury occurred and the place where the injured person or property was at
the time when the injury was received;

(2) The nature of the damage or injury sustained;
(3) The apparent extent of the damage or injury sustained;

(4) A specific and detailed statement of how and under what circumstances the damage or injury
occurred;

(5) The amount for which each claimant will settle;
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(6) The telephone numbers and the actual place of residence of each claimant by street;

(7)  Inthe case of personal injury or death, the names and addresses of all persons who, according to the
knowledge or information of the claimant, witnessed the happening of the injury or any part thereof
and the names of the doctors, if any, to whose care the injured person is committed; and

(8) Inthe case of property damage, the location of the damaged property at the time the claim was
submitted along with the names and addresses of all persons who witnessed the happening of the
damage or any part thereof.

(e) No suit of any nature whatsoever shall be instituted or maintained against the Town of Addison unless the
plaintiff therein shall aver and prove that prior to the filing of the original petition, the plaintiff applied to the
City Council for redress, satisfaction, compensation or relief, as the case may be, and that the same was by
vote of the City Council refused.

(f)  All notices required hereby shall be effectuated by serving them upon the City Secretary or City Manager,
and all such notices shall be effective only when actually received in the office of the person named above.

(g) Neither the Mayor, a City Councilmember nor any other officer or employee of the Town shall have the
authority to waive any of the provisions of this section.

(h)  The written notices required under the subsections (a) and (d) shall be sworn to by the person claiming the
damage or injuries or by someone authorized by him to do so on his behalf. Failure to swear to the notice as
required herein shall not render the notice fatally defective, but failure to so verify the notice may be
considered by the City Council as a factor relating to the truth of the allegations and to the weight to be
given to the allegations contained therein.

(i)  No provision of this section shall ever be so construed as to expand the ordinary liability of the Town under
the applicable law.

(Ord. No. 088-032, § 1, Prop. 10, 7-12-1988, election 8-13-1988)

Section 11.06. Town exempt from appeal bonds.

It shall not be necessary in any action, suit or proceeding in which the Town of Addison is a part[y], for any
bond, undertaking or security to be executed in behalf of said Town, but all such actions, suits, appeals or
proceedings shall be conducted in the same manner as if such bond, undertaking or security had been given, and
said Town shall be liable as if such obligation had been duly given and executed.

Section 11.07. Execution, garnishment and assignment.

The property, real and personal, belonging to said Town shall not be liable to be sold or appropriated under
any writ of execution or cost bill, nor shall the funds belonging to said Town, in the hands of any person, be liable
to garnishment on account of any debt it may owe or funds it may have on hand due any person, nor shall the
Town or any of its officers or agents be required to answer to any writ of garnishment on any account whatsoever,
nor shall said Town be liable to the assignee of any wages of any officer, agent or employee of said Town, whether
earned or unearned, upon any claim or account whatsoever, and as to the Town such assignment shall be
absolutely void.

Section 11.08. No lien on public property; contractors, etc., to notify Town of claims.

No lien of any kind can ever exist against the public buildings, public halls, parks or public works of the Town
of Addison. All subcontractors, materialmen, mechanics and laborers upon any public works of the Town of
Addison are hereby required to notify the Town of all claims they may have on account of such work against the
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Town, and when such notice has been given, the Town shall retain an amount from any funds due the contractors,
sufficient to satisfy all claims; provided that such notice may be given at any time after such indebtedness becomes
due and before final settlement; and provided, further, that no contractor or subcontractor shall issue any time
checks on or on account of any public works of said Town.

Section 11.09. Bonds of contractors.

In accordance with state law, the City Council shall require good and sufficient bonds of all contractors. The
City Council may require that at least one of the sureties be a resident of the State of Texas. When bondsmen are
not residents of the State of Texas, and that as such bondsmen be authorized to do business in the State of Texas
such proof of their solvency may be required as the City Council may deem necessary.

(Ord. No. 088-032, & 1, Prop. 11, 7-12-1988, election 8-13-1988)

Section 11.10. Condemnation of dangerous structures.

Whenever in the opinion of the City Council of the Town, any building, fence, shed, awning, cave, excavation,
structure, object or thing of any kind or part thereof may fall or collapse and injure persons or property, the City
Council may order the owner or agent of the same or occupant of the premises, to take such corrective measures
as the City Council may direct, and may punish by fine all persons failing to do so. Upon his failure to comply, the
City Council shall have the additional power to remove the same at the expense of the Town on account of the
owner of the property and assess the expenses thereof, including condemnation proceedings, as a special tax
against the land or improvements, and same may be collected as other special taxes provided for in this Charter, or
by suit in any court of competent jurisdiction.

The City Council of the Town shall have full power to condemn all dangerous buildings or obstructions of any
kind that it may determine to be hazardous in any way especially to health and fire, and may provide regulations
therefor by Ordinance.

State law reference(s)—Regulation of housing and other structures, V.T.C.A., Local Government Code ch. 214 .

Section 11.11. Fire limits.

The City Council may establish fire limits and prescribe the kind and character of materials to be used in
building[s] constructed within such limits.

Section 11.12. Building permits.

The Town of Addison shall have power to prohibit the erection or construction of any building or structure of
any kind within the Town of Addison without a permit first having been issued by the Town for the construction or
erection of such building or structure, and may authorize a fee to be charged for such permit, and in pursuance of
said authority may authorize the inspection by the Town of all buildings or structures during the progress of their
construction and may require that all buildings shall be constructed in conformity with the building regulations
which exist in said Town or which shall hereafter be passed.

Section 11.13. Pools, ponds and lakes.

The Town of Addison shall have power to control or prohibit the construction of pools, ponds or lakes,
receiving water from a recognizable stream, creek, branch or natural drainage, without a permit having first been
issued by the Town. The Town may control location, construction, height of structure, depth and size of body of
water to be impounded.
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Section 11.14. Nepotism.

No officer of the Town shall appoint, vote for or confirm, the appointment to any office, position, clerkship,
employment or duty of any person related within the second degree by affinity or within the third degree by
consanguinity to the officer or to any other member of a Town board of which the said officer may be a member, if
any, when the salary, fees, or compensation of such appointee is to be paid for, directly or indirectly, out of or
from public funds or fees of office of any kind or character whatsoever. However, this provision shall not prevent
the appointment, voting for, or confirmation of any person who shall have been continuously employed in any
such office, position, clerkship, employment or duty for at least thirty (30) days, if the officer is appointed, or at
least six (6) months, if the officer is elected.

When a person is allowed to continue in any such position, the officer related shall not participate in the
deliberation or voting upon the appointment, reappointment, employment, confirmation, reemployment, change
in status, compensation, or dismissal of such person, unless such action is taken with respect to a bona fide class or
category of employees.

No officer of the Town may use his position to influence or to promote the appointment to any office,
position, clerkship, employment or duty or the approval of a contract which purports to hire as an independent
contractor any person relating within the second degree by affinity or within the third degree by consanguinity to
such officer of the Town.

(Ord. No. 088-032, & 1, Prop. 9, 7-12-1988, election 8-13-1988; Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 11.15. Reserved.

Editor's note(s)—Section 2.S of Ord. No. 021-01, adopted January 12, 2021, deleted § 11.15, which pertained to
publicity of records, and derived from Ord. No. 088-032, adopted August 13, 1988; and Ord. No. 010-042,
adopted November 2, 2010.

Section 11.16. Applicability of general laws.

The Constitution of the State of Texas, the statutes of said State applicable to Home Ruled [Rule] Municipal
Corporations, as now or hereafter enacted, this Charter and Ordinances enacted pursuant hereto shall, in the
order mentioned, be applicable to the Town of Addison, but the Town shall also have the power to exercise any
and all powers conferred by the laws of the State of Texas upon any other kind of city, town or village, not contrary
to the provisions of said Home Rule Statutes, Charter and Ordinances, but the exercise of any such powers by the
Town of Addison shall be optional with it, and it shall not be required to conform to the law governing any other
cities, towns or villages unless and until by Ordinance it adopts same.

Section 11.17. Official newspaper.

The Council shall have the power to designate by Resolution a newspaper of general circulation in the Town
as the official newspaper, and shall cause to be published therein all Ordinances, notices and other matters which
are required to be officially published by this Charter, the Ordinances of the Town, or the Constitution or laws of
the State of Texas, with the exception that a public hearing notice shall be published either in the official paper or
a paper of general circulation in the Town as provided in the Zoning Ordinance of the Town.

Section 11.18. Reserved.

Editor's note(s)—Section 2.T of Ord. No. 021-01, adopted January 12, 2021, deleted § 11.18, which pertained to
gender clause, and derived from the original 1978 Charter.
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Section 11.19. Construction of Charter.

This Charter shall be liberally construed as a general grant of powers subject only to the limitation of the
constitution and statutes of the State of Texas.

The repeal of any provision, section or article of the Charter by the amendments to this Charter shall not
affect or impair any act done or obligation, right, license, permit or penalty accrued or existing under the authority
of the provision, section or article repealed or amended. Such provision, section or article shall be treated as still
remaining in force for the purpose of sustaining any proper action concerning any such obligation, right, license,
permit or penalty. Furthermore, the change by the Charter amendment of the name of the City of Addison to the
Town of Addison shall not affect any ordinance, resolution, franchise, contract, permit or license in force and effect
when said amendment shall become effective, and said ordinance, resolution, franchise, contract, permit or
license shall continue in full force and effect unimpaired by the provisions hereof. For the purpose of construing
this Charter, ordinances, resolutions, or any legal rights, liabilities, obligations or duties heretofore or hereinafter
created hereunder, unless some other meaning is manifest, the words "City" or "City of Addison" shall be
construed to mean the "Town of Addison."

(Ord. No. 775, § 1, Prop. 7, 2-23-1982, election 4-3-1982)

Section 11.20. Judicial notice.

This Charter shall be deemed a public act, may be read in evidence without pleading or proof, and judicial
notice shall be taken thereof in all courts and places.

Section 11.21. Power to remit penalties.

The City Council shall have the right to remit, in whole or in part, any fine or penalty belonging to the Town,
which may be imposed under any Ordinance or Resolution passed pursuant to this Charter.

Section 11.22. Acquisition of land for park purposes.

The Town of Addison may acquire and appropriate land inside or outside of the Town of Addison for the
purpose of establishing, laying out or enlarging any parks, parkways or pleasure grounds. Land owned, held or
claimed as a public park or recreation land may not be sold, leased or otherwise conveyed unless the issue of such
sale, lease or conveyance is submitted to the qualified voters of the municipality at an election and is approved by
a majority of the votes received at the election.

(Ord. No. 088-032, & 1, Prop. 12, 7-12-1988, election 8-13-1988)

Section 11.23. Non-substantive changes.

The City Council shall have the power, by ordinance, to:

(a) Renumber and rearrange all articles, sections, and paragraphs of this Charter, or any amendments
thereto, as it shall deem (appropriate); (but, without changing the meaning or effect or any part
hereof);

(b) Change references to state law including in this Charter to reflect a recodification or renumbering of
such laws by the Texas legislature, (but without changing the meaning or effect of any part hereof);

(c) Make non-substantive changes as needed for clarity; and
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(d) Change words of gender to gender-neutral terms.

Upon passage of any ordinance authorized in this section, a copy thereof, certified by the City Secretary, shall
be forwarded to the Secretary of State.

Words of a singular number shall be held to include the plural and vice-versa, unless the context requires
otherwise.

(Ord. No. 021-01, § 2.U, 1-12-21)

Editor's note(s)—Section 2.U of Ord. No. 021-01, adopted January 12, 2021, amended § 11.23, in its entirety to
read as herein set out. Former § 11.23 pertained to rearrangement and renumbering and derived from Ord.
No. 088-032, adopted August 13, 1988.

Section 11.24. Reserved.

Editor's note(s)—Section 2.V of Ord. No. 021-01, adopted January 12, 2021, deleted § 11.24, which pertained to
Town depository, and derived from the original 1978 Charter.

Section 11.25. Tax debt arrearages.

No money shall be paid by the Town of Addison upon any claim, debt, demand or account whatsoever, to
any person, firm, or corporation, who is in arrears to the Town of Addison for taxes or otherwise; and the Town
shall be entitled to a counter-claim and offset against any such debt, claim, demand or account, in the amount of
taxes or other debt in arrears, and no assignment or transfer of such debts, claims, demand[s], or accounts, after
the said taxes or other debts are due, shall affect the right, authority and power of the Town to offset the said
taxes or other debts, against the same.

Section 11.26. Disaster clause.

In case of disaster when a legal quorum of the elected City Council cannot otherwise be assembled due to
multiple deaths or injuries, the surviving persons of the City Council or highest surviving City official if no elected
official remains, must within twenty-four (24) hours of such disaster, request the County Judge of Dallas County to
appoint a five-member commission, which shall include all surviving elected City officials, to govern the City,
respond to the emergency and within fifteen (15) days of such disaster call a City election to be held as soon as
practicable, or as provided in the Texas Election Code, for election of a required quorum, of for goods reasons it is
known that a quorum of the present City Council will never again meet.

(Ord. No. 021-01, § 2.W, 1-12-21)

Section 11.27. Reserved.

Editor's note(s)—Section 2.X of Ord. No. 021-01 , adopted January 12, 2021, deleted § 11.27, which pertained to
when provisions take effect, and derived from the original 1978 Charter.

Section 11.28. Amend the Charter.

Amendment to this Charter may be formulated and submitted to the voters of the Town in the manner
provided by state law, as now or hereafter amended.

(Ord. No. 010-042, & 2, Prop. 3, 11-10-2010, election 11-2-2010; Ord. No. 021-01, § 2.B, 1-12-21)
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Section 11.29. Charter Review Commission.

Whenever allowed by law, the Town may appoint a Charter Review Commission composed of citizens of the
Town of Addison. Each member of the Council shall have the right to appoint two (2) members to the said
Commission. However, the Council shall appoint a Charter Review Commission at least every ten (10) years to
review the Charter and make recommendations as to any suggested changes.

(Ord. No. 088-032, § 1, Prop. 13, 7-12-1988, election 8-13-1988; Ord. No. 092-072, 11-24-1992, election 1-16-1993)

Section 11.30. Reserved.

Editor's note(s)—Section 2.Y of Ord. No. 021-01, adopted January 12, 2021, deleted § 11.30, which pertained to
Ordinances, rules, and regulations validated, and derived from the original 1978 Charter.

Section 11.31. Severability clause.

If any section or part of [any] section of this Charter shall be held invalid by a court of competent jurisdiction,
such holding shall not effect [affect] the remainder of this Charter nor the context in which such section or part of
section so held invalid may appear, except to the extent that an entire section or part of section may be
inseparably connected in meaning and effect with the section or part to which such holding shall directly apply.

Section 11.32. Airport.

The City Council of the Town of Addison shall not make application to the Federal Aviation Administration for
an airport operating certificate or limited airport operating certificate for the Addison Airport under Federal
Aviation Regulations Part 139, without having first submitted the proposition whether to make such application to
the registered voters of the Town at an election, and with such proposition being approved by a majority of votes
cast at the election.

(Ord. No. 088-032, & 1, Prop. 9, 7-12-1988, election 8-13-1988; Ord. No. 021-01, § 2.A, 1-12-21)

Section 11.33. Savings clause.

The repeal of any provision, section or chapter of any Charter by the amendments to this Charter shall not
affect or impair any act done or obligation, right, license, permit or penalty accrued or existing under the authority
of the provision, section or chapter repealed. Such provision, section or chapter shall be treated as still remaining
in force for the purpose of sustaining any proper action concerning any such obligation, right, license, permit or
penalty. In addition, any franchise, contract, permit or license obtained under any provision, section or chapter
repealed by any amendments to this Charter shall remain effective for the term and under the conditions
prescribed by the repealed portion under which the franchise, contract, permit or license was granted for [or]
issued; provided that, if the franchise, contract, permit or license provides that the same shall be governed by the
Charter of the Town of Addison, as amended, then the amended section shall control.

All civil and criminal ordinances and all resolutions of a general and permanent nature in force and effect
when this Charter or any amendment thereto shall become effective, which are inconsistent or in conflict with this
Charter or any amendment thereto, are hereby repealed except as herein provided. Where any such civil or
criminal ordinance or resolution of a general and permanent nature are in force and effect when this Charter or
any amendment thereto, shall become effective is consistent with and not in conflict with the provisions hereto,
same shall continue in full force and effect unimpaired by the provisions hereof.

(Ord. No. 088-032, § 1, Prop. 14, 7-12-1988, election 8-13-1988)
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ORDINANCE NO. 023-

AN ORDINANCE OF THE TOWN OF ADDISON, TEXAS CITY COUNCIL
ORDERINGA GENERAL ELECTION TO BE HELD ON SATURDAY, MAY 4,
2024, FOR THE PURPOSE OF ELECTING THREE (3) COUNCIL MEMBERS FOR
A TERM OF TWO (2) YEARS; DESIGNATING POLLING PLACE WITHIN THE
TOWN; ESTABLISHING OTHER PROCEDURES FOR THE CONDUCT OF THE
ELECTION,INCLUDING PROVIDING THAT THE ELECTION IS TO BE HELD
AS A JOINT ELECTION IN CONJUNCTION WITH DALLAS COUNTY.

NOW THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE TOWN OF
ADDISON,TEXAS, THAT:

SECTION 1: In accordance with the general laws and Constitution of the State of Texas, and the
Charter of the Town, a General Election is hereby called and ordered for Saturday, May 4, 2024.
All resident, qualified voters of the Town of Addison shall be permitted to vote, in said election
for the purpose of electing three (3) Council members for a term of two (2) years.

SECTION 2: The presently existing boundaries and territory of the Dallas County election
precincts that are wholly or partly within the corporate limits of the Town shall constitute the
election precincts for the election. The precinct numbers for the same shall be the corresponding
Dallas County precinctnumbers. The polling places for the general election shall be as set forth in
the Joint Election Agreement (as defined in Section 3, below) with the Town locations designated
as Addison Conference Centre Lobby, 15650 Addison Road, Addison, Texas.

SECTION 3: The election shall be held as a joint election with Dallas County and other
municipalities and school districts pursuant to a Joint Election Agreement for the conduct of a joint
election to be held on May 4, 2024 and the County shall be responsible for appointing all election
judges and clerks and shall be responsible for their compensation. Election judges and clerks shall
have the qualifications required by law and notice of appointment shall be given to such judges and
clerks by the Administratorin accordance with law.

SECTION 4: Applications to have the name of the candidate placed on the ballot may not be filed
earlier than thirty (30) days before the deadline prescribed by the Election Code for filing
applications with the City Secretary, and that the earliest date for a candidate to file same will be
Wednesday, January 17, 2024, at 8:00 am., with the last day for filing to be Friday, February 16,
2024 at 5:00 p.m.in accordance with Election Code Sect. 143.006 and 143.007.

SECTION 5: The order in which the names of the candidates are to be printed on the ballot for
council members on said Addison City Council shall be determined by a drawing conducted by
the City Secretary, as provided by Section 52.094 of the Texas Election Code, on Tuesday,
February 20, 2024 at 10:30 a.m. in the Addison Town Hall - Parlor, 5300 Belt Line, Road, Dallas,
Texas 75254.

SECTION 6: Heider Garcia, Dallas County Elections Administrator, is hereby appointed as Early
Voting Clerk. The period for early voting by personal appearance, as established by provisions of
the Texas Election Code, are between the hours of 8:00 a.m. and 5:00 p.m. beginning Monday,
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April 22, 2024 and ending on Tuesday, April 30, 2024. Early Voting by personal appearance will
be conducted inthe Office of the Elections Department, 1520 Round Table Drive, Dallas, Texas
75247 and at other locations so designated by the Dallas Council Elections Administrator.

SECTION 7: The Early Voting Clerk shall process all applications for early voting by mail.
Applications for ballot by mail shall be mailed to: Dallas County Elections Department, 1520
Round Table Drive, Dallas, Texas 75247. The last day for unregistered applicants to submit a
federal postcard application and be eligible to vote a full ballot is the close of business on Monday,
April 15, 2024.

SECTION 8: Notice of this election shall be given in accordance with the provisions of the Texas
Election Code and returns of such notice shall be made as provided for in said Code. The Mayor
shall issue all necessary orders and writs for such election. Returns of such election shall be made
to the City Secretary immediately after the closing of the polls. In addition, the election materials
as outlined in Section 272.005, Texas Election Code, shall be printed in both English, Spanish and
Vietnamese for use at the polling places and for each voting for said election.

SECTION 9: The City Secretary will provide the Statement of Elected Officials to candidates
who appear to have won or may win, on Monday, May 6, 2024. Pursuant to Home Rule Charter,
Wednesday, May 15, 2024 at 5:00 p.m. has been set as the date of the Official Canvass. Mayor
Bruce Arfsten or a designated representative will provide the Oath of Office after the Official
Canvass has been conducted. The City Secretary is directed to record results in the Election Register
as soon as practical after the Canvass.

SECTION 10: The City Secretary is directed to transmit election results by city precinct in
electronic form to the Secretary of State on or before Friday, May 31, 2024.

SECTION 11: Should any part, section, subsection, paragraph, sentence, clause or phrase
contained inthis ordinance is held to be unconstitutional or of no force and effect, such holding
shall not affect thevalidity of the remaining portion of this ordinance, but in all respects said
remaining portion shall be and remain in full force and effect.

SECTION 12: It is hereby officially found and determined that the meeting at which this ordinance
ispassed is open to the public as required by law, and that public notice of the time, place and
purpose ofsaid meeting was given as required.

SECTION 13. That this Ordinance shall become effective from and after its passage as may be
required by law or by the City Charter or ordinance.

PASSED AND APPROVED by the City Council of the Town of Addison, Texas this the 9" day
of JANUARY 2024.

TOWN OF ADDISON, TEXAS

Bruce Arfsten, Mayor

Town of Addison, Texas
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ATTEST: APPROVED AS TO FORM:

Irma G. Parker, City Secretary Whitt L. Wyatt, City Attorney

Town of Addison, Texas
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ORDENANZA NRO. 023-__

UNA ORDENANZA DEL CONSEJO MUNICIPAL DEL POBLADO DE ADDISON,
TEXAS, QUE ORDENA UNA ELECCION GENERAL A CELEBRARSE EL
SABADO 4 DE MAYO DE 2024 PARA EL PROPOSITO DE ELEGIR TRES (3)
MIEMBROS DEL CONSEJO PARA UN TERMINO DE DOS (2) ANOS; DESIGNA
LUGAR DE VOTACION DENTRO DEL POBLADO; ESTABLECE OTROS
PROCEDIMIENTOS PARA LA CELEBRACION DE LA ELECCION, INCLUSO
DISPONE QUE LA ELECCION SE CELEBRARA COMO UNA ELECCION
CONJUNTA CON EL CONDADO DE DALLAS.

AHORA, POR LO TANTO, EL CONSEJO DEL POBLADO DE ADDISON, TEXAS,
ORDENA QUE:

SECCION 1: De acuerdo con las leyes generales y la Constitucion del Estado de Texas, y la Carta
Organica del Poblado, por la presente, se convoca y ordena una Eleccion General para el sdbado
4 de mayo de 2024. Todos los votantes habilitados residentes del Poblado de Addison tendran
permitido votar en dicha eleccion para el propdsito de elegir tres (3) miembros del Consejo para
un término de dos (2) afios.

SECCION 2: Los limites y el territorio existentes actualmente de los precintos electorales del
Condado de Dallas que se encuentran parcial o totalmente dentro de los limites corporativos del
Poblado constituirdn los precintos electorales para la eleccion. Los nimeros de precinto de los
precintos electorales seran los niumeros de precinto correspondientes del Condado de Dallas. Los
lugares de votacion para la eleccién general seran los indicados en el Acuerdo de Eleccion
Conjunta (como se define en la Seccion 3, méas adelante) con las sucursales del Poblado designadas
como el Vestibulo del Centro de Conferencias de Addison sito en 15650 Addison Road, Addison,
Texas.

SECCION 3: La eleccion sera celebrada como una eleccion conjunta con el Condado de Dallas y
otras municipalidades y distritos escolares en virtud de un Acuerdo de Eleccién Conjunta para la
celebracion de una eleccion conjunta a celebrarse el 4 de mayo de 2024, y el Condado sera
responsable de la designacién de todos los jueces y funcionarios electorales y sera responsable de
su remuneracion. Los jueces y funcionarios electorales cumpliran con los requisitos indicados por
ley y el Administrador daré aviso de la designacion a los jueces y funcionarios de ese tipo de
acuerdo con la ley.

SECCION 4: Las solicitudes para que se coloque el nombre de un candidato en la boleta de
votacion no pueden ser presentadas antes de treinta (30) dias anteriores al plazo prescrito por el
Cadigo Electoral para presentar solicitudes ante la Secretaria de la Ciudad, y la primera fecha para
que un candidato presente una solicitud de este tipo sera el miércoles 17 de enero de 2024 a las
8:00 a.m., y el ultimo dia para la presentacion seré el viernes 23 de febrero de 2024 a las 5:00 p.m.
de acuerdo con las secciones 143.006 y 143.007 del Cédigo Electoral.

SECCION 5: El orden en que los nombres de los candidatos se imprimiran en la boleta para
miembros del consejo de dicho Consejo Municipal de Addison serd determinado mediante un
sorteo que realizara la Secretaria de la Ciudad, segun lo dispuesto por la Seccion 52.094 del Codigo

Poblado de Addison, Texas
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Electoral de Texas, el martes 20 de febrero de 2024 a las 10:30 a.m. en el Salon de la Alcaldia del
Poblado de Addison en 5300 Belt Line Road, Dallas, Texas 75254.

SECCION 6: Por la presente, se designa a Heider Garcia, Administrador de Elecciones del
Condado de Dallas, como Oficial de Votacion Anticipada. El periodo para la votacion anticipada
en persona, como lo indican las disposiciones del Codigo Electoral de Texas, es en el horario de
8:00 a.m. a 5:00 p.m. a partir del lunes 22 de abril de 2024 y hasta el martes 30 de abril de 2024.
La votacion anticipada en persona se realizara en la Oficina del Departamento de Elecciones
ubicada en 1520 Round Table Drive, Dallas, Texas 75247 y en otros lugares que el Administrador
de Elecciones del Condado de Dallas designe para ese fin.

SECCION 7: El Oficial de Votacion Anticipada procesara todas las solicitudes de votacion
anticipada por correo. Las solicitudes de boletas de votacion por correo deberan enviarse por
correo postal a: Dallas County Elections Department, 1520 Round Table Drive, Dallas, Texas
75247. El ultimo dia para que los solicitantes no registrados envien una solicitud de postal federal
y sean elegibles para votar una boleta completa es al cierre del horario de atencién del lunes 15 de
abril de 2024.

SECCION 8: Se daré aviso de esta eleccion de acuerdo con las disposiciones del Cédigo Electoral
de Texas y los resultados de dicho aviso se realizaran segun lo dispone el mencionado Cadigo. El
Alcalde emitira todas las 6rdenes y los escritos necesarios para dicha eleccion. Los resultados de
dicha eleccidn seran entregados a la Secretaria de la Ciudad inmediatamente después del cierre de
los lugares de votacion. Ademas, los materiales electorales enumerados en la Seccién 272.005 del
Cadigo Electoral de Texas seran impresos en inglés, espafiol y vietnamita para que sean utilizados
en los lugares de votacion y para cada votacion de dicha eleccion.

SECCION 9: La Secretaria de la Ciudad entregara la Declaracion de funcionarios electos a los
candidatos gque parezca que hayan ganado o puedan ganar, el lunes 6 de mayo de 2024. En virtud
de la Carta Organica de Gobierno Autdnomo, el miércoles 15 de mayo de 2024 a las 5:00 p.m. ha
sido fijado como la fecha del Escrutinio Oficial. El Alcalde Bruce Arfsten o un representante
designado tomaré el Juramento al cargo despues de que se haya realizado el Escrutinio Oficial. Se
instruye a la Secretaria de la Ciudad a que registre los resultados en el Registro de la Eleccion tan
pronto como sea practico después del escrutinio.

SECCION 10: Se instruye a la Secretaria de la Ciudad a transmitir los resultados de la eleccion
por precinto de la ciudad en forma electronica al Secretario de Estado hasta el viernes 31 de mayo
de 2024 inclusive.

SECCION 11: Si alguna parte, seccion, subseccion, parrafo, oracion, clausula o frase contenido
en esta ordenanza fuese determinado inconstitucional o sin validez y vigencia, tal determinacion
no afectara la validez del resto de esta ordenanza, sino que en todos sus aspectos dichas porciones
restantes mantendran su plena validez y vigencia.

SECCION 12: Por la presente, se halla y de determina oficialmente que la asamblea en la que esta
ordenanza es adoptada esta abierta al publico, como es requerido por ley, y que se dio aviso publico
de la hora, el lugar y el propdésito de dicha asamblea segun lo exigido.

Poblado de Addison, Texas
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SECCION 13. Que esta Ordenanza entrara en vigencia a partir de su adopcion segun pueda exigir
la ley o la Carta Organica de la Ciudad o una ordenanza.

ACEPTADA Y APROBADA por el Consejo Municipal del Poblado de Addison, Texas a los 9
dias del mes de ENERO de 2024.

POBLADO DE ADDISON, TEXAS

Bruce Arfsten, Alcalde

ATESTIGUA: APROBADA EN CUANTO A SU FORMA:

Irma G. Parker, Secretaria de la Ciudad Whitt L. Wyatt, Abogado de la Ciudad

Poblado de Addison, Texas
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SAC LENH SO 023-

MOQT SAC LENH CUA HQI PONG THANH PHO THI TRAN ADDISON, TEXAS
YEU CAU TO CHUC MOT CUQC TONG TUYEN CU VAO THU BAY, NGAY 4
THANG NAM, 2024, VOI MUC PICH BAU CHON BA (3) THANH VIEN HOQI
PONG TRONG NHIEM KY HAI (2) NAM; THIET LAP PIA PIEM PHONG PHIEU
TRONG PHAM VI THI TRAN; QUY PINH CAC THU TUC KHAC DPE TIEN HANH
BAU CU, BAO GOM QUY PINH TO CHUC CUQC BAU CU NAY THEO HINH
THUC BAU CU KET HQOP VOI QUAN DALLAS.

VI VAY, BAY GIO, HOI PONG THANH PHO CUA THI TRAN ADDISON, TEXAS RA
SAC LENH NHU SAU:

MUC 1: Theo quy dinh cua cac diéu luat tong quat va Hién Phap Tiéu Bang Texas, va Hién
Chuong cua Thi Tran, mot Cudc Téng Tuyén Ctr theo day duoc yéu cau va ra 1énh t6 chirc vao
ngay thir Bay, 4 thang Nam, 2024. Tt ca cac ctr tri cu trd, du tiéu chuan cta Thi tran Addison s&
duoc phép bo phiéu, trong cude bau cir noi trén v6i muc dich bau chon ba (3) thanh vién Hoi dong
v6i nhiém ky hai (2) ndm.

MUC 2: Céc ranh gidi va dia gidi hién tai cua cac phan khu bau ctr Quan Dallas nam toan bo hodc
mat phén trong cac ranh gi6i hoat dong cua Thi trén theo déy tao thanh cac phan khu bo phiéu cho
cudc bau cir. S6 phan khu cta cac phan khu glong nhau s€ tuong ng voi s6 phan khu cua Quén
Dallas. Cac dia diém phong phiéu cho cudc tong tuyén cir ndy s& dugc quy dinh trong Théa Thusn
Té Chirc Bau Ctr Két Hop (theo nhu dinh nghia trong Muc 3 duéi day) tai cac dia diém cta Thi
Tran dugc chi dinh 13 Addison Conference Centre Lobby (Pai Sanh Trung Tam Hoi Nghi
Addison), 15650 Addison Road, Addison, Texas.

MUC 3: Cudc bau cir s& duoc td chirc nhu mot cude bau cir két hop vdi Quan Dallas va cac thanh
phé va khu hoc chanh khac theo Thoa Thuan Bau Cir Két Hop dé tién hanh mot cudc bau ctr két
hop vao ngay 4 thang Nam, 2024, va Quan s& chiu trach nhiém bd nhiém tit ca céc trudng ban
diéu hanh va thu ky phu trach cudc bau cir, va ¢o trach nhiém tra luong cho ho. Céc truong ban
diéu hanh va thu ky phu trach cudc bau ctr phai c6 du trinh d6 theo quy dinh ctia phap luat va thong
b4o b6 nhiém s& duoc Quan trj vién trao cho cac truéng ban diéu hanh va thu ky d6 theo quy dinh
cua phap luat.

MUC 4: Pon xin ghi tén ciia Gmg ctr vién trén 13 phiéu khoéng dugc nop sém hon ba muoi (30)
ngdy trude thoi han chét duge quy dinh theo B Luat Bau Cir vé quy trinh ndp don cho Thu Ky
Hoi Dong Thanh Phd, va ngay sém nhat dé mot tng cur vién nop ho so twong ty s& bit dau tir 8
gio sang thir Tu, ngay 17 thang Mot, 2024, va ngay cudi cing c6 thé ndp don 1a 5 gid chidu thi
Séau, ngay 23 thang Hai, 2024, theo quy dinh trong cac Muc 143.006 va 143.007 ctia B4 Luat Bau
Cu.

MUC 5: Chiéu theo Muc 52.094 cta Bo Luéat Bau Cur Texas, tht tu ghi tén cac tng ctr vién trén
14 phiéu bau cac thanh vién hoi dong cho Hoi Pong Thanh Phd Addison néi trén sé dugce quyét
dinh qua thu tuc rat tham do Thu Ky Hoi Déng Thanh Phd thue hién, vao 10:30 sang thir Ba, 20
thang Hai, 2024 tai Toa D6 Chanh Thi Tran Addison - Phong Riéng, 5300 Belt Line, Road, Dallas,
Texas 75254.

Tbi Trén AQdison, Texas
Sac Lénh So 022 Trang 1 cta 3
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MUC 6: Heider Garcia, Quan Tri Vién phu trach Bau Cu Quan Dallas, theo day dugc bd nhiém
lam Thu Ky phy trach B Phiéu S6m. Theo quy dinh trong B Luat Bau Cir Texas, khoang thoi
gian cir tri c6 thé dich than dén bo phiéu som 1a tir 8 gid sang dén 5 gid chiéu, bat dau tir thir Hai,
ngay 22 thang Tu, 2024 va két thuc vao thir Ba, ngay 30 thang Tu, 2024. Tha Tyc Pich than téi
bo phiéu sém s& duoc tién hanh tai Van phong Ban Bau cir, 1520 Round Table Drive, Dallas,
Texas 75247 va tai cac dia diém khac do Quan tri vién Bau ctr cuia Hoi dong Dallas chi dinh.

MUC 7: Thu Ky phu trach Bé Phiéu S6m s& giai quyét tat ca cac don xin bo phiéu sém qua thu.
Dia chi nhan don xin 14 phiéu bau qua thu: Dallas County Elections Department, 1520 Round
Table Drive, Dallas, Texas 75247. Ngay cudi cing nhitng ngudi ndp don chua ghi danh c6 thé nop
don xin dang buu thiép lién bang va du diéu kién bo phiéu toan bo 1a vao cudi gid hanh chinh thi
Hai, ngay 15 thang Tu, 2024.

MUC 8: Thong bao ciia cudc bau cir ndy s& dugc cung cap theo nhu cac diéu khoan qui dinh trong
Bo Luat Bau Ctr Taxas, va két qua kiém phiéu cua thong bao d6 s& duge cung cip theo nhu qui
dinh trong BO Luat néi trén. Thi Trudng s& ban hanh tat ca cac 1énh va van ban cho cudc bau cir
nay. Két qua cua cudc bau ctr d6 s& dugc giri cho Thu ky Thanh phd ngay sau khi két thic cac
cudc bo phiéu. Ngoai ra, céc tai licu bau cir duoc néu trong Muc 272.005, B0 Luat Bau Ctr Texas,
s& duoc in bang ca tiéng Anh, tiéng TAy Ban Nha, va tiéng Viét dé sir dung tai cac dia diém phong
phiéu va cho mdi tha tuc bé phiéu cho cudc bau cir noi trén.

MUC 9: Thu Ky Hoi Dong Thanh Phé sé& cung cap Thong Céo vé Cac Vién Chirc Puoc Bau Chon
cho céc tng ctr vién da déc ctr hodc c6 thé déc cur, vao thir Hai, ngdy 6 thang Nam, 2024. Can cir
vao Hién Chuong Ty Tri, 5 gio chiéu tht Tu, ngay 15 thang Nam, 2024 d3 dugc chi dinh 1am ngay
Kiém Phiéu Chinh Thuc. Thi truong Bruce Arfsten hoac mot dai dién dugc chi dinh sé& thuc hi¢n
Tuyén Thé Nham Chirc sau khi tién hanh Cugc Kiém Phiéu Chinh Thirc nay. Thu Ky Hoi Pong
Thanh Phé duoc ra 1énh ghi két qua vao S6 Pang Ky Bau Ctr sém nhit c6 thé ngay sau khi thuc
hién Kiém Phiéu.

MUC 10: Thu Ky Hoi Pong Thanh Ph dugc chi dao chuyén cac két qua bau cr theo phan khu
bau ctr thanh pho dudi dang dién tir cho Tong Trudng Tiéu Bang vao hodc trude thir Séu, ngay 31
thang Nam, 2024.

MUC 11: Néu bat ky phan, myc, tiéu muc, doan, cau, khoan hoac cum tir nao trong sac I¢nh nay
bi coi 1a vi hién hodc khong co6 hi¢u luc, thi viéc gitlr lai dé s€ khong anh hudng dén hi¢u lyc cua
phan con lai cia sac 1énh nay, nhung trong moi truong hop, phan con lai da néi s€ van con nguyén
hiéu luc.

MUC 12 Theo~déy chinh thirc nhan dinh va quyét dinh réng cudc hop trong do sdc lénh nay duoc
thong qua da dicn ra cong khai theo luét phap quy dinh, va viéc thong bao cong khai v€ ngay gio,
dia diém, va muc dich cua cudc hop noi trén da dugce thuc hién theo quy dinh.

MUC 13. Rang Sic 1énh nay s& c6 hiéu luc ké tir va sau khi dugc thong qua theo yéu cau ciia phap
luat hodc Hién chuong hoac sac 1énh cua Thanh pho.

Ho6i Dong Thanh Phé cta Thi Tran Addison, Texas THONG QUA VA PHE CHUAN vao hom
nay, ngay 9 THANG MOQT, 2024.

Tbi Trén AQdison, Texas
Sac Lénh So 022 Trang 2 cta 3
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THI TRAN ADDISON, TEXAS

Bruce Arfsten, Thi Truong

CHUNG THUC: PHE CHUAN PINH DANG:

Irma G. Parker, Thu Ky Hoi Dong Thanh Phé Whitt L. Wyatt, Luat Su Thanh Phd

T}}i Trén AQdison, Texas
Sac Lénh So 022 Trang 3 cua 3
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TEXAS MUNICIPAL CLERKS CERTIFICATION PROGRAM

ElectionmCaIendar
For a City’s General Election on May 4, 2024

(last updated November 17, 2023; subject to fourth called session)

Abbreviations in the calendar are the same as those in the Texas Municipal Election Law
Manual (6th edition) [M]. This most recent edition has a green cover.

This calendar does not apply to all elections. For example, to prepare a calendar for a
special election to fill a vacancy in office (even one on a uniform election date), see M §12.03; for
a special election on a measure, see M §12.12. This calendar omits actions that vary from one city
to another (for example, preparation of voting equipment). Each city secretary should use the chart
at M §1.62 to create a personal election calendar. Always verify the latest version of this calendar
on the TMCA’s website (under “publications”).

Dates in column 1 are 2024 unless noted otherwise. Actions in column 2 relate to general
elections (those in italics pertain to early voting). These actions are typically taken by the city
secretary, but deviations appear in column 3. Column 4 is a cross reference to the Elections
Manual.

“ED Interval” in column 5 indicates the time between the date of the action and election
day. For example, the notation “50th” in the entry for March 15 means mandatory office hours
begin the 50th day before election day; the notation “+10” in the entry for May 14 means that the
LAST DAY for the presiding judge of the early voting ballot board to mail voters notices of
rejected mail ballots is the 10th day after election day. An asterisk (*) in this column indicates the
time stated is not required by statute.

When a statutory provision prescribes the LAST DAY for the performance of an act, the
number in column 5 reflects that day. If the statutory date is moved because of a Saturday, Sunday,
or state or national holiday [M §1.52(b); endnote 6], the resulting date is designated in column 1,
and column 5 indicates, in parentheses and italics, the actual number of days measured from
election day. Not all due dates revolve around election day and are so noted.

The last column has been reserved to show completion of the event in column 2. A dashed
line in the table between entries indicates separate events that fall on the same day.

When reading the Election Code, the city secretary should remember to read the chapter
and subchapter titles to determine if the section applies to cities.

Note that counties cannot order elections of their own in May of even-numbered years.
They may decline to contract with cities.
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Date Action By or With M§ ED
Whom Taken Interval
Fri One-year deadline for posting certain candidacy | City Secretary | 2.13(d)(2) 365th
May 5 | and other information on the city’s website.
2023 Note: See endnote 1.

Mon LAST DAY to post on the city’s bulletin board City Secretary | 2.13(d)(1) 138th
Dec18 | notice of the filing period for the general (30 days
2023 election (SOS Form 2-1). before

1st day
to file)
Mon FIRST DAY voters may apply for a ballot by mail City Secretary 9.44(a) |1st day of]
Jan1 (ABBM), for an Annual ABBM, or for a Federal year
2024 Postcard Application (FPCA). Note: The first day
does not move despite the New Year’s Day
holiday. See ED — 11 days for end of period.
Thu Obtain forms: candidate’s application for place | City Secretary 5.31 *121st
Jan4 on ballot, appointment of campaign treasurer
(candidate and specific-purpose committee),
report of contributions and expenditures
(candidate-officeholder and specific-purpose
committee), application for mail ballot,
administrative forms, and precinct forms.

Thu Review M §1.62 for possible action: Steps 1-5 City Secretary 1.62 *121st
Jan 4- (revising election precincts, designating polling and through
Fri places, changing method of voting, and City Council *99th

Jan 26 | contracting, if any) and Step 12 (establishing or
changing terms of election judges).
Tue LAST DAY for timely filing of semi-annual City 3.12(b) Jan 15
Jan16 | report of contributions and expenditures. Note: Secretary 3.16
See endnote 6. Because Jan 15 is Martin Luther
King Day, the deadline is extended to Tue.
Wed FIRST DAY for filing application for place on City Secretary 2.13(a) 108th
Jan17 | general election ballot (SOS Form 2-49). Note: 2.14(a) (30 days
Filing for a general election may occur before before
the election is ordered (as opposed to a special filing
election). Period ends at 5 p.m. ED — 78 days. dead-
line)
Jan 17 | FIRST DAY for filing declaration of write-in City Secretary 2.19(b) 108th

candidacy (SOS Form 2-55). Note: Periods ends
at 5 p.m. ED — 74 days.

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.

2




050

Date Action By or With M§ ED
Whom Taken Interval
Mon Recommended* period and statutory deadline Mayor 6.03 *103rd
Jan22 | forordering a general election (SOS Form 1-2). through
to Note: Sometimes the phrase “calling” election is 78th
Fri used. The deadline may be different for a special
Feb 16 | election. See endnote 2 for mock student
elections. Home-rule cities see endnote 3. Cities
contracting should informally notify their
contracting partners as soon as possible.
Mon LAST DAY for small city in small county to apply City Secretary 5.25(c) 90th
Feb 5 for exception to accessibility requirements (SOS to (89th)
Form 16-1). Note: Because the deadline falls on SOS
Sun, it moves to Mon.
Tue Death and ballot preparation: If a candidate dies | City Secretary 6.23(c) 81st
Feb 13 | on or before this date, the City Secretary MUST [day
midnight| remove the candidate’s name from ballot. Note: before
If a candidate dies after this date but on or day
before the filing deadline, see endnote 4. before
filing
deadline
(3rd day)]
Fri LAST DAY for ordering a general or special Mayor 6.03 78th
Feb16 | election for the uniform date in May (SOS Form
1-2). Note: See endnote 2 for student elections.
Home-rule cities see endnote 3.
Feb 16 | LAST DAY forfiling application for place on City Secretary 2.14 78th
5 p.m. | general election ballot (SOS Form 2-49). Note: 6.23(c)
City Secretary’s office should stay open until
5 p.m. Mailed applications are filed when
received. For deceased candidates, see
endnote 4. If no candidate has filed in a city with
4-year terms, the filing deadline is extended to
ED — 57 days (except in Nov. of even-numbered
years when the exception does not apply).
Feb 16 | Recommended* last day for notice designating City Council 5.42(d) *78th
election precincts and polling places.
Feb 16 | Recommended* first day to provide 4-day City Secretary | 6.22(a)(2) *78th
notice of drawing to candidate. Note: Only
written notice by mail is required 4 days before
the drawing, but phone or email notice should
follow the same timeline. Public notice must be
posted (SOS Form 3-1) 72 hours before date of
drawing.

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.

3
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Date Action By or With M§ ED
Whom Taken Interval
Mon Recommended* first date for preliminary work City Secretary 7.01 *75th
Feb 19 | to appoint election judges.
Feb 19 | Recommended* first day to post public’s 72- City Secretary 6.22(a) *75th
hour notice of drawing for order of names on
ballot (SOS Form 3-1).
Tue LAST DAY for a write-in candidate to declare City Secretary 2.18(b) 74th
Feb 20 | candidacy in the general election (SOS Form
5 p.m. | 2-55). Note: City Secretary’s office should stay
open until 5 p.m. Mailed applications are filed
when received. For deceased candidates, see
endnote 4.
Wed Recommended* date to deliver the certification City Secretary 6.12 *73rd
Feb21 | of unopposed candidates to city council if a
candidate does not have an opponent in an
election considered to be a separate election
(SOS Form 13-1).
Thu Recommended* period to conduct drawing for City Secretary 6.22(b) *72nd
Feb 22 | order of names on ballot, prepare ballot format, 6.25 through
to and send information to the printer. Note: 6.26 *68th
Mon Notice of drawing (SOS Form 3-1) must be
Feb 26 | posted 72 hours before drawing.
Fri LAST DAY for a ballot or write-in candidate in City Secretary 6.23(c) 71st
Feb23 | general election to submit a certificate of 2.31(b)
5 p.m. | withdrawal (SOS Form 2-66) and have name
omitted from the ballot. Note: City Secretary’s
office should stay open until 5 p.m.
A withdrawal after this date is valid if it is
submitted before the ballots are prepared AND
if the public notice of the logic and accuracy test
has not been published. Per EC §145.092(e), EC
§1.006 does not apply to withdrawal deadlines.
Feb23 | LAST DAY that a declaration of ineligibility City Secretary 2.33(d) 71st
5p.m. | causes omission of candidate’s name from
ballot in the general election. Note: City
Secretary’s office should stay open until 5 p.m.
Feb 23 | Recommended* first day to cancel (SOS Form City Council 6.13 71st
13-2). Note: Unopposed races must be cancelled
if no opposed at-large race is on the ballot.
Feb 29 | Happy Leap Day! - - -

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.

4




052

Date Action By or With M§ ED
Whom Taken Interval
Tue Period the Texas Ethics Commission will defer an | City Secretary | 3.01(b)(2) 60th
Mar5 | investigation of candidates until after election Texas Ethics through
to (or runoff). Commission ED
Sat
May 4
Mar5 | LAST DAY to deliver notice of the election to the City Council 6.54(a) 60th
county clerk and voter registrar of each county (City Secretary)
where the city is located. Note: This is not the
publication or posting deadline. For counties
with elections administrators, notice goes to
them.
Mar5 [ Recommended* day to contact the county City Secretary 9.43 *60th
concerning availability of the initial list of voters
who submitted annual applications for ballot by
mail (ABBM).
Fri Extended deadline to file for a place on the ballot | City Secretary 2.13(b) 57th
Mar 8 | in a city office having a 4-year term if no
5p.m. | candidate files by ED — 78 days. Note: This
extension is not applicable in Nov. of even-
numbered years.
Mon Recommended* period for appointing election City Council 7.42(a)(2) *54th
Mar 11 | judges (SOS Forms 4-15, 4-16, 4-17) plus 7.23-.24 | through
to members of the EVBB (SOS Forms 4-19) and SVC 7.33-.34 *43rd
Fri (SOS Form 10-12, 10-13, 10-14). Note: Home-
Mar 22 | rule cities see endnote 3. The SVC cannot meet
until ED — 20 days. The EVBB can meet any time
after ballots are returned and no later than ED —
9 days.
Thu Recommended* date to print ballots that have City Secretary 6.25 *51st
Mar 14 | been prepared earlier.
Fri FIRST DAY of mandatory office hours. Note: City City Secretary 6.80(a) 50th
Mar 15 | Secretary’s office must be open at least 3 hours
a day during regular office hours on regular
business days. Period ends ED + 40 days. See
endnote 6.
Mar 15 | LAST DAY for a challenge of a candidate City Secretary 2.16(d) 50th
application based on form, content, procedure.

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date

Action

By or With
Whom Taken

M§

ED
Interval

Wed
Mar 20

LAST DAY to mail ballots to FPCA voters and
other voters who are eligible for early voting
because they are voting from outside the U.S.
Note: If it is not possible to mail these ballots by
this deadline, the City Secretary must notify the
SOS within 24 hours. SOS does not apply EC
§1.006 to this deadline. Respond to FCPA
applications received after this date within 7
days (the same as non-FCPA applications).
Rosters must be posted to website by 11 a.m. on
the following day (SOS Forms 5-7 & 6-55).

City Secretary

9.49(b)
9.82

45th

Thu
Apr 4
5p.m.

LAST DAY for filing first report of campaign
contributions and expenditures by opposed
candidates and specific-purpose committees.
Note: City Secretary’s office should stay open
until 5 p.m. The deadline is extended to
midnight for electronic filing. See endnote 5 for
current threshold dollar amounts.

City Secretary

3.13(b)

30th

Aprd

LAST DAY for submitting voter registration
application in time to vote at the election or for
requesting transfer of registration in time to
vote in new precinct not in the same county and
territory.

Registrar

4.07(f)
4.07(g)

30th

Apré4
to
Wed
Apr 24

Period for publishing notice of election (SOS
Form 1-14). Note: Must be published once;
perhaps more for a special election on a
measure. Home-rule cities see endnote 3.

Mayor

6.52(a)

30th
through
10th

Apr 4

Minimum 10th day to begin posting continuous
notice if SVC meets on first available date (ED —
20 days). Note: The city council appoints (SOS
Form 10-13) not later than 5 days after the City
Secretary calls for appointment (SOS Forms 10-
12). Post notice of appointment (SOS Form 10-
14), notice of delivery (SOS Form 10-15), and
notice of meeting (SOS Form 10-16).

City Secretary
City Council

6.70(a)
7.33
7.34

*30th

Apr 4

Recommended* last day to request voter
registrar to prepare lists of registered voters and
furnish statement of residence forms to be used
in conducting the election.

City Secretary

4.34(a)

*30th

Apr 4

Recommended* day to begin posting the notice
of voting order priority for voters with mobility
issues on the city’s website (SOS Form 7-38).

City Secretary

10.23(d)

*30th

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date Action By or With M§ ED
Whom Taken Interval
Sat LAST DAY for posting (SOS Form 1-14) (1) notice City Secretary 6.52(b) 21st
Apr13 | of election on bulletin board used for posting 12.15(e) (22nd)
(Fri notices of city council meetings and (2) date,
Apr 12 | location of each polling place, and each
recom- | candidate and measure on the ballot on the
mended)| city’s website. Note: The 21st day is Sat,
meaning the notice can be delayed until Mon.
The better practice is to post by Fri through at
least election day. For cities conducting bond
elections, additional posting and publication
requirements apply. Home-rule cities see
endnote 3.
Sun Type B cities: LAST DAY to post notice of City Secretary | 6.52(b)(3) 20th
Apr 14 | election in 3 public places (SOS Form 1-14).
(Fri Note: EC §1.006 does not apply to this LGC
Apr 12 | deadline; the better practice is to post before
recom- | the weekend.
mended)
Apr14 | FIRST DAY SVC may begin work. Note: EC §1.006 | City Secretary 6.70(a) 20th
does not apply to the starting date. EC §87.0271 6.72
requires SVC to inform voters of certain defects
in the carrier envelope within 2 days of
identification (SOS Forms 10-28 to 10-32).
Mon LAST DAY for unregistered FCPA applicant to City Secretary 9.61(a) 20th
Apr15 | apply and be eligible to vote a full ballot. Note: (19th)
Because the deadline falls on Sun, it moves to
Mon for postmarked FCPAs.
Tue LAST DAY early voting clerk, upon receipt of City Secretary 9.46(b) 18th
Apr 16 | defective early voting application, must mail 2nd
application with explanation of defects and
instructions (SOS Forms 6-2 to 6-3).
Apr 16 | Period when unregistered FCPA applicants City Secretary 9.61 18th
to received a federal ballot only. Note: This may 9.68 thru
Tue mean no ballot is sent. 11th
Apr 23

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.

7




055

Date

Action

By or With
Whom Taken

M§

ED
Interval

Apr 16

Recommended* last day for publication of
notice of the test of automatic tabulating and
DRE equipment to be used in early voting (SOS
Forms 15-1 to 15-8). Note: Notice for tabulating
equipment must be 48 hours before date of
test. Notice for DRE equipment must be 48
hours before test begins. DREs cannot be used
after Sept 1, 2026 except by disabled voters.

City Secretary

6.63(d)(1)
6.63(d)(2)
6.64(c)

*18th

Fri
Apr 19

LAST DAY to accept an FPCA without a postmark
and mail the voter a full ballot.

City Secretary

9.66(b)

15th

Apr19

LAST DAY to notify judges of duty to hold the
election (SOS Form 4-17).

Mayor

7.44(a)

15th

Apr 19

LAST DAY to challenge write-in candidate for
form, content, and procedure.

City Secretary

2.18(f)

15th

Sat.
Apr 20

LAST DAY for conducting first test of automatic
tabulating and DRE equipment to be used for
early voting. Note: Notice for tabulating
equipment must be 48 hours before date of
test. Notice for DRE equipment must be 48
hours before test begins. DREs cannot be used
after Sept 1, 2026 except by disabled voters.

City Secretary

6.63(d)
6.64(c)

14th
(2 days
before
early

voting
starts)

Mon
Apr22

FIRST DAY for early voting by personal
appearance. Note: If voting will be conducted
on Sat or Sun, notice of same must be posted at
least 72 hours before such voting begins (SOS
Form 5-15). The EV period in Nov. is longer.
Rosters (SOS Form 5-6) must be posted by

11 a.m. on the day after voting. Period ends ED
— 4 days.

City Secretary

9.14

12th

Apr 22

FIRST DAY for new illness or disability allowing
late application for late (emergency) early voting
(SOS Forms 5-32 & 5-33). Note: While the illness
or disability occurs on or after this date, the
application cannot be submitted until the day
after the early voting period ends.

Voter

9.73

12th

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date

Action

By or With
Whom Taken

M§

ED
Interval

Tue
Apr23

LAST DAY to accept application for a ballot to be
voted by mail, by 12 noon or close of business,
whichever is later. Note: If the deadline falls on a
Sat, Sun, or legal holiday, then personal delivery
must be the first regular business day preceding
that day. Originals are due 4 days after fax or
email (except emailed FCPA).

City Secretary

9.44(b)(1)
9.45(b-c)
9.68(c)

11th

Apr 23

LAST DAY to accept an FPCA from a registered
voter or from an unregistered FPCA voter. Note:
The unregistered FPCA voter may only get a
federal ballot, which may mean no ballot.

City Secretary

9.61(c)
9.68(a, c)

11th

Apr 23

LAST DAY for county clerk or election
administrator to deliver final list of voters that
submitted an annual ABBM.

City Secretary

9.43(a)(2)

11th

Wed
Apr24

LAST DAY to publish notice of election (SOS
Form 1-14). Note: Home-rule cities see
endnote 3.

Mavyor

6.52(a)(1)

10th

Thu
Apr 25

If the EVBB has not yet met, it must do so by this
date. Note: 24-hour notice must be posted for
each delivery of voting materials made before
election day (SOS Forms 10-3 & 10-4). The board
may process the materials but may not count
ballots until after the end of early voting by
personal appearance. The board must provide
notice of opportunity to cure certain defects in
the carrier envelope within 2 days of identifying
the deficiency (SOS Form 10-32).

Early Voting
Ballot Board

9.57(a)(2)
10.03

9th

Fri
Apr 26
5p.m.or
midnight

LAST DAY for filing second report of campaign
contributions and expenditures by 5 p.m. or
midnight if filing electronically. Note: Deadline
extended to midnight for electronic filing. See
endnote 5 for current monetary thresholds.
Reports must be posted to the city’s website no
later than 10 business days after receipt.

City Secretary

3.13(c)

8th

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date

Action

By or With
Whom Taken

M§

ED
Interval

Mon
Apr 29

FIRST DAY for death in family to qualify for late
(emergency) early voting (SOS Forms 5-28 & 5-
29). Note: While the death occurs on or after
the day before the last day of early voting by
personal appearance, the application cannot be
submitted until the day after early voting by
personal appearance ends. Voting by this
method ends close of business the day before
election day.

City Secretary

9.73(a)

5th

Tue
Apr 30

LAST DAY of “regular” early voting by personal
appearance (versus special forms of early
voting).

City Secretary

9.11(b)

4th

Apr 30
to
Sat
May 4
7 p.m.

Once early voting by personal appearance is
over until 7 p.m. on election day, early voting
materials may be delivered to the EVBB for
qualifying purposes when paper ballots are used
or automatically tabulated ballots are used at a
central counting station. Note: Ballots may not
be counted until election day, except if election
is held jointly with a county of 100,000 or more.
Post notice of delivery continuously 24 hours
before each delivery (SOS Forms 10-3 & 10-4).
Ensure that the counting equipment has been
tested at least 48 hours before tabulation
begins.

City Secretary

9.57(a)(1)
9.57(a)(3)

4th
through
close of

polls

Wed.
May 1

LAST DAY to receive in the mail an application to
cancel mail ballot (SOS Form 6-6). Note: SOS
does not apply EC §1.006.

City Secretary

9.54(a)

3rd

May 1

LAST DAY for first test of automatic tabulating or
DRE equipment to be used at a polling place.
Note: To ensure 48 hours before 7 a.m. of
election day, test must be by 3rd day. Notice
must be published at least 48 hours before date
of test.

City Secretary

6.63(d)(2)
6.64(b-c)

3rd

May 1

FIRST DAY the EVBB may begin counting ballots
in an election held jointly with a county having a
population of 100,000 or more. Note: Ensure that
the counting equipment has been tested at least
48 hours before tabulation begins.

Early Voting
Ballot Board

9.57(a)(2)
9.57(f)(1)

3rd

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date Action By or With M§ ED
Whom Taken Interval

May 1 | Period to apply for late (emergency) early voting | City Secretary 9.73 3rd
to because of death in family that occurs on or through
Fri after the day before the last day of early voting 1st

May 3 | by personal appearance (SOS Form 5-28 & 5-29).

Note: Requires absence from county on election
day. Period ends the day before ED.

May 1 | Period to apply for late (emergency) early voting | City Secretary 9.72(b) 3rd
to because of illness or disability originating on or through
Sat after ED — 12 says (SOS Form 5-32). Note: ED

May 6 | Application deadline ends at 5 p.m., but ballot

5p.m. | can be returned until 7 p.m.

Fri LAST DAY to deliver precinct list of registered City Secretary 9.83(e) 1st

May 3 | voters, with the early voting voters marked, to
presiding judges and recommended date for
delivery of supplies to presiding judges.

May 3 | One-year deadline to post certain information City Secretary | 2.13(d)(2) |next May
on the city’s website for the next general election -
election to be held on May 3, 2025. Note: See 365 days
endnote 1.

May 3 | Recommended* date for delivery of equipment City Secretary 6.65(b) *1st
to polling places. Note: Statutory deadline is
6 a.m. on election day.

May 3 | Recommended* day to post notice of City Secretary 11.13 *1st
council meeting to canvass the returns if
canvass will be on 3rd day after election. Note:

Notice must be posted at least 72 hours before
time of meeting. Due to late ballots that can be
counted, a later canvass may be likely.
Sat ELECTION DAY. City Secretary | 10.13(c)(1) ED

May 4 | Note: Early voting clerk’s office must remain open

7 a.m. | for early voting activities. Voting by sick or
to disabled voters may occur at the main early

7 p.m. | voting place where electronic voting systems are
used at precinct polling place (SOS Form 6-57).

May 4 | Deliver early voting ballots, etc., to EVBB. Note: City Secretary | 10.13(c)(1) ED
Second key to ballot box is delivered by chief of Judge EVBB 9.57(b)(1)
police or marshal. (sets time)

May 4 | LAST HOUR for late applications for ballots (SOS City Secretary 9.72(b) ED

5p.m. | Form 5-32) from voters who became ill or

disabled on or after ED — 12 days.

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date

Action

By or With
Whom Taken

M§

ED
Interval

May 4
7 p.m.

LAST HOUR for receiving ballots from voters who
became ill or disabled ill or disabled on or after
ED — 12 days.

City Secretary

9.72(b)

ED

May 4
7 p.m.

LAST HOUR to receive mailed ballots with no
postmark, except overseas and armed forces
ballots and certain ballots placed for delivery
before this deadline. Note: Check mailbox at
7 pm regardless of regular delivery schedule.
See deadline ED +1 day.

City Secretary

9.50(a)

ED

May 4

Receive precinct records, voted ballots, etc.
Note: Chief of police or marshal receives keys to
ballot boxes containing voted ballots.

City Secretary
Mayor

10.13(c)
10.32(d)

ED

May 4

Prepare unofficial tabulation of results. Note:
Presiding judge must notify City Secretary if
counting will not be complete by 2 a.m.

City Secretary

10.34
10.32(b)

ED

Mon
May 6
5p.m.

LAST DAY to receive mailed ballots if the carrier
envelope arrives before 5 p.m. and has a
cancellation mark indicating it was placed for
delivery at or before 7 p.m. local time for the
place of election. Note: Because the deadline
falls on Sun, it moves to Mon. This deadline
applies to voters who applied for a ballot by
mail and cast a by-mail ballot from within the
U.S. Check your mailbox at 5 p.m.

City Secretary

9.50(a)

+1
(+2)

May 6

FIRST DAY for public access to early voting by
mail applications, ballot materials, and annual
ABBMs. Note: Because the deadline falls on Sun,
it moves to Mon.

City Secretary

11.70(d)(2)

+1
(+2)

May 6

LAST DAY to deliver provisional ballots to voter
registrar of each county in which city is located.
Note: Because the deadline falls on Sun, it
moves to Mon.

City Secretary

10.30(a)(2)

+1
(+2)

Tue
May 7
to
Mon
May 13

Period during which EVBB may meet to count
ballots received from outside the U.S. if the early
voting clerk certifies that all ballots mailed from
outside the U.S. have been received. Note: The
ED interval is +13 in Nov. of even numbered
years.

Early Voting
Ballot Board

11.02

+3
through
+9

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date Action By or With M§ ED
Whom Taken Interval
May 7 | Recommended* period to complete report of City Secretary 11.04(b) *+3
to early votes cast for each candidate or measure, through
Wed by election precinct. Note: must occur before *+11
May 15 | canvass.
May 7 | Period for official canvass. Note: Canvass may Mayor 11.12 +3
to occur only if all FPCA ballots have been received, (sets time) 6.72 through
Wed the EVBB has completed the count of provisional +11
May 15 | ballots, and there are no deficiencies in mailed City Secretary
ballot carrier envelopes (certain deficiencies can |(records results)
be cured up to 6th day after election day). The
canvass period of even-numbered Novembers is City Council
14 days long. QUORUM to canvass is 2. (takes action)
RECOUNTS: Petition is due 2 p.m. 1st day
(expedited) or 5 p.m. 3rd day after canvass.
NEW LAW (HB 5180, RS): Images of voted
ballots or cast vote records must be made
publicly available the day after the canvass. IF A
RUNOFF (not a tie) is needed, order the runoff
not later than 5 days after the canvass. It is
recommended that the runoff be ordered and
notice issued at the canvass meeting (which
would require a normal quorum).
May 7 | After canvass, recommended™* period to issue Mayor 11.20 *+3
to certificates of election (SOS Form 23-1), official City Secretary 11.21 through
Wed statement of elected officer (SOS Form 23-3), *+11
May 15 | and oath of office (SOS Form 23-2). Note: If a
recount is requested documents are not issued
until after the recount.
May 7 | Period for partial manual count of electronically City Secretary 11.31 +3
to counted ballots to begin not later than 72 hours through
Tue after polls close and be completed by ED +21st +21
May 28 | day. Note: Because the deadline falls on Sat and (+24)
Mon is Memorial Day, the deadline moves to
Tue.
Thu LAST DAY to receive a ballot from military or City Secretary | 9.50(b)(1) +5
May 9 | non-military voters casting from outside the U.S. 9.68
who submitted an ABBM, IF cancellation mark 11.02
indicates ballot was placed for delivery by 7 p.m.
on election day.

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date

Action

By or With
Whom Taken

M§

ED v
Interval

Fri
May 10

LAST DAY to receive an FPCA ballot from a
member of the U.S. Armed Services or Merchant
Marines or a spouse or dependent of a member.
Note: NO cancellation or receipt mark showing
date placed for delivery is required on these
ballots.

City Secretary

9.50(b)(2)

+6

May 10

LAST DAY for provisional voter to present ID to
voter registrar or execute required affidavit (SOS
Form 9-5).

Voter Registrar

10.30(d)
9.26(d)(3)

+6

May 10

LAST DAY for voter registrar to complete the
review of provisional ballots. Note: The period is
one day longer for elections in Nov. of even-
numbered years

Voter Registrar

10.30(d)

+6

May 10

LAST DAY for a vote-by-mail voter to cure certain
deficiencies in the carrier envelope.

Voter

6.72

+6

May 10

Type A cites: FIRST DAY elected officials may
qualify and assume duties of office. Note: LGC
§22.006 states 5th day after election not
counting Sun. The resulting day is the 6th day
after. Officials may not take office until the
canvass is complete unless the election was
cancelled.

Candidate with
City Secretary

11.23(a)

+6

Mon
May 13

FIRST DAY a mailed ballot can be rejected if the
carrier envelope was not properly executed, the
signatures do not match, or is missing a
statement of residence.

Early Voting
Ballot Board

6.72

+7
(+9)

May 13

LAST DAY for the EVBB to convene for counting
the provisional ballots or any mail ballots timely
and properly received after election day. Note:
This deadline is the 13th day for elections in
Nov. of even-numbered years.

Early Voting
Ballot Board

11.01(b)

+9

Tue
May 14

LAST DAY for presiding judge of EVBB to mail
notices of rejected mail ballots to voters (SOS
Form 6-2).

Judge of EVBB

11.03(a)

+10

Wed
May 15

LAST DAY for conducting the official canvass of
the election.

City Council

11.12

+11

Thu
May 16

LAST DAY to register to vote for the runoff of
the May 4 election.

Voter
Voter Registrar

4.07(f)
4.07(g)

June 15
runoff —
30 days

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date Action By or With M§ ED
Whom Taken Interval
May 16 | Period to publish notice of the runoff election. City Secretary 6.52(a) June 15
to Note: The runoff must be ordered first. See note runoff —
Wed for the canvass period. 30 days
June 5 to—-10
days
Fri Period during which notice of disposition of Judge of EVBB 11.01(f) by 10th
May 17 | provisional ballots must be mailed to voters or day after
to (SOS Form 9-9). Note: EC §1.006 arguably does City Secretary canvass
Sat not apply to a timeframe set by rule, 1 TAC
May 25 | 81.176(e). Mon, May 27, is Memorial Day.
(May 24 | Accordingly, Fri, May 24 is recommended.
recom-
mended)
Mon LAST DAY to make election records available in City Secretary 11.70(c) +15
May 20 | an electronic format for a fee of not more than (+16)
$50.00. Note: Because the deadline is Sun, it
moves to Mon.
Tue LAST DAY for mailing results of manual count to City Secretary 11.31(c) +21
May 28 | SOS. Note: The deadline is Sat and Mon, May 27 (+25)
is Memorial Day. See endnote 6.
Mon FIRST DAY of early voting in person for the Voter 9.11 June 15
Jun3 runoff. runoff -
11 days
Jun3 Type A cites: LAST DAY elected officials may Candidate with 11.23(a) +30
qualify and assume duties of office; if they fail to | City Secretary
qualify by this day, the office is considered
vacant.
Tue LAST DAY of early voting in the runoff. Voter 9.44 June 15
Jun 11 runoff —
4 days
Thu LAST DAY of mandatory office hours. City Secretary 6.80(a) +40
Jun13
Sat RUNOFF ELECTION DAY. Voter 12.01(d) | setby
Jun 15 SOS
Thu FIRST DAY for transfer of voted ballots from the City Secretary 11.70(e) +61
July4 | locked ballot box to another secure container
and make original voted ballots available. Note:
EC §1.006 does not apply to the first day.
Mon LAST DAY for timely filing of semiannual report City Secretary 3.12(b) July 15
July 15 | of contributions and expenditures. 3.16(a)

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Date Action By or With M§ ED
Whom Taken Interval
_———— - e -
Thu Last day of preservation period for ballots and City Secretary 11.71(c) |day after
Mar5 | other precinct election records of city election, +22
2026 except for candidate applications. months
e —
Tue Last day of preservation period for candidate City Secretary 11.71(d) |day after
May 5 | applications and certain petitions. +2
2026 years

v

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Endnotes

The following information must be posted on a city’s website [M §2.13(d)], if the city maintains
awebsite [M §1.53]: (1) the city’s contact information, including a mailing address, telephone
number, and e-mail address; (2) each elected officer of the city; (3) the date and location of
the next election for officers of the city; (4) the requirements and deadline for filing for
candidacy of each elected office of the city for the next election (posted one year prior to the
date of that election); (5) notice of city council meetings; and (6) minutes of city council
meetings. A city with population of less than 5,000 located in a county with population of less
than 25,000 does not have to post (5) and (6). [GC §2051.201].

The city’s governing body may choose to conduct a mock student election under EC §276.007.
The major steps taken for a general election should be taken for a student election. The
student election may be held on the first day before the election, but results must not be
published until after the polls close on election day.

Follow home-rule city’s charter provision, if any.

If a candidate on the ballot dies on or before the filing deadline, the City Secretary MAY
choose to remove the candidate from the ballot, in which case, the filing deadline is extended
5 days. If that extended filing deadline for filing falls on a weekend or holiday, it moves to the
next business day. Withdrawal deadlines after the extended filing deadlines will be impacted.

See Texas Ethics Commission rules [1 TAC §18.31] for the full list of threshold reporting dollar
amounts. The following is a summary of the most common ones [M Ch. 3]:

Election Threshold Description Original 2023 2024
Code § Amount Amount Amount
253.031(b) | PAC: amount of contributions or $500 $980 TBD

expenditures permitted before on or about
appointment of treasurer is required. Jan. 1

254.036 | Electronic Filing Exemption: amount ator | $20,000 $30,820 TBD
below which a filer may qualify.

254.095 | Local officeholders, contributions: $500 $1,010 TBD
amount over which reporting is required.

254.181 | Candidate or specific-purpose PAC, $500 $1,010 TBD

254.182 | modified reporting: contribution or

254.183 | expenditure amount at or below which
filers may avoid pre-election reports.
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Election Code holidays unless noted otherwise in italics:

Holidays in 2024

Date

New Year’s Day

January 1, 2024

Martin Luther King Jr. Day. (3rd Monday in January)

January 15, 2024

Confederate Heroes Day

January 19, 2024

Presidents’ Day/Washington’s Birthday (3rd Monday in February)

February 19, 2024

Texas Independence Day

March 2, 2024

Good Friday

March 29, 2024

Cesar Chavez Day

March 31, 2024

San Jacinto Day April 21, 2024
Memorial Day (last Monday in May) May 27, 2024

Emancipation Day/Juneteenth June 19, 2024
Independence Day July 4, 2024

Lyndon Bains Johnson Day

August 27, 2024

Labor Day (1st Monday in September)

September 2, 2024

National Voter Registration Day

September 17, 2024

Yom Kippur

October 11, 2024

Columbus Day/Indigenous Peoples Day (2d Monday in October)

October 14, 2024

Veteran’s Day

November 11, 2024

Thanksgiving Day (4th Thursday in November)

November 28, 2024

Friday after Thanksgiving

November 29, 2024

Day before Christmas (not an Election Code holiday)

December 24, 2024

Christmas Day

December 25, 2024

Day after Christmas (not an Election Code holiday)

December 26, 2024

*An asterisk in Column 5 “ED Interval” is a time not statutorily required; EC §1.006 does not apply.
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Prescribed by Secretary of State

Section 141.031, Chapters 143 and 144, Texas Election Code
09/2021

066

APPLICATION FOR A PLACE ON THE BALLOT FOR A GENERAL ELECTION
FOR A CITY, SCHOOL DISTRICT OR OTHER POLITICAL SUBDIVISION

ALL INFORMATION IS REQUIRED TO BE PROVIDED UNLESS INDICATED AS OPTIONAL! Failure to provide required information may result in rejection of application.
APPLICATION FOR A PLACE ON THE GENERAL ELECTION BALLOT

TO: City Secretary/Secretary of Board (name of election)
| request that my name be placed on the above-named official ballot as a candidate for the office indicated below.

OFFICE SOUGHT (Include any place number or other distinguishing number, if any.) INDICATE TERM
FULL I:I UNEXPIRED
FULL NAME (First, Middle, Last) PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT*

PERMANENT RESIDENCE ADDRESS (Do not include a P.O. Box or Rural Route. If | PUBLIC MAILING ADDRESS (Optional) (Address for which you receive

you do not have a residence address, describe location of residence.) campaign related correspondence, if available.)
CITY STATE 2P CITY STATE 2P
PUBLIC EMAIL ADDRESS (Optional) (Address for | OCCUPATION (Do not leave blank) DATE OF BIRTH VOTER REGISTRATION VUID
which you receive campaign related emails, if available.) NUMBER? (Optional)
/ /

TELEPHONE CONTACT INFORMATION (Optional)
Home: Office: Cell:
FELONY CONVICTION STATUS (You MUST check one) LENGTH OF CONTINUOUS RESIDENCE AS OF DATE THIS APPLICATION WAS SWORN
|:| | have not been finally convicted of a felony. IN THE STATE OF TEXAS IN TERRITORY/DISTRICT/PRECINCT FROM
[] !have been finally convicted of a felony, but | have been (s) WHICH THE OFFICE SOUGHT (IS)ELECTED

pardoned or otherwise released from the resulting —yearls —yearls

disabilities of that felony conviction and | have provided th th

proof of this fact with the submission of this application.3 — month(s) — month(s)

*If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements: | further swear that
my nickname does not constitute a slogan or contain a title, nor does it indicate a political, economic, social, or religious view or affiliation. | have
been commonly known by this nickname for at least three years prior to this election. Please review sections 52.031, 52.032 and 52.033 of the Texas
Election Code regarding the rules for how names may be listed on the official ballot.

Before me, the undersigned authority, on this day personally appeared (name of candidate) , who
being by me here and now duly sworn, upon oath says:

“I, (name of candidate) , of County, Texas,

being a candidate for the office of , swear that | will support and defend the Constitution and

laws of the United States and of the State of Texas. | am a citizen of the United States eligible to hold such office under the constitution and laws of
this state. | have not been determined by a final judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or partially
mentally incapacitated without the right to vote. | am aware of the nepotism law, Chapter 573, Government Code. | am aware that | must disclose
any prior felony conviction, and if so convicted, must provide proof that | have been pardoned or otherwise released from the resulting disabilities of
any such final felony conviction. | am aware that knowingly providing false information on the application regarding my possible felony conviction
status constitutes a Class B misdemeanor. | further swear that the foregoing statements included in my application are in all things true and correct.”

X

SIGNATURE OF CANDIDATE

Sworn to and subscribed before me this the day of , , by
(day) (month) (year) (name of candidate)

Signature of Officer Authorized to Administer Oath* Printed Name of Officer Authorized to Administer Oath

Title of Officer Authorized to Administer Oath
TO BE COMPLETED BY FILING OFFICER: THIS APPLICATION IS ACCOMPANIED BY THE REQUIRED FILING FEE (If Applicable) PAID BY:
(] cast [ creck L] money orpeR [ casHIERS cHECK OR L] PETITION IN LIEU OF A FILING FEE.

This document and $ filing fee or a nominating petition of pages received. L] Voter Registration Status Verified
/ / / / (See Section 1.007)
Date Received Date Accepted Signature of Filing Officer or Designee

Print Reset
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INSTRUCTIONS

An application for a place on the general election for a city, school district or other political subdivision, may not be filed earlier
than 30 days before the deadline prescribed by this code for filing the application. An application filed before that day is void.
All fields of the application must be completed unless specifically marked optional.

For an election to be held on a uniform election date, the day of the filing deadline is the 78th day before Election Day.

If you have questions about the application, please contact the Secretary of State’s Elections Division at 800-252-8683.

NEPOTISM LAW

The candidate must sign this statement indicating his awareness of the nepotism law. When a candidate signs the application,
it is an acknowledgment that the candidate is aware of the nepotism law. The nepotism prohibitions of chapter 573,
Government Code, are summarized below:

No officer may appoint, or vote for or confirm the appointment or employment of any person related within the second degree
by affinity (marriage) or the third degree by consanguinity (blood) to the officer, or to any other member of the governing body
or court on which the officer serves when the compensation of that person is to be paid out of public funds or fees of office.
However, nothing in the law prevents the appointment, voting for, or confirmation of anyone who has been continuously
employed in the office or employment for the following period prior to the election or appointment of the officer or member
related to the employee in the prohibited degree: six months, if the officer or member is elected at an election other than the
general election for state and county officers.

No candidate may take action to influence an employee of the office to which the candidate is seeking election or an employee
or officer of the governmental body to which the candidate is seeking election regarding the appointment or employment of
a person related to the candidate in a prohibited degree as noted above. This prohibition does not apply to a candidate’s
actions with respect to a bona fide class or category of employees or prospective employees.

FOOTNOTES

1An application for a place on the ballot, including any accompanying petition, is public information immediately on its filing.
(Section 141.035, Texas Election Code)

%Inclusion of a candidate’s VUID is optional. However, many candidates are required to be registered voters in the territory
from which the office is elected at the time of the filing deadline. Please visit the Elections Division of the Secretary of State’s
website for additional information. http://www.sos.state.tx.us/elections/laws/hb484-fag.shtml

3Proof of release from the resulting disabilities of a felony conviction would include proof of judicial clemency under Texas
Code of Criminal Procedure 42A.701, proof of executive pardon under Texas Code of Criminal Procedure 48.01, or proof of a
restoration of rights under Texas Code of Criminal Procedure 48.05. (Texas Attorney General Opinion KP-0251)

One of the following documents must be submitted with this application.

Judicial Clemency under Texas Code of Criminal Procedure 42A.701

Executive Pardon under Texas Code of Criminal Procedure 48.01

Restoration of Rights under Texas Code of Criminal Procedure 48.05

“All oaths, affidavits, or affirmations made within this State may be administered and a certificate of the fact given by a judge,
clerk, or commissioner of any court of record, a notary public, a justice of the peace, city secretary (for a city office), and the
Secretary of State of Texas. See Chapter 602 of the Texas Government Code for the complete list of persons authorized to
administer oaths.


http://www.sos.state.tx.us/elections/laws/hb484-faq.shtml
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SOLICITUD DE INSCRIPCION PARA UN LUGAR EN LA BOLETA DE UNA ELECCION GENERAL

PARA UNA CIUDAD, DISTRITO ESCOLAR U OTRA SUBDIVISION POLITICA
TODA LA INFORMACION ES REQUERIDA A MENOS QUE SE INDIQUE COMO OPCIONAL! El hecho de no proporcionar la informacién requerida puede resultar en el rechazo de la solicitud.

SOLICITUD DE INSCRIPCION PARA UN LUGAR EN LA BOLETA DE UNA ELECCION GENERAL DE

Para: Secretario(a) de la Ciudad/ Secretario(a) del Consejo (nombre de la eleccién)

Solicito que mi nombre se incluya en la boleta oficial mencionada anteriormente como candidato(a) al cargo indicado a continuacion.
CARGO SOLICITADO (Incluya cualquier niimero de cargo u otro nimero distintivo, si | INDIQUE TERMINO

lo hay.)

TERMINO COMPLETO I:I TERMINO INCOMPLETO
NOMBRE COMPLETO (Primer Nombre, Segundo Nombre, Apellido) ESCRIBA SU NOMBRE COMO DESEA QUE APAREZCA EN LA BOLETA*

DIRECCION DE RESIDENCIA PERMANENTE (No incluya un apartado postal o | DIRECCION DE CORREO PUBLICO (Opcional) (Direccién en la que recibe la
una ruta rural. Si usted no tiene una direccion de residencia, describa la ubicacién | correspondencia relacionada con la campania, si esta disponible.)
de la residencia.)

CIUDAD ESTADO CODIGO POSTAL | CIUDAD ESTADO CODIGO POSTAL
DIRECCION DE CORREO ELECTRONICO PUBLICO OCUPACION (No deje este FECHA DE NACIMIENTO | VUID - NUMERO UNICO DE
(Opcional) (Direccion donde recibe correo electrénico espacio en blanco) IDENTIFICACION DE VOTANTE?
relacionado con la campafia, si esta disponible.) / / (Opcional)

INFORMACION DE CONTACTO TELEFONICO (Opcional)

Hogar: Trabajo: Celular:
ESTADO DE CONDENA POR DELITO GRAVE (DEBE marcar una) DURACION DE RESIDENCIA CONTINUA A PARTIR DE LA FECHA EN QUE ESTA
SOLICITUD FUE JURADA
[] No he sido finalmente condenado por un delito grave. EN EL ESTADO DE TEXAS EN EL TERRITORIO/DISTRITO/PRECINTO
. . . . DEL CUAL SE ELIGE EL CARGO BUSCADO
|:| He sido finalmente condenado por un delito grave, pero he sido o o
afio(s) afio(s)

indultado o liberado de otro modo de las discapacidades

resultantes de esa condena por delito grave y he proporcionado __ mes(es) __ mes(es)

prueba de este hecho con la presentacion de esta solicitud.3
*Si usa un apodo como parte de su nombre para aparecer en la boleta, también esta firmando y jurando las siguientes declaraciones: Juro ademas que mi apodo
no constituye un lema ni contiene un titulo, ni indica un punto de vista o afiliacidn politica, econdmica, social o religiosa. He sido cominmente conocido por
este apodo durante al menos tres afios antes de esta eleccion. Por favor, revise las secciones 52.031, 52.032 y 52.033 del Cddigo Electoral de Texas con respecto
a las reglas sobre cémo se pueden incluir los nombres en la boleta oficial.

Ante mi, la autoridad abajo firmante, en este dia aparecidé personalmente (nombre del candidato) , quien estando
a milado aqui y ahora debidamente juramentado, bajo juramento dice:

“Yo, (nombre del candidato) , del condado de

Texas, siendo candidato para el cargo de , juro que apoyaré y defenderé la Constitucién y las leyes de los

Estados Unidos y del Estado de Texas. Soy un ciudadano de los Estados Unidos elegible para ocupar dicho cargo segun la Constitucion y las leyes de este estado.
No se me ha determinado por un fallo final de una corte que ejerce la jurisdiccion testamentaria que esté totalmente incapacitado mentalmente o parcialmente
incapacitado sin derecho a voto. Soy consciente de la ley de nepotismo segun el Capitulo 573 del Codigo de Gobierno. Soy consciente de que debo divulgar
cualquier condena previa de un delito grave vy, si he sido condenado, debo proporcionar prueba de que he sido indultado o liberado de otro modo de las
discapacidades resultantes de dicha condena final por delito grave. Soy consciente de que proporcionar a sabiendas informacion falsa en la solicitud con respecto
a mi posible estado de condena por delito grave constituye un delito menor de Clase B. Juro ademas que las declaraciones anteriores incluidas en mi solicitud
son, en todos los aspectos, verdaderas y correctas.”
X

FIRMA DEL CANDIDATO

Jurado y suscrito ante mi este dia de del por
(dia) (mes) (afio) (nombre de candidato)

Firma del oficial autorizado para administrar el juramento?* Nombre del oficial autorizado para administrar juramentos
en letra de molde
Notarial o sello oficial

Titulo del oficial autorizado para administrar el juramento
TO BE COMPLETED BY FILING OFFICER: THIS APPLICATION IS ACCOMPANIED BY THE REQUIRED FILING FEE (If Applicable) PAID BY:
[ casn L ceck [ money orper L casHiers cHeck or L] PETITION IN LIEU OF A FILING FEE.

This document and $ filing fee or a nominating petition of pages received. L] Voter Registration Status Verified
/ / / / (See Section 1.007)
Date Received Date Accepted Signature of Filing Officer or Designee

Imprimir Limpiar
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INSTRUCCIONES

Una solicitud para un lugar en la eleccidon general para una ciudad, distrito escolar u otra subdivision politica, no puede ser
presentada antes de los 30 dias antes de la fecha limite prescrita por este cddigo para presentar la solicitud. Una solicitud
presentada antes de ese dia es nula. Todos los campos de la solicitud deben completarse a menos que estén especificamente
marcados como opcional.

Para una eleccidn que se lleve a cabo en una fecha de eleccién uniforme, el dia de la fecha limite de presentacién es el 78 dia
antes del dia de la eleccion.

Si tiene preguntas sobre la solicitud, por favor pdngase en contacto con la Division de Elecciones del Secretario de Estado
llamando al 800-252-8683.

LEY DE NEPOTISMO

El candidato debe firmar esta declaracién indicando su conocimiento de la ley del nepotismo. Cuando un candidato firma la
solicitud, es un reconocimiento de que el candidato conoce la ley del nepotismo. Las prohibiciones de nepotismo del capitulo
573, Cddigo de Gobierno, se resumen a continuacion:

Ningun funcionario puede nombrar, votar o confirmar el nombramiento o empleo de cualquier persona emparentada dentro
del segundo grado por afinidad (matrimonio) o del tercer grado por consanguinidad (sangre) con si mismo, o con cualquier
otro miembro del 6rgano de gobierno o corte en el que se desempefia cuando la compensacion de esa persona debe pagarse
con fondos publicos o honorarios del cargo. Sin embargo, nada en la ley impide el nombramiento, la votacién o la confirmacion
de cualquier persona que haya estado empleada continuamente en la oficina o el empleo durante el periodo siguiente antes
de la eleccion o el nombramiento del funcionario o miembro emparentado con el empleado en el grado prohibido: seis meses,
si el funcionario o miembro es elegido en una eleccién que no sea la eleccidn general para funcionarios estatales y del condado.

Ningun candidato puede tomar medidas para influir en un empleado del cargo al que aspira a ser elegido o en un empleado o
funcionario del organismo gubernamental al que aspira a ser elegido en relacidon con el nombramiento o el empleo de una
persona emparentada con el candidato en un grado prohibido, tal como se ha indicado anteriormente. Esta prohibicidén no se
aplica a las acciones de un candidato con respecto a una clase o categoria de buena fe de empleados o empleados prospectos.

NOTAS

'Una solicitud para un lugar en la boleta electoral, incluida cualquier peticién que la acompafie, es informacién publica
inmediatamente después de su presentacion. (Seccion 141.035, Cddigo Electoral de Texas)

2La inclusion del nimero Unico de identificacién de votante (VUID, por sus siglas en Ingles) es opcional. Sin embargo, a muchos
candidatos se les exige que estén registrados como votantes en el territorio desde el cual se elige el cargo en el momento de
la fecha limite de presentacidn. Por favor, visite el sitio web de la Division de Elecciones de la Secretaria de Estado para obtener
informacidn adicional. http://www.sos.state.tx.us/elections/laws/hb484-fag.shtml

3La prueba de liberacién de las discapacidades resultantes de una condena por un delito grave incluiria prueba de clemencia
judicial segun el Cddigo de Procedimiento Penal de Texas 42A.701, prueba de indulto ejecutivo segun el Cédigo de
Procedimiento Penal de Texas 48.01, o prueba de una restauracion de derechos segun el Cédigo de Procedimiento Penal de
Texas 48.05. (Opinidn de Fiscal General de Texas KP-0251)

Se debe enviar uno de los siguientes documentos con esta solicitud:

Clemencia judicial segun el Codigo de Procedimiento Penal de Texas 42A.701

Prueba de indulto ejecutivo segun el Cédigo de Procedimiento Penal de Texas 48.01

Prueba de una restauracién de derechos segun el Cédigo de Procedimiento Penal de Texas 48.05

“Todos lo los juramentos, declaraciones juradas o afirmaciones hechas dentro de este estado pueden ser administrados y un
certificado del hecho dado por un juez, secretario(a) o comisionado de cualquier corte de registro, un notario publico, un juez
de paz, secretario municipal (para una oficina de la ciudad) y el Secretario de Estado de Texas. Consulte el Capitulo 602 del
Cdédigo del Gobierno de Texas para obtener la lista completa de personas autorizadas a administrar juramentos.


http://www.sos.state.tx.us/elections/laws/hb484-faq.shtml
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DON XIN GHI TEN TREN LA PHIEU CHO CUQC TONG TUYEN CU’ CHO MOT THANH PHO, HOC KHU

HOAC PHAN KHU CHINH TRI KHAC

BAT BUQC PHAI CUNG CAP TAT CA CAC THONG TIN TRU KHI BUQ'C GHI LA KHONG BAT BUQC!
Viéc khong cung cép thdng tin yéu cdu cé thé khién don xin bi tir chéi.

DON XIN GHI TEN TRANH CU’ TREN LA PHIEU CUA CUQC TONG TUYEN CU

’ ) ] (tén cudc béu ctr)
GU'l: Thu Ky H6i Bong Thanh Pho/Thw Ky Ban Giam Boc
T6i mudn xin ghi tén trong |a phiéu chinh thirc ghi trén véi tw cach la (rng c vién tranh clr vao chirc vu ghi dwéi day.

CHU'C VU MUON TRANH CU (Ghi bat ky sb thir tw nao hoac sb riéng biét khac, néu cd.) CHO BIET NHIEM KY »
_| [ TRON VEN [] CHUA HET HAN
HOQ TEN (Tén goi, Tén dém, Tén ho) TEN VIET BANG CHO’ IN NHU QUY VI MUON BUQ'C GHI TRONG LA
PHIEU*

DIA CHINOI THUWONG TRU (Khdng can ghi P.O. Box hay BPuong | BIA CHI BUU TIN CONG CONG (Khong bat bugc) (Pja chi noi
Nong Thon. Néu quy vi khong c6 dia chi noi cw trd, mo ta ve dia quy vi nhan thw ttr lién quan dén chién dich tranh ct, néu c6.)
diém cuw trd.)

THANH PHO TIEU BANG MA ZIP THANH PHO TIEU BANG MA ZIP

BIA CHI EMAIL CONG CONG (Khdng bét buéc) (Dia NGHE NGHIEP (Khéng dé tréng) NGAY THANG SO VUID GHI DANH BO
chi noi quy vi nhan cac email lién quan dén chién dich NAM SINH PHIEU? (Khdng bat buéc)
tranh ctr, néu c6.) / /

THONG TIN LIEN HE QUA BIEN THOAI (Khéng bat buédc)
Pién thoai nha: Chtrc Vu: Di déng:

TINH TRANG B| KET AN TRONG TOI (Quy vi PHAI danh ddu | DO DAI THOT GIAN CU’ NGU LIEN TUC TINH DEN NGAY TUYEN THE XIN TRANH CU’
vao mat o) LAN NAY

o e E & DIA HAT/QUAN/PHAN KHU NO'I BA
|:| T6i khong bi chinh thirc két dn pham tdi dai hinh. TAITIEU BANG TEXAS ngN N'GU/’(STIUC'HC{ CHUC VUUXII\?TRA:JJH U
|:| Toi d3 bi két &n pham trong t6i, nhung t6i da duwoc an xa nSm n3m

hoéc duoc tha béng vi nhitng khuyét tat dan dén viéc két _—

an trong toi d6 va toi da cung cap bang chirng vé sy viéc thang thang

nay khi nép don nay.?

*N&u sl dung biét hiéu trong tén s& ghi trong 14 phiéu, quy vi cling ky va xac nhan nhu sau: Ngoai ra, t6i cam doan Ia biét hiéu cla t6i khéng c6 khau hiéu hay c6 mét
tiéu d@, hay khong thé hién sy lién k&t hay quan diém chinh tri, kinh t&, xa hoi, hay tén gido. Toéi thwong dwoc biét dén theo biét hiéu nay trong it nhat ba ndm trudc
cudc bau clr nay. Vui long xem lai cdc muyc 52.031, 52.032 va 52.033 clia Bd luat Bau clr Texas vé cac quy tac ghi tén trén la phiéu chinh thirc.

Trudc mat tdi, ngudi co thdm quyén ky tén dudi day, vao ngay nay da dich than xuat hién (tén cla (rng clr vién) , 13 ngudi dugc toi tién
hanh thi tuc cam doan hgp thirc qua tuyén thé, va ngudi nay cé I6i cam doan nhu sau:

"T6i, (tén cla ng c vién) , thudc Quan , Texas, la
Ung clr vién cho chirc vu , Xin thé rang toi s& Ging hd va bao vé Hién phap va luat phap Hoa

Ky va cla Tiéu bang Texas. Téi la cong dan Hoa Ky hoi dd diéu kién ddm nhiém chirc vu d6 theo hién phap va luat phap cla tiéu bang nay. T6i khdng dugc thay 1a mat
nang lyc tri tué hoan toan hay mat ndng luc tri tué mot phan va khéng cé quyén bo phiéu theo phan quyét chinh thirc cudi ciing cla mét toa an cé tham quyén vé chirng
thye di chic. Ti cé biét dén luat cdm thién vi ngudi nha, Chuong 573, BO Luat Chinh Quyén. Toi biét rang toi phai tiét 16 bat ky tién an trong toi nao trudc do, va néu
bi két an nhu vay, phai cung cap bang chirng rang toi d3 duoc an xa hodc duoc tha béng do nhitng khuyét tat dan dén viéc bj két an trong toi chinh thirc nhuw vay. Toéi
biét rang viéc c8 y cung cap thong tin sai léch trong don lién quan dén dién cé thé bi két an trong toi clia tdi s& cau thanh khinh tdi Loai B. Ngoai ra, tdi cam doan rang
cdc |oi khai & trén trong don xin cla téi la dung va trung thuc."

X
CHU KY CUA NG CU VIEN
Cam doan va ky tén trudc mat toi vao hém nay thang bdi ,
(ngay) (thang) (nam) (tén tng clr vién)
Chir ky cta vién chirc dugce Oy quyén tién hanh tha tuc tuyén thé 4 Tén viét bang chit in clia vién chirc dwoc Gy quyén tién hanh tha tuc tuyén thé

Con d&u Céng chirtng hodc con diu chinh thirc

Chirc vy cla vién chirc dugc Oy quyén tién hanh tha tuc tuyén thé

DO VIEN CHU'C PHU TRACH NOP PO'N DPIEN: PON NAY DI KEM THEO PHI NOP DON BAT BUOC (N&u 4p dung) BU'QC CHI TRA BO1:

CJTiEN MAT [INGAN PHIEU [LENH PHIEU [JNGAN PHIEU THU NGAN HOAC [ DON THINH NGUYEN THAY CHO LE PHI NOP DON.
D3 nhan duoc tai liéunayva $ |& phi ndp don hodc don thinh nguyén dé clr c6 trang. |:| Dién Ghi Danh B6 Phiéu Pa
Puworc Xac Minh
/. /. /. / (Xem Muc 1.007)
Ngay Nhan Ngay Chap Nhan Chit ky cta Vién chirc dién hodc Ngudi dugc dy quyén

| Inra | | Diénlai
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HUONG DAN

Déi v&i don xin ghi tén trong 14 phiéu cho cudc tdng tuyén ctr cho mét thanh phd, hoc khu hodc phan khu chinh tri khéc,
khong dugc ndp sém hon 3Q ng@y trwwde thoi han ndp don theo quy dinh cla bd luat nay. Dp’n xin nao nép trwdc ngay do
s€ bj coi la vo gia tri. Phai dién tat ca cac 6 trong don xin trir khi 6 d6 dwoc ghi rd [a khong bat budc.

Dbi véi mot cude bau clr dién ra vao ngay bau clr dong loat, ngay han chét ndép don la ngay thir 78 trwéc Ngay Bau Cur.

Néu quy vi c6 thdc méc vé& don xin, vui 1dng lién lac véi Ban Bau Clr Van Phong Téng Trwéng Tiéu Bang tai s6 800-252-
8683.

LUAT CAM THIEN VI NGU'O'I NHA

Ung ctr vién phai ky phan xac nhan nay cho biét (rng ctr vién d6 co biét dén luat cdm thién vi ngudi nha. Khi mét g cir
vién ky vao don xin, viéc dé thira nhan rang L’rng‘ clr vién da bié’t vé luat gia dinh tri. Cac diéu khodn nghiém cam thién vi
ngwoi nha clia chwong 573, B6 Luat Chinh Quyén, dwoc tom tat nhw sau:

Khéng vién chirc nao duwoc phép bb nhiém, hoéc bau chon hodc xac nhan viéc bd nhiém hodc thué mwén bét ky ai la ho hang
than thich & cap do tht hai qua hdn nhan (két hén) hodc cap d6 thir ba qua quan hé ruét thit (mau mad) véi vién chire d6, hoac
v&i bat ky thanh vién nao khac trong co quan chinh quyén hay tda &n ma vién chirc d6 phuc vu, khi thu lao ctia ngudi d6 sé
dwoc tra bang ngan quy cdng hodc 1& phi ddm nhiém chirc vu. Tuy nhién, khéng cé gi trong luat nghiém cam viéc bd nhiém,
bau chon, hodc phé chuén bat ky ai dang Iam viéc lién tuc & chirc vu dé hodc lam viéc trong giai doan sau day trwdc khi bau
chon hodc bd nhiém vién chirc hodc thanh vién lién quan dén nhan vién dé & merc dd bi nghiém c&dm: sau thang, néu vién chirc
hay thanh vién do duwoc bau chon trong mét cudc bau clr khdng phai la cude tong tuyén clr dbi voi cac vién chire cap quan va
tieu bang.

Khéng c6 ng ct vién nao duoc tac dong dén nhan vién ctia chirc vu ma (ng ¢ vién dé dang mudn tranh clr hodc mét nhan
vién hay vién chirc clia co quan chinh quyén ma (rng ctv vién dé dang muén tranh ct, lién quan dén viéc bd nhiém hay tuyén
dung mét ngwdi c6 quan hé ho hang véi rng cr vién dd, & mirc d6 bi nghiém cdm nhw da dé cap & trén. Quy dinh cam nay
khéng &p dung cho cac hanh déng ctia (rng ctv vién lién quan dén mot nhém hay hang muc nhan vién hay nhan vién tiém nang.

GHI CHU CUOI TRANG

Don xin ghi tén tranh ct trong |4 phiéu, bao gém bét ky don thinh nguyén nao kém nao, la thong tin cng khai ngay khi nop
don. (Muc 141.035, B Luat Bau Clr Texas)

2Khéng bat bugc phai ghi VUID cda tng cl vién. Tuy nhién, nhiéu (ng c vién can phai la cac ct tri da ghi danh bé phiéu
trong dia hat ma chirc vu d6 dwoc dwa ra tranhlcCr vao thoi diém hét han ndp don. Vui long xem trang web clGa Ban Biu Cl
thudc van phong Téng Trwédng Tiéu Bang dé biét thém théng tin. http://www.sos.state.tx.us/elections/laws/hb484-fag.shtml

3Bang chirng vé viéc duoc tha bdng do céc tinh trang khuyét tat dan dén viéc bi két &n pham trong tdi bao gém bang chirng
vé sy khoan hdng cla phap luat theo B6 luat T tung Hinh s Texas 42A.701, bang chirng an xa theo Bo luat Té tung Hinh
s Texas 48.01 ho&c bang chirng vé viéc khoi phuc cac quyén theo B luat Texas Té tung Hinh sw 48.05. (Y Kién cta Téng
Chuwéng Ly Tiéu Bang KP-0251)

Mot trong nhikng tai liéu sau day phai dwoc ndép cung véi don nay.

Quyén hwédng sy khoan héng clia phap luat theo B6 luat té tung hinh sy Texas 42A.701
Lénh an x& theo B luat T tung Hinh sy Texas 48.01

Phuc héi cac quyén theo B9 luat Té tung Hinh sy Texas 48.05

4Moi tuyén thé, chirng thuwc, hodc cam doan dwa ra tai Tiéu Bang nay cé thé dwoc thwe hién véi gidy chirng nhan thyc hién
ctia mot thAm phan, luc sw, hay Gy vién cta bat ky tda an nao, cdng chirng, quan toa, thw ky hoi ddng thanh phd (ddi véi mot
chire vu trong hoi ddng thanh phd), va Téng Truwéng Tiéu Bang Texas. Xem Chwong 602 cta Bd luat Chinh phi Texas dé
biét danh sach day dd nhirng ngwdi dwoc Gy quyén thye hién 16i tuyén thé.
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PETITION INFORMATION

Name of Form: Petition for Place on the City General Election Ballot

Section References: Sections 141.063 and 142.007 of the Texas Election Code
Completed by: Person circulating petition, qualified voters, and person administering oath
Filing Date: No later than 45" day before election day

Filed With: City Secretary unless otherwise specified by City Charter

Comments: The petition is only required when a city charter requires a petition to be filed with
the application for a place on the ballot. If a city charter requires other statements on petition,
insert in blank space on form. Current form is 2/09.

INSTRUCTIONS (Petition in City Election): The petition shall be filed with the same officer
with whom an application for a place on the ballot for the office being sought is to be filed and
must be filed at the same time as such application. The petition may consist of several parts and
each part may consist of several pages. The statement in the box at the head of the page must
appear at the head of each page of signatures. The affidavit at the bottom of the page must
accompany each part but is not required for each page of signatures. The person or persons who
circulate the petition must be administered the affidavit by the proper officer.

FOOTNOTES

e FEither the voter registration certificate number or the date of birth is required.

e All oaths, affidavits, or affirmations made within this State may be administered and a
certificate of fact given by a judge, clerk, or commissioner of any court of record, a
notary public, a justice of the peace, city secretary, and the Secretary of State of Texas.

THIS IS NOT A COMPLETE LIST. Staff has requested clarification from the SOS on several
aspects of the Election Code regarding petitions. Changes will be included when provided.
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September 1, 2021.

SUBCHAPTER C. PETITION

Sec. 141.061. APPLICABILITY OF SUBCHAPTER. This subchapter
applies to each petition filed in connection with a candidate's
application for a place on the ballot.

Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986. Amended by

Acts 1987, 70th Leg., ch. 493, Sec. 1, eff. Sept. 1, 1987.

Sec. 141.062. VALIDITY OF PETITION. (a) To be valid, a
petition must:
(1) Dbe timely filed with the appropriate authority;
(2) contain valid signatures in the number required by
this code; and
(3) comply with any other applicable requirements for
validity prescribed by this code.
(b) A petition may consist of multiple parts.
(c) After the filing deadline:
(1) a candidate may not amend a petition in lieu of a
filing fee submitted with the candidate's application; and
(2) the authority with whom the application is filed
may not accept an amendment to a petition in lieu of a filing fee
submitted with the candidate's application.
Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986.
Amended by:
Acts 2011, 82nd Leg., R.S., Ch. 254 (H.B. 1135), Sec. 2, eff.

September 1, 2011.

Sec. 141.063. VALIDITY OF SIGNATURE. (a) A signature on a
petition is valid if:

(1) except as otherwise provided by this code, the
signer, at the time of signing, is a registered voter of the
territory from which the office sought is elected or has been issued
a registration certificate for a registration that will become
effective in that territory on or before the date of the applicable

election;

13



074
(2) the petition includes the following information

with respect to each signer:

(A) the signer's residence address;

(B) the signer's date of birth or the signer's
voter registration number and, 1if the territory from which
signatures must be obtained is situated in more than one county, the
county of registration;

(C) the date of signing; and

(D) the signer's printed name;

(3) the part of the petition in which the signature
appears contains the affidavit required by Section 141.065;

(4) each statement that is required by this code to
appear on each page of the petition appears, at the time of signing,
on the page on which the signature is entered; and

(5) any other applicable requirements prescribed by
this code for a signature's validity are complied with.

(b) The signature is the only information that is required
to appear on the petition in the signer's own handwriting.

(c) The use of ditto marks or abbreviations does not
invalidate a signature if the required information is reasonably
ascertainable.

(d) The omission of the state from the signer's residence
address does not invalidate a signature unless the political
subdivision from which the signature is obtained is situated in
more than one state. The omission of the zip code from the address
does not invalidate a signature.

(e) The signer's residence address and registration address
are not required to be the same if the signer would otherwise be
able to vote for that office under Section 11.004 or 112.002.

Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986. Amended by
Acts 1997, 75th Leg., ch. 1349, Sec. 52, eff. Sept. 1, 1997.
Amended by:

Acts 2005, 79th Leg., Ch. 726 (H.B. 1509), Sec. 1, eff.
September 1, 2005.

Acts 2021, 87th Leg., R.S., Ch. 711 (H.B. 3107), Sec. 80, eff.

September 1, 2021.

14
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Sec. 141.064. METHOD OF ACQUIRING SIGNATURE. A person

circulating a petition must:

(1) Dbefore permitting a person to sign, point out and
read to the person each statement pertaining to the signer that
appears on the petition;

(2) witness each signature;

(3) ascertain that each date of signing is correct;
and

(4) before the petition is filed, verify each signer's
registration status and ascertain that each registration number
entered on the petition is correct.

Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986.

Sec. 141.065. AFFIDAVIT OF CIRCULATOR. (a) Each part of a
petition must include an affidavit of the person who circulated it,
executed before a person authorized to administer oaths in this
state, stating that the person:

(1) pointed out and read to each signer, before the
petition was signed, each statement pertaining to the signer that
appears on the petition;

(2) witnessed each signature;

(3) wverified each signer's registration status; and

(4) Dbelieves each signature to be genuine and the
corresponding information to be correct.

(b) If a petition contains an affidavit that complies with
Subsection (a), for the purpose of determining whether the petition
contains a sufficient number of valid signatures, the authority
with whom the candidate's application is filed may treat as valid
each signature to which the affidavit applies, without further
verification, unless proven otherwise.

(c) A single notarized affidavit by any person who obtained
signatures is valid for all signatures gathered by the person if the
date of notarization is on or after the date of the last signature
obtained by the person.

Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986.
Amended by:

Acts 2017, 85th Leg., R.S., Ch. 469 (H.B. 2157), Sec. 2, eff.

15
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September 1, 2017.

Sec. 141.0066. SIGNING MORE THAN ONE PETITION PROHIBITED.
(a) A person may not sign the petition of more than one candidate
for the same office in the same election.

(b) The following statement must appear at the top of each
page of a petition: "Signing the petition of more than one
candidate for the same office in the same election is prohibited."

(c) A signature on a candidate's petition is invalid if the
signer signed the petition subsequent to signing a petition of
another candidate for the same office in the same election.

Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986. Amended by

Acts 1997, 75th Leg., ch. 864, Sec. 94, eff. Sept. 1, 1997.

Sec. 141.067. WITHDRAWAL OF SIGNATURE. (a) A signature may
be withdrawn from a petition as provided by this section.

(b) To withdraw a signature, the signer must request that
the signer's signature be withdrawn.

(c) To be effective, a withdrawal request must:

(1) be in writing and be signed and acknowledged by the
signer of the petition; and

(2) Dbe filed with the authority with whom the petition
is required to be filed not later than the date the petition is
received by the authority or the seventh day before the petition
filing deadline, whichever is earlier.

(d) A withdrawal request filed by mail is considered to be
filed at the time of its receipt by the appropriate authority.

(e) The signer must deliver a copy of the withdrawal request
to the candidate when the request is filed.

(f£) The filing of an effective withdrawal request nullifies
the signature on the petition and places the signer in the same
position as if the signer had not signed the petition.

(g) If the withdrawal of a signature reduces the number of
signatures on the petition below the prescribed minimum for the
petition to be valid, the authority with whom the request is filed
shall notify the candidate immediately by telephone, telegram, or

an equally or more expeditious method of the number of withdrawn

16
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signatures. Before the third day after the date the candidate

receives the notice, the candidate's petition may be supplemented
with signatures equal 1in number to the number of signatures
withdrawn.

Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986. Amended by

Acts 1997, 75th Leg., ch. 864, Sec. 95, eff. Sept. 1, 1997.

Sec. 141.068. DUTY OF LOCAL AUTHORITY TO VERIFY SIGNATURES.
(a) On request of the secretary of state, a voter registrar shall
verify the voter registration status of a signer of a petition filed
with the secretary who the petition indicates is registered or has
been accepted for registration in the county served by the
registrar.

(b) On request of the secretary of state, a county clerk
shall ascertain from the records in the clerk's custody whether a
signer of a petition filed with the secretary is shown to have voted
in a particular election.

Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986.

Sec. 141.069. VERIFYING SIGNATURES BY STATISTICAL SAMPLE.
If signatures on a petition that is required to contain more than
1,000 signatures are to be verified by the authority with whom the
candidate's application is required to be filed, the authority may
use as the basis for the verification any reasonable statistical
sampling method that ensures an accuracy rate of at least 95
percent.
Acts 1985, 69th Leg., ch. 211, Sec. 1, eff. Jan. 1, 1986. Amended by
Acts 1987, 70th Leg., ch. 54, Sec. 1lo6(b), eff. Sept. 1, 1987; Acts

1997, 75th Leg., ch. 1349, Sec. 53, eff. Sept. 1, 1997.

Sec. 141.070. ESTIMATING GUBERNATORIAL VOTE FOR TERRITORY
WITH CHANGED BOUNDARY. (a) If, since the most recent gubernatorial
general election, a district or precinct from which an officer of
the federal, state, or county government is elected is created or
has had its boundary changed, the number of votes received in the
district or precinct by a political party's gubernatorial candidate

or by all the gubernatorial candidates shall be estimated, as

17



251 orsenemorsoe  PETITION FOR A PLACE ON THE BALLOT FOR A LOCAL POLITICAL SUBDIVISION and/or | Name of Circulator
sections 141063, 141,065, 141,066 PETITION IN LIEU OF A FILING FEE FOR A LOCAL POLITICAL SUBDIVISION P
12/2023 (PETICIéN PARA UN CARGO OFICIAL PARA UN LUGAR EN LA BOLETA y/o PETICION PRESENTADA EN SUSTITUCION DEL PAGO DE INSCRIPCIéN)

Signing the petition of more than one candidate for the same office in the same election is prohibited.
(Se prohibe firmar la peticion de mds de un candidato para el mismo puesto oficial en la misma eleccion.)

COMPLETE ALL BLANKS (LLENE TODOS LOS ESPACIOS EN BLANCO) Instructions and Footnotes on Back. (Al Dorso: Instrucciones y Anotaciones)

You are hereby requested to place the name indicated below on the ballot for the next election for the (Name of the Local Political Subdivision of) for the office indicated below.
Por la presente se le solicita que incluya el nombre indicado a continuacion en la boleta de la préxima eleccion de (Nombre de la subdivision politica local de) para el cargo indicado a continuacion.
Name (Nombre)’ Address (Direccién) Office Sought (Puesto oficial solicitado)?
Date Signed Signature Printed Name Residence Address (Including City, Texas, Zip) County Voter VUID Number? Date of Birth3
(Fecha de Firma) (Firma) (Nombre en letra de molde) (Direccién de Residencia (Incluye Ciudad, Estado, Cédigo Postal)) (Condado) (Num. de VUID de Votante) (Fecha de Nacimiento)

AFFIDAVIT OF CIRCULATOR (DECLARACI(jN JURADA DEL CIRCULADOR)*
STATE OF TEXAS (ESTADO DE TEJAS) COUNTY OF (CONDADO DE) BEFORE ME, the undersigned, onthis__/ /  (date) personally appeared (ANTE Mi, el/la suscrito(a), en esta (fecha)
comparecio) , (name of person who circulated petition) — (nombre de la persona que hizo circular la peticién) who being duly sworn, deposes and says: “I called each signer’s attention to the above
statements and read them to the signer before the signer affixed their signature to the petition. | witnessed the affixing of each signature. The correct date of signing is shown on the petition. | verified each signer’s registration
status and believe that each signature is the genuine signature of the person whose name is signed and that the corresponding information for each signer is correct.” (quien, habiendo prestado el juramento correspondiente, declaré y dijo:
“Llamé la atencion de cada firmante sobre la declaracion citada y se la lei antes de que la suscribiera. Atestigiié cada firma, y la fecha correcta de las firmas consta en la peticion. Verifiqué la situacion de cada firmante en lo concerniente a su inscripcion y
creo que cada firma es la auténtica de la persona cuyo nombre aparece firmado y que son exactos los datos correspondientes a cada firmante.”) SWORN TO AND SUBSCRIBED BEFORE ME THIS DATE (JURADO Y SUSCRITO ANTE M, CON ESTA FECHA)

Notarial or Official SEAL (SELLO Notarial u Oficial)

X X X

Signature of Circulator (rirma de la persona que hizo circular la peticion) ~ Signature of Officer Administering Oath (Firma del/de la funcionario(a) que le tomé juramento) Title of Officer Administering Oath (Titulo oficial del/de la funcionario(a) que le tomé juramento)

INSTRUCTIONS AND FOOTNOTES ON BACK (AL DORSO: INSTRUCCIONES Y ANOTACIONES)

Print Reset




2-51

Prescribed by Secretary of State
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INSTRUCTIONS

The petition shall be filed with the same officer with whom an application for a place on the ballot for the
office being sought is to be filed and must be filed at the same time as the application is presented to the filing
authority.

The petition may consist of several parts, and each part may consist of several pages. The statement in the
box at the head of the page must appear at the head of each page of signatures. The Affidavit of Circulator
appears at the bottom of each page, but only needs to be completed once for each circulator even if there are
multiple pages of voters’ signatures.

The Affidavit of Circulator must be administered and signed by a person authorized to administer oaths under
Chapter 602 of the Government Code.

INSTRUCCIONES

Esta peticion debera presentarse ante el mismo oficial a quien se solicite inscripcion en la boleta para el cargo
que se busca y al mismo tiempo que la solicitud correspondiente.

La peticidn puede estar dividida en diversas secciones y cada seccidon a su vez puede constar de varias paginas.
La declaracion que esta en el cuadro que encabeza el formulario deberd aparecer al principio de cada hoja que
contenga firmas. La Declaracion Jurada del Circulador aparece al pie de cada pagina, pero solo necesita ser
completada una vez por cada circulador, incluso si hay multiples paginas de firmas de votantes.

La Declaracion Jurada del Circulador debe ser administrado y firmado por una persona autorizada a
administrar los juramentos de acuerdo al Capitulo 602 del Codigo del Gobierno.

FOOTNOTES

"Insert candidate’s name.

2 Insert office title, including any place number or other distinguishing number.

3 Either the voter unique identification number (VUID) or the date of birth is required.

4 All oaths, affidavits, or affirmations made within this State may be administered and a certificate of the fact
given by a judge, clerk, or commissioner of any court of record, a notary public, a justice of the peace, city
secretary, and the Secretary of State of Texas. See Chapter 602 of the Texas Government Code for the
complete list of persons authorized to administer oaths.

ANOTACIONES

"Indicar el nombre del candidato(a).

2 Indicar el cargo oficial e incluir el nimero de cargo o cualquier otro nimero distintivo.

3Se requiere o el niUmero de identificacidon Unico de votante o la fecha de nacimiento.

“Todos lo los juramentos, declaraciones juradas o afirmaciones hechas dentro de este estado pueden ser
administrados y un certificado del hecho dado por un juez, secretario(a) o comisionado de cualquier corte de
registro, un notario publico, un juez de paz y el Secretario de Estado de Texas. Consulte el Capitulo 602 del
Cédigo del Gobierno de Texas para obtener la lista completa de personas autorizadas a administrar
juramentos.
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STARTING / ENDING YOUR CAMPAIGN
FOR: COH / JCOH / SCC Filers

Starting Your Campaign:

1.

File a campaign treasurer appointment with your local filing authority before you file an
application for a place on the ballot, announce your intent to run for public office, or solicit or
accept contributions or make expenditures.
If you plan to accept contributions, open a separate bank account that is separate from any other
bank account you maintain.
Begin campaigning for elective office and obtain a place on the ballot. (Contact the Texas
Secretary of State or your local elections official for information on ballot access.)
Check the filing deadlines and timely file all required campaign finance reports, which may
include:

a. Semiannual reports due on January 15 of each year;

b. Semiannual reports due on July 15 of each year;

c. 30-day pre-election reports;

d. 8-day pre-election reports; and

e. Runoff reports.
Continue filing reports until you file a final report when you expect to have no reportable activity
connected with your candidacy. (See Checklist for Ending my Campaign.)

Ending Your Campaign:

Determine whether you will have any further reportable activity in your campaign.
Designate the report covering the last reporting period you need to file as your final
report if you expect no additional reportable activity in connection with your candidacy.
Your final report:

a. Relieves you of the duty to file additional reports that are required of a candidate;

and

b. Terminates your campaign treasurer appointment.
Determine whether you have unexpended contributions (leftover funds or assets) when
you file your final report. If you have no unexpended contributions, you have ended your
candidacy by filing the final report and you do not need to take any further action with
your local filing authority.
File annual reports of unexpended contributions if you have leftover funds or assets.
Dispose of unexpended contributions in a specified manner within six years of filing your
final report. ( See Campaign Finance Guide for Candidates and Officeholders Who File
with Local Filing Authorities .)


https://www.ethics.state.tx.us/forms/TREASindex.php
https://www.ethics.state.tx.us/data/resources/guides/coh_local_guide.pdf
https://www.ethics.state.tx.us/data/resources/guides/coh_local_guide.pdf
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APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

ForM CTA

PG 1

See CTA Instruction Guide for detailed instructions.

1 Total pages filed:

2 CANDIDATE
NAME

MS /MRS / MR

FIRST

MI

NICKNAME

LAST

SUFFIX

OFFICE USE ONLY

Filer ID #

3 CANDIDATE
MAILING
ADDRESS

ADDRESS /PO BOX;

APT / SUITE #; CITY;

STATE; ZIP CODE

Date Received

4 CANDIDATE
PHONE

AREA CODE

C )

PHONE NUMBER

EXTENSION

Date Hand-delivered or

Postmarked

Receipt #

Amount $

5 OFFICE
HELD
(if any)

Date Processed

Date Imaged

6 OFFICE
SOUGHT
(if known)

7 CAMPAIGN
TREASURER
NAME

MS/MRS/MR

FIRST MI

NICKNAME

LAST

SUFFIX

8 CAMPAIGN
TREASURER
STREET
ADDRESS

(residence or business)

STREET ADDRESS;

APT / SUITE #;

CITY;

STATE;

ZIP CODE

9 CAMPAIGN
TREASURER
PHONE

AREA CODE

PHONE NUMBER

EXTENSION

10 CANDIDATE
SIGNATURE

I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

I am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.

I am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.

Signature of Candidate

Date Signed

GO TO PAGE 2

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 1/1/2023
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CANDIDATE MODIFIED ForM CTA
REPORTING DECLARATION PG 2

11 CANDIDATE
NAME

12 MODIFIED
REPORTING COMPLETE THIS SECTION ONLY IF YOU ARE

DECLARATION CHOOSING MODIFIED REPORTING

e» This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. e

= The modified reporting option is valid for one election cycle only. e
(An election cycle includes a primary election, a general election, and any related runoffs.)

e Candidates for the office of state chair of a political party
may NOT choose modified reporting. e

| do not intend to accept more than $1,010 in political contributions or
make more than $1,010 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle. |
understand that if either one of those limits is exceeded, | will be
required to file pre-election reports and, if necessary, a runoff
report.

Year of election(s) or election cycle to Signature of Candidate
which declaration applies

This appointment is effective on the date it is filed with the appropriate filing authority.

TEC Filers may send this form to the TEC electronically at treasappoint@ethics.state.tx.us
or mail to
Texas Ethics Commission
P.O. Box 12070
Austin, TX78711-2070

Non-TEC Filers must file this form with the local filing authority
DONOTSEND TOTEC

For more information about where to file go to:
https://www.ethics.state.tx.us/filinginfo/QuickFileAReport.php

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2023
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CANDIDATE / OFFICEHOLDER REPORT:
DESIGNATION OF FINAL REPORT Form C/OH - FR

The Instruction Guide explains how to complete this form.

e Complete only if "Report Type"” on page 1 is marked "Final Report" e

1 C/OH NAME 2 Filer ID (Ethics Commission Filers)

3 SIGNATURE

| do not expect any further political contributions or political expenditures in connection with my candidacy. | understand that
designating a report as a final report terminates my campaign treasurer appointment. | also understand that | may not accept any
campaign contributions or make any campaign expenditures without a campaign treasurer appointment on file.

Signature of Candidate / Officeholder

4 FILERWHOIS NOT AN OFFICEHOLDER

es Complete A & B below only if you are not an officeholder. e

A. CAMPAIGN FUNDS

Check only one:

[ 1 1do not have unexpended contributions or unexpended interest or income earned from political contributions.

[ ] I have unexpended contributions or unexpended interest or income earned from political contributions. | understand that |
may not convert unexpended political contributions or unexpended interest or income earned on political contributions to
personal use. | also understand that | must file an annual report of unexpended contributions and that | may not retain
unexpended contributions or unexpended interest or income earned on political contributions longer than six years after
filing this final report. Further, | understand that | must dispose of unexpended political contributions and unexpended
interest or income earned on political contributions in accordance with the requirements of Election Code, § 254.204.

B. ASSETS

Check only one:

[ ] 1do not retain assets purchased with political contributions or interest or other income from political contributions.

[ ] Ido retain assets purchased with political contributions or interest or other income from political contributions. | understand
that | may not convert assets purchased with political contributions or interest or other income from political contributions to
personal use. | also understand that | must dispose of assets purchased with political contributions in accordance with the
requirements of Election Code, § 254.204.

Signature of Candidate

5 OFFICEHOLDER

e Complete this section only if you are an officeholder e°

[] 1amaware that | remain subject to filing requirements applicable to an officeholder who does not have a campaign treasurer on
file. 1 am also aware that | will be required to file reports of unexpended contributions if, after filing the last required report as
an officeholder, | retain political contributions, interest or other income from political contributions, or assets purchased with
political contributions or interest or other income from political contributions.

Signature of Officeholder

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/15/2022
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TEXAS ETHICS COMMISSION

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

FORM CTA--INSTRUCTION GUIDE

Revised January 1, 2023

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711
www.ethics.state.tx.us
(512) 463-5800 <+ TDD (800) 735-2989
Promoting Public Confidence in Government



http://www.ethics.state.tx.us/
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FORM CTA—INSTRUCTION GUIDE
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Form CTA - Instruction Guide

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE
(Form CTA). Use Form CTA only for appointing your campaign treasurer. Use the AMENDMENT
(Form ACTA) for changing information previously reported on Form CTA and for renewing your choice
to report under the modified schedule. Note: Candidates for most judicial offices use Form JCTA to file a
campaign treasurer appointment.

DUTIES OF A CANDIDATE OR OFFICEHOLDER

As a candidate or officeholder, you alone, not the campaign treasurer, are responsible for filing
this form and all candidate/officeholder reports of contributions, expenditures, and loans. Failing
to file a report on time or filing an incomplete report may subject you to criminal or civil
penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign
treasurer of a political committee that has outstanding filing obligations (including outstanding
penalties). This prohibition does not apply if the committee in connection with which the
ineligibility arose has not accepted more than $5,000 in political contributions or made more
than $5,000 in political expenditures in any semiannual reporting period. A person who violates
this prohibition is liable for a civil penalty not to exceed three times the amount of political
contributions accepted or political expenditures made in violation of this provision. Note: A
candidate may appoint himself or herself as his or her own campaign treasurer.

DUTIES OF A CAMPAIGN TREASURER
State law does not impose any obligations on a candidate’s campaign treasurer.

REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN

If you plan to run for a public office in Texas (except for a federal office), you must file this
form when you become a candidate even if you do not intend to accept campaign contributions
or make campaign expenditures. A “candidate” is a person who knowingly and willingly takes
affirmative action for the purpose of gaining nomination or election to public office or for the
purpose of satisfying financial obligations incurred by the person in connection with the
campaign for nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not
constitute candidacy or an announcement of candidacy for purposes of the automatic
resignation provisions of Article XV1, Section 65, or Article XI, Section 11, of the
Texas Constitution;

(B) the filing of an application for a place on the ballot;
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(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a
declaration of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent
to run for public office and the soliciting of support by letter or other mode of

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an

personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a
campaign expenditure that may not be made before filing a campaign treasurer appointment form
with the proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a
campaign treasurer appointment on file and you wish to accept campaign contributions or make
campaign expenditures in connection with your office or for a different office, you must file this
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans
will be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT
The appropriate filing authority depends on the office sought or held.

a. Texas Ethics Commission. The Texas Ethics Commission (Commission) is the
appropriate filing authority for the Secretary of State and for candidates for or holders of
the following offices:

« Governor, Lieutenant Governor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

» State Senator or State Representative.

« Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Judge.*

» State Board of Education.
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« A multi-county district judge* or multi-county district attorney.
» Asingle-county district judge.*

« An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

» A chair of the state executive committee of a political party with a nominee on the
ballot in the most recent gubernatorial election.

» A county chair of a political party with a nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FOrRM JCTA to appoint a campaign treasurer.

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

« A county office.
» A precinct office.
« Adistrict office (except for multi-county district offices).

« An office of a political subdivision other than a county if the political subdivision
is within the boundaries of a single county and if the governing body of the
political subdivision has not been formed.

c. Local Filing Authority. If a candidate is seeking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary of the governing
body of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer. Basically, any
political subdivision that is authorized by the laws of this state to hold an election is
considered a local filing authority. Examples are cities, school districts, and municipal
utility districts.

FILING WITH A DIFFERENT AUTHORITY

If you have a campaign treasurer appointment on file with one authority, and you wish to accept
campaign contributions or make or authorize campaign expenditures in connection with another
office that would require filing with a different authority, you must file a new campaign treasurer
appointment and a copy of your old campaign treasurer appointment (certified by the old
authority) with the new filing authority before beginning your campaign. You should also
provide written notice to the original filing authority that your future reports will be filed with
another authority; use Form CTA-T for this purpose.
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FORMING A POLITICAL COMMITTEE

As a candidate, you must file an APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE
(Form CTA). You may also form a specific-purpose committee to support your candidacy.
Remember that filing a campaign treasurer appointment for a political committee does not
eliminate the requirement that a candidate file his or her own campaign treasurer appointment
(Form CTA) and the related reports.

NOTE: See the Campaign Finance Guide for Political Committees for further information
about specific-purpose committees.

CHANGING A CAMPAIGN TREASURER

If you wish to change your campaign treasurer, simply file an amended campaign treasurer
appointment (ForRM ACTA). This will automatically terminate the outgoing campaign treasurer
appointment.

AMENDING A CAMPAIGN TREASURER APPOINTMENT

If any of the information reported on the campaign treasurer appointment (FORM CTA) changes,
file an AMENDMENT: APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM
ACTA) to report the change.

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS

If you are an officeholder who appoints a campaign treasurer after a period of not having one,
you must file a report of contributions, expenditures, and loans no later than the 15th day after
your appointment is effective. This requirement is not applicable if you are a candidate or an
officeholder who is merely changing campaign treasurers.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT

You may terminate your campaign treasurer appointment at any time by:
1) filing a campaign treasurer appointment for a successor campaign treasurer, or
2) filing a final report.

Remember that you may not accept any campaign contributions or make or authorize any
campaign expenditures without a campaign treasurer appointment on file. You may, however,
accept officeholder contributions and make or authorize officeholder expenditures.

If your campaign treasurer quits, he or she must give written notice to both you and your filing
authority. The termination will be effective on the date you receive the notice or on the date your
filing authority receives the notice, whichever is later.

FILING A FINAL REPORT

For filing purposes, you are a “candidate” as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
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any further campaign expenditures, you may file a final report of contributions and expenditures.
A final report terminates your appointment of campaign treasurer and relieves you of the
obligation of filing further reports as a candidate. If you have surplus funds, or if you retain
assets purchased with political funds, you will be required to file annual reports. (See instructions
for Form C/OH - UC.) If you are an officeholder at the time of filing a final report, you may be
required to file semiannual reports of contributions, expenditures, and loans as an officeholder.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file
may accept officeholder contributions and make officeholder expenditures.

To file a final report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
REPORT (FOrRM C/OH), check the “final” box on Page 1, Section 9, and complete and attach the
DESIGNATION OF FINAL REPORT (FORM C/OH-FR).

ELECTRONIC FILING

All persons filing campaign finance reports with the Commission are required to file those
reports electronically unless the person is entitled to claim an exemption. Please check the
Commission’s website at http://www.ethics.state.tx.us for information about exemptions from the
electronic filing requirements.

GUIDES

All candidates should review the applicable Commission’s campaign finance guide. Guides are
available on the Commission’s website at http://www.ethics.state.tx.us.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.
PAGE 1

1. TOTAL PAGES FILED: After you have completed the form, enter the total number of
pages of this form and any additional pages. A “page” is one side of a two-sided form. If
you are not using a two-sided form, a “page” is a single sheet.

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr.,
Jr., 111), if applicable. Enter your name in the same way on Page 2, Section 11, of this form.

3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

4. CANDIDATE PHONE: Enter your phone number, including the area code and extension,
if applicable.
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5. OFFICE HELD: If you are an officeholder, please enter the office you currently hold.
Include the district, precinct, or other designation for the office, if applicable.

6. OFFICE SOUGHT: If you are a candidate, please enter the office you seek, if known.
Include the district, precinct, or other designation for the office, if applicable.

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., 111), if applicable.

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of
your campaign treasurer, including the zip code. You may enter either the treasurer’s
business or residential street address. If you are your own treasurer, you may enter either
your business or residential street address.

9. CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign
treasurer, including the area code and extension, if applicable.

10. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your
signature here indicates that you have read the following summary of the nepotism law; that
you are aware of your responsibility to file timely reports; and that you are aware of the
restrictions on contributions from corporations and labor organizations.

e The Texas nepotism law (Government Code, chapter 573) imposes certain
restrictions on both officeholders and candidates. You should consult the statute in
regard to the restrictions applicable to officeholders.

e A candidate may not take an affirmative action to influence an employee of the
office to which the candidate seeks election in regard to the appointment,
confirmation, employment or employment conditions of an individual who is
related to the candidate within a prohibited degree.

e A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or
employment of an individual related to the candidate in a prohibited degree.

e Two people are related within a prohibited degree if they are related within the
third degree by consanguinity (blood) or the second degree by affinity (marriage).
The degree of consanguinity is determined by the number of generations that
separate them. If neither is descended from the other, the degree of consanguinity
is determined by adding the number of generations that each is separated from a
common ancestor. Examples: (1) first degree - parent to child; (2) second degree -
grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent
to great-grandchild; or aunt to niece who is child of individual’s brother or sister.
A husband and wife are related in the first degree by affinity. A wife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity. For example, a wife is related to her husband’s grandmother in the
second degree by affinity.
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PAGE 2
11. CANDIDATE NAME: Enter your name as you did on Page 1.

12. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under
the modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party and candidates for county chair of a political party.

To the left of your signature, enter the year of the election or election cycle to which your
selection of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you
choose modified reporting before a primary election, your selection remains in effect for any
runoff and for the general election and any related runoff. You must make this selection at least
30 days before the first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if
he or she does not intend to accept more than $1,010 in political contributions or make more than
$1,010 in political expenditures in connection with an election. The amount of a filing fee paid
to qualify for a place on the ballot does not count against the $1,010 expenditure limit. An
opposed candidate who reports under the modified schedule is not required to file pre-election
reports (due 30 days and 8 days before an election) or runoff reports (due 8 days before a runoff).
(Note: An unopposed candidate is not required to file pre-election reports in the first place.)

The obligations to file semiannual reports, special pre-election reports, or special session reports,
if applicable, are not affected by selecting the modified schedule.

The $1,010 maximums apply to each election within the cycle. In other words, you are limited
to $1,010 in contributions and expenditures in connection with the primary, an additional $1,010
in contributions and expenditures in connection with the general election, and an additional
$1,010 in contributions and expenditures in connection with a runoff.

EXCEEDING $1,010 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $1,010
in contributions or expenditures in connection with an election, you must file according to the
regular filing schedule. In other words, you must file pre-election reports and a runoff report, if
you are in a runoff.

If you exceed either of the $1,010 limits after the 30th day before the election, you must file a
sworn report of contributions and expenditures within 48 hours after exceeding the limit. After
that, you must file any pre-election reports or runoff reports that are due under the regular filing
schedule.

Your selection is not valid for other elections or election cycles. Use the AMENDMENT (FORM
ACTA) to renew your option to file under the modified schedule for a different election year or
election cycle.

For more information, see the Commission’s campaign finance guide that applies to you.
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TEXAS ETHICS COMMISSION
2024 FILING SCHEDULE FOR REPORTS DUE IN CONNECTION WITH
ELECTIONS HELD ON UNIFORM ELECTION DATES

This is a filing schedule for reports to be filed in connection with elections held on uniform election dates in May and
November. Examples of elections held on uniform election dates are elections for school board positions and city
offices. The uniform election dates in 2024 are May 4 and November 5.

Candidates and officeholders must file semiannual reports (due on January 16, 2024, and July 15, 2024). In addition, a
candidate who has an opponent on the ballot in an election held on a uniform election date must file two pre-election
reports (unless the candidate has elected modified reporting).

The campaign treasurer of a political committee that is involved in an election held on a uniform election date must also
file pre-election reports (unless the committee is a general-purpose political committee that files monthly or a specific-
purpose political committee that files on the modified reporting schedule). This schedule sets out the due dates for pre-
election reports in connection with elections on uniform election dates. Please consult the 2024 REGULAR FILING
SCHEDULE FOR GENERAL-PURPOSE POLITICAL COMMITTEES (GPAC), COUNTY EXECUTIVE
COMMITTEES (CEC), AND SPECIFIC-PURPOSE POLITICAL COMMITTEES (SPAC) for a complete listing of
political committee deadlines.

Candidates for and officeholders in local offices regularly filled at the general election for state and county officers (the
November election in even-numbered years) should use the 2024 FILING SCHEDULE FOR CANDIDATES AND
OFFICEHOLDERS FILING WITH THE COUNTY CLERK OR ELECTIONS ADMINISTRATOR.

EXPLANATION OF THE FILING SCHEDULE CHART

COLUMN I: REPORT DUE DATE - This is the date by which the report must be filed. If the due date for a report falls
on a Saturday, Sunday, or legal holiday, the report is due on the next regular business day. This schedule shows the
extended deadline where applicable. A report transmitted to the Texas Ethics Commission over the Internet is considered
timely filed if it is transmitted by midnight, Central Time Zone, on the night of the filing deadline. For most filing
deadlines, a report filed on paper is considered timely filed if it is deposited with the U.S. Post Office or a common or
contract carrier properly addressed with postage and handling charges prepaid, or hand-delivered to the filing authority
by the filing deadline. Pre-Election Reports: A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due date to be considered timely
filed.

COLUMN II: TYPE OF REPORT (WHO FILES) - This column gives the report type and explains which reporting form
to use and which filers are required to file the report.

COLUMN I11: BEGINNING DATE OF PERIOD COVERED - This column sets out the beginning date of the time
period covered by the report. Use the latest one of the applicable dates. The "date of campaign treasurer appointment™ is
the beginning date only for the first report filed after filing a campaign treasurer appointment. For officeholders recently
appointed to an elective office, the beginning date for the first report will be the date the officeholder took office,
provided that he or she was not already filing as an officeholder or candidate at the time of the appointment. (NOTE: If
you are ever confused about the beginning date for a required report, remember this rule: There should never be gaps
between reporting periods and, generally, there should not be overlaps.)

COLUMN IV: ENDING DATE OF PERIOD COVERED - This column sets out the ending date of the time period
covered by the report. The report must include reportable activity occurring on the ending date.

Please consult the CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS WHO FILEWITH
LOCAL FILING AUTHORITIES or the CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES for further
information.
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COLUMN IV

COLUMN | COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'(\')[F)'Q'SR?S‘[T)E
(WHO FILES) PERIOD COVERED COVERED
Tuesday, January semiannual July 1, 2023, or December 31, 2023

January 16, 2024

Deadline is extended
because of holiday.

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $1,010 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACS)
[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Tuesday,
January 16, 2024

Deadline is extended
because of holiday.

Annual report of unexpended
contributions

[FORM C/OH-UC]

(former candidates and former
officeholders who have filed a
final report and who retained
unexpended contributions or
assets purchased with
contributions)

January 1, 2023, or

the day after the date the
final report was filed.

December 31, 2023

REPORTS DUE BEFORE THE MAY 4, 2024, UNIFORM ELECTION

Thursday,
April 4, 2024

NOTE: This report
must be received by
the appropriate filing
authority no later
than April 4, 2024.

30th day before the May 4, 2024,
uniform election

[FORM C/OH] (all local candidates
who have an opponent on the ballot
in the May 4 election and who do
not file on the modified reporting
schedule)

[FORM GPAC] (all GPACs that
are involved in the May 4 election)

[FORM SPAC] (all SPACs that do
not file on the modified reporting
schedule and that supported or
opposed an opposed candidate or a
measure in the May 4 election)

January 1, 2024, or

the date of campaign treasurer
appointment, or

the day after the date the last
report ended.

March 25, 2024

NOTE: A political committee must file pre-election reports if the committee is involved in the election during each pre-election
reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election
report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a political committee
may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this schedule.
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COLUMN IV

COLUMN I COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'(\I)EIQISR?OASE
(WHO FILES) PERIOD COVERED COVERED
Friday, 8th day before May 4, 2024, March 26, 2024, or April 24, 2024
April 26, 2024 uniform election

NOTE: This report
must be received by
the appropriate
filing authority no
later than April 26,
2024.

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the May 4 election
and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that

filed a “30th Day Before Election
Report” or that are involved in the
May 4 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election
Report” or that supported or
opposed an opposed candidate or a
measure in the May 4 election)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after April 24,
2024, may be
required. Please
consult the
Campaign Finance
Guide for further
information.

Monday,
July 15, 2024

July semiannual

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $1,080 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)
[FORM SPAC] (all SPACs)

January 1, 2024, or

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

June 30, 2024

NOTE: A political committee must file pre-election reports if the committee is involved in the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day
pre-election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a
political committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on

this schedule.
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COLUMN I
DUE DATE

COLUMN 1

TYPE OF REPORT
(WHO FILES)

COLUMN 111

BEGINNING DATE OF

PERIOD COVERED

UYyo

COLUMN IV

ENDING DATE
OF PERIOD
COVERED

REPORTS DUE BEFORE THE NOVEMB

ER 5, 2024, UNIFORM ELECTION

Monday,
October 7, 2024

Deadline is extended
because of weekend.

NOTE: This report
must be received by
the appropriate
filing authority no
later than October
7, 2024,

30th day before the November 5,
2024, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 5
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACSs that
are involved in the November 5
election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that
supported or opposed an opposed
candidate or a measure in the
November 5 election)

July 1, 2024, or

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

September 26, 2024

Monday,
October 28, 2024

NOTE: This report
must be received by
the appropriate
filing authority no
later than October
28, 2024.

8th day before the November 5,
2024, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 5
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that

filed a “30th Day Before Election
Report” or that are involved in the
November 5 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election
Report” or that supported or
opposed an opposed candidate or a
measure in the November 5
election)

September 27, 2024, or

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

October 26, 2024

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after October 26,
2024, may be
required. Please
consult the
Campaign Finance
Guide for further
information.

NOTE: A political committee must file pre-election reports if the committee is involved in the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day
pre-election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a
political committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on

this schedule.
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COLUMN IV

COLUMN I COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'(\')[F)'Q'SR?S‘[T)E
(WHO FILES) PERIOD COVERED COVERED
Wednesday, January semiannual July 1, 2024, or December 31, 2024

January 15, 2025

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $1,080 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACS)

[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Wednesday,
January 15, 2025

Annual report of unexpended
contributions

[FORM C/OH-UC]

(former candidates and former
officeholders who have filed a
final report and who retained
unexpended contributions or
assets purchased with
contributions)

January 1, 2024, or

the day after the date the
final report was filed.

December 31, 2024
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CANDIDATE / OFFICEHOLDER
CAMPAIGN FINANCE REPORT

COVER SHEET PG 1

FORM C/OH

. . . . 1 Filer ID (Ethics Commission Filers) 2 Total pages filed:
The C/OH Instruction Guide explains how to complete this form.
MS / MRS / MR FIRST Ml
3 gﬁEIIgED:g)IE[/)ER OFFICE USE ONLY
N AME bate Received
NICKNAME LAST SUFFIX
4 CANDIDATE/ ADDRESS / PO BOX; APT / SUITE #; CITY; STATE; ZIP CODE
OFFICEHOLDER
MAILING
ADDRESS
|:| Change of Address
5 CANDIDATE/ AREA CODE PHONE NUMBER EXTENSION Date Hand-delivered or Date Postmarked
OFFICEHOLDER
PHONE ( )
Receipt # Amount $
6 CAMPAIGN MS / MRS / MR FIRST MI
TREASURER
NAME i Date Processed
NICKNAME LAST SUFFIX
Date Imaged
7 CAMPAIGN STREET ADDRESS (NO PO BOX PLEASE); APT / SUITE #, CITY; STATE; ZIP CODE
TREASURER
ADDRESS
(Residence or Business)
8 CAMPAIGN AREA CODE PHONE NUMBER EXTENSION

TREASURER
PHONE

( )

9 REPORT TYPE

|:| January 15

|:| 30th day before election

|:| Runoff

[]

15th day after campaign
treasurer appointment
(Officeholder Only)

|:| July 15 |:| 8th day before election Exceeded Modified |:| Final Report (Attach C/OH - FR)
Reporting Limit
10 PERIOD Month Day Year Month Day Year
COVERED
/ / THROUGH / /

11 ELECTION

Month Day

ELECTION DATE

S S

|:| Primary
|:| General

Year

|:| Runoff
|:| Special

ELECTION TYPE

|:| Other

Description

12 OFFICE

OFFICE HELD (if any)

13 OFFICE SOUGHT (if known)

14 NOTICE FROM
POLITICAL
COMMITTEE(S)

[] Additional Pages

THIS BOX IS FOR NOTICE OF POLITICAL CONTRIBUTIONS ACCEPTED OR POLITICAL EXPENDITURES MADE BY POLITICAL COMMITTEES TO SUPPORT
THE CANDIDATE / OFFICEHOLDER. THESE EXPENDITURES MAY HAVE BEEN MADE WITHOUT THE CANDIDATE'S OR OFFICEHOLDER'S KNOWLEDGE OR
CONSENT. CANDIDATES AND OFFICEHOLDERS ARE REQUIRED TO REPORT THIS INFORMATION ONLY IF THEY RECEIVE NOTICE OF SUCH EXPENDITURES.

COMMITTEE TYPE

[ ] GENERAL

DSPECIFIC

COMMITTEE NAME

COMMITTEE ADDRESS

COMMITTEE CAMPAIGN TREASURER NAME

COMMITTEE CAMPAIGN TREASURER ADDRESS

GO TO PAGE 2

Forms provided by Texas Ethics Commission
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CANDIDATE / OFFICEHOLDER FORM C/OH
CAMPAIGN FINANCE REPORT COVER SHEET PG 2
15 C/OH NAME 16 Filer ID (Ethics Commission Filers)
17 CONTRIBUTION 1. TOTAL UNITEMIZED POLITICAL CONTRIBUTIONS (OTHER THAN
TOTALS PLEDGES, LOANS, OR GUARANTEES OF LOANS, OR $
CONTRIBUTIONS MADE ELECTRONICALLY)
2. TOTAL POLITICAL CONTRIBUTIONS $
(OTHER THAN PLEDGES, LOANS, OR GUARANTEES OF LOANS)
EXPENDITURE
TOTALS 3. TOTAL UNITEMIZED POLITICAL EXPENDITURE. $
4. TOTAL POLITICAL EXPENDITURES $
CONTRIBUTION 5. TOTAL POLITICAL CONTRIBUTIONS MAINTAINED AS OF THE LASTDAY | ¢
BALANCE OF REPORTING PERIOD
OUTSTANDING 6. TOTAL PRINCIPAL AMOUNT OF ALL OUTSTANDING LOANS AS OF THE
LOAN TOTALS LAST DAY OF THE REPORTING PERIOD $
18 SIGNATURE | swear, or affirm, under penalty of perjury, that the accompanying report is true and correct and includes all information

required to be reported by me under Title 15, Election Code.

Signature of Candidate or Officeholder

Please complete either option below:

(1) Affidavit

NOTARY STAMP/SEAL

Sworn to and subscribed before me by this the day of s
20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

(2) Unsworn Declaration

My name is , and my date of birth is

My address is , , , ,

(street) (city) (state)  (zip code) (country)

Executed in County, State of ,on the day of , 20 .
(month) (year)

Signature of Candidate/Officeholder (Declarant)

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/15/2022
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SUBTOTALS - C/OH

FORM C/OH
COVER SHEET PG 3

19 FILER NAME

20 Filer ID (Ethics Commission Filers)

21 SCHEDULE SUBTOTALS
NAME OF SCHEDULE

SUBTOTAL
AMOUNT

]

SCHEDULE A1: MONETARY POLITICAL CONTRIBUTIONS

2. SCHEDULE A2: NON-MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS

3. |:| SCHEDULE B: PLEDGED CONTRIBUTIONS

4. |:| SCHEDULE E: LOANS

5. |:| SCHEDULE F1: POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS

6. |:| SCHEDULE F2: UNPAID INCURRED OBLIGATIONS

7. |:| SCHEDULE F3: PURCHASE OF INVESTMENTS MADE FROM POLITICAL CONTRIBUTIONS
8. |:| SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD

9. |:| SCHEDULE G: POLITICAL EXPENDITURES MADE FROM PERSONAL FUNDS

10. I:I SCHEDULE H: PAYMENT MADE FROM POLITICAL CONTRIBUTIONS TO A BUSINESS OF C/OH
1. |:| SCHEDULE I: NON-POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS
12. |:| SCHEDULE K: INTEREST, CREDITS, GAINS, REFUNDS, AND CONTRIBUTIONS RETURNED

TOFILER

Forms provided by Texas Ethics Commission www.ethics.state.tx.us

Revised 11/15/2022
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MONETARY POLITICAL CONTRIBUTIONS SCHEDULE A1
If the requested information is not applicable, DO NOT include this page in the report.
The Instruction Guide explains how to complete this form. 1 Total pages Schedule A1:
2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 Date 5 Full name of contributor ] out-of-state PAC (ID#: ) 7 Amount of contribution ($)
Gconmbumr address R Clty ............ S tate .. le COde .......
8 Principal occupation / Job title (See Instructions) 9 Employer (See Instructions)
Date Full name of contributor [] out-of-state PAC (ID#: ) Amount of contribution ($)
..... Contnbumr address B Clty R State .. leCOde e
Principal occupation / Job title (See Instructions) Employer (See Instructions)
Date Full name of contributor [] out-of-state PAC (ID#: ) Amount of contribution ($)
..... ContnbumraddressCltystateZIpCOde
Principal occupation / Job title (See Instructions) Employer (See Instructions)
Date Full name of contributor [] out-of-state PAC (ID#: ) Amount of contribution ($)
..... Contnbumr address B C,ty R State z,pCode e
Principal occupation / Job title (See Instructions) Employer (See Instructions)
ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor is out-of-state PAC, please see Instruction guide for additional reporting requirements.

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/15/2022
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NON-MONETARY (IN-KIND) POLITICAL
CONTRIBUTIONS SCHEDULE A2

If the requested information is not applicable, DO NOT include this page in the report.

Total h le A2:
The Instruction Guide explains how to complete this form. 1 Total pages Schedule

2 FILER NAME 3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS |$

Contribution $ description

5 Date 6 Full name of contributor  [] out-of-state PAC (ID#: )| 8 Amount of | @ In-kind contribution
|
|
|
7 Contributor address; City; State; Zip Code |
|

|:|Check if travel outside of Texas. Complete Schedule T.

10 Principal occupation / Job title (FOR NON-JUDICIAL)(See Instructions) | 11 Employer (FOR NON-JUDICIAL)(See Instructions)

12 Contributor's principal occupation (FOR JUDICIAL) 13 Contributor's job title (FOR JUDICIAL) (See Instructions)

14 Contributor's employer/law firm (FOR JUDICIAL) 15 Law firm of contributor's spouse (if any) (FOR JUDICIAL)

16 If contributor is a child, law firm of parent(s) (if any) (FOR JUDICIAL)

Date Full name of contributor  [] out-of-state PAC (ID#: ) Amount of

Contribution $

In-kind contribution
description

Contributor address; City; State; Zip Code
|
|:|Check if travel outside of Texas. Complete Schedule T.
Principal occupation / Job title (FOR NON-JUDICIAL) (See Instructions) Employer (FOR NON-JUDICIAL)(See Instructions)
Contributor's principal occupation (FOR JUDICIAL) Contributor's job title (FOR JUDICIAL) (See Instructions)
Contributor's employer/law firm (FOR JUDICIAL) Law firm of contributor's spouse (if any) (FOR JUDICIAL)

If contributor is a child, law firm of parent(s) (if any) (FOR JUDICIAL)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor is out-of-state PAC, please see Instruction guide for additional reporting requirements.

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/15/2022
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PLEDGED CONTRIBUTIONS

If the requested information is not applicable, DO NOT include this page in the report.

SCHEDULE B

The

Instruction Guide explains how to complete this form.

1 Total pages Schedule B:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED PLEDGES $
5 Date 6 Full name of pledgor [] out-of-state PAC (ID#: )| 8 Amount | 9 Inkind contribution
of Pledge $ | description
|
........................................................................... |
7 Pledgor address; City; State; Zip Code |
|
[
|:| Check if travel outside of Texas. Complete Schedule T.
10 Principal occupation / Job title (See Instructions) 11 Employer (See Instructions)
Date Full name of pledgor [ out-of-state PAC (ID#: ) Amount l In-kind contribution
of Pledge $ | description
|
........................................................................... |
Pledgor address; City; State; Zip Code |
|
.
|:| Check if travel outside of Texas. Complete Schedule T.
Principal occupation / Job title (See Instructions) Employer (See Instructions)
bate Full name of pledgor [] out-of-state PAC (ID#: ) Amount of l In-kind contribution
Pledge $ | description
|
Pledgor address; City; State; Zip Code :
|
[
|:|Check if travel outside of Texas. Complete Schedule T.
Principal occupation / Job title (See Instructions) Employer (See Instructions)
Date Full name of pledgor [] out-of-state PAC (ID#: ) Amount of | In-kind contribution
Pledge $ | description
........................................................................... |
Pledgor address; City; State; Zip Code :
|
I
|:|Check if travel outside of Texas. Complete Schedule T.
Principal occupation / Job title (See Instructions) Employer (See Instructions)

If contributor is out-of-state PAC, please see Instruction guide for additional reporting requirements.

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us
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LOANS

If the requested information is not applicable, DO NOT include this page in the report.

SCHEDULE E

The Instruction Guide explains how to complete this form.

1 Total pages Schedule E:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED LOANS

$

5 Date of loan

6 Is lender
a financial
Institution?

Y N

7 Name oflender

8 Lender address;

[] out-of-state PAC (ID#: )

State; Zip Code

9 LoanAmount ($)

10 Interestrate

11 Maturity date

12 Principal occupation / Job title (See Instructions)

13 Employer (See Instructions)

14 Description of Collateral

1 none

15

Check if personal funds were deposited into political
El account (See Instructions)

16 GUARANTOR
INFORMATION

17 Name of guarantor

19 Amount Guaranteed ($)

18 Guarantor address; City; State; Zip Code
[] not applicable
20 Principal Occupation (See Instructions) 21 Employer (See Instructions)
Date of loan Name of lender [] out-of-state PAC (ID#: ) Loan Amount ()
Is lender Lender address; City; State; Zip Code Interest rate
a financial
Institution? -
Maturity date
Y N
Principal occupation / Job title (See Instructions) Employer (See Instructions)
D ipti f llateral
escription of Collatera Check if personal funds were deposited into political
El account (See Instructions)
] none
GUARANTOR Name of guarantor Amount Guaranteed ($)
INFORMATION
Guarantor address; City; State; Zip Code

[] not applicable

Principal Occupation (See Instructions)

Employer (See Instructions)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If lender is out-of-state PAC, please see Instruction guide for additional reporting requirements.
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POLITICAL EXPENDITURES MADE
FROM POLITICAL CONTRIBUTIONS

If the requested information is not applicable, DO NOT include this page in the report.

scHEDULE F1

EXPENDITURE CATEGORIES FOR BOX 8(a)

Advert i_s ing E_x pense Event Expense Loan Repayment/Reimbursement Solicitation/Fundraising Expense

Accounpng/Banklng Fees Office Overhead/Rental Expense Transportation Equipment & Related Expense

Consulting Expense Food/Beverage Expense Polling Expense Travel In District

Contributions/Donations Made By Gift/Awards/Memorials Expense Printing Expense Travel Out Of District

Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above)
Credit Card Payment ) ) . .
The Instruction Guide explains how to complete this form.
1 Total pages Schedule F1:|2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 Date 5 Payee name
6 Amount ($) 7 Payee address; City; State; Zip Code
8 (a) Category (See Categories listed at the top of this schedule) (b) Description
PURPOSE
OF
EXPENDITURE
(c) |:| Check if travel outside of Texas. Complete Schedule T. |:| Check if Austin, TX, officeholder living expense

9 Complete ONLY if direct Candidate / Officeholder name Office sought Office held

expenditure to benefit C/OH

Date Payee name

Amount ($) Payee address; City; State; Zip Code

Category (See Categories listed at the top of this schedule) Description
PURPOSE
OF
EXPENDITURE
|:| Check if travel outside of Texas. Complete Schedule T. |:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct Candidate / Officeholder name Office sought Office held
expenditure to benefit C/OH
Date Payee name
Amount ($) Payee address; City; State; Zip Code
Category (See Categories listed at the top of this schedule) Description
PURPOSE
OF
EXPENDITURE
|:| Check if travel outside of Texas. Complete Schedule T. |:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct Candidate / Officeholder name
expenditure to benefit C/OH

Office sought

Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us
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UNPAID INCURRED OBLIGATIONS

If the requested information is not applicable, DO NOT include this page in the report.

SCHEDULE F2

Advertising Expense
Accounting/Banking

Consulting Expense
Contributions/Donations Made By

Candidate/Officeholder/Political Committee

EXPENDITURE CATEGORIES FOR BOX 10(a)

Event Expense

Fees

Food/Beverage Expense
Gift/Awards/Memorials Expense
Legal Services

The Instruction Guide explains how to complete this form.

Loan Repayment/Reimbursement
Office Overhead/Rental Expense

Polling Expense
Printing Expense

Salaries/Wages/Contract Labor

Solicitation/Fundraising Expense
Transportation Equipment & Related Expense
Travel In District

Travel Out Of District

Other (enter a category not listed above)

1 Total pages Schedule F2:

2 FILERNAME

3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS $
5 Date 6 Payee name
7 Amount ($) 8 Payee address; City; State; Zip Code

9 TYPE OF
EXPENDITURE

[ ] Ppoltical

[ ] Non-Poiitcal

10

PURPOSE
OF
EXPENDITURE

(a) Category (See Categories listed at the top of this schedule)

(b) Description

(c) |:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

M Complete ONLY if direct Candidate / Officeholder name Office sought Office held

expenditure to benefit C/OH
Date Payee name
Amount ($) Payee address; City; State; Zip Code

TYPE OF »
EXPENDITURE [ ] Ppoltical [ ] Non-Poiiical

Category (See Categories listed at the top of this schedule) Description
PURPOSE
OF
EXPENDITURE
|:| Check if travel outside of Texas. Complete Schedule T. |:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct
expenditure to benefit C/OH

Candidate / Officeholder name

Office sought

Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission
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PURCHASE OF INVESTMENTS MADE F3
FROM POLITICAL CONTRIBUTIONS SCHEDULE

If the requested information is not applicable, DO NOT include this page in the report.

1 Total pages Schedule F3:
The Instruction Guide explains how to complete this form.

2 FILER NAME 3 Filer ID (Ethics Commission Filers)

4 Date 5 Name of person from whom investment is purchased

7 Description of investment

8 Amount of investment ($)

Date Name of person from whom investment is purchased

Description of investment

Amount of investment ($)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/15/2022
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EXPENDITURES MADE BY CREDIT CARD

scHEDULE F4

If the requested information is not applicable, DO NOT include this page in the report.

EXPENDITURE CATEGORIES FOR BOX 10(a)

Advertising Expense Event Expense Loan Repayment/Reimbursement
Accounting/Banking Fees Office Overhead/Rental Expense
Consulting Expense Food/Beverage Expense Polling Expense
Contributions/Donations Made By Gift/Awards/Memorials Expense Printing Expense
Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor

The Instruction Guide explains how to complete this form.

Solicitation/Fundraising Expense
Transportation Equipment & Related Expense
Travel In District

Travel Out Of District

Other (enter a category not listed above)

1 Total pages Schedule F4:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED EXPENDITURES CHARGED TO ACREDIT CARD

5 Date

6 Payee name

7 Amount ($)

8 Payee address;

City;

State; Zip Code

9 TYPE OF

[ ] Ppoltical [ ] Non-Poiitcal

EXPENDITURE
10 (@) Category (See Categories listed at the top of this schedule) (b) Description
PURPOSE
OF
EXPENDITURE
(c) |:| Check if travel outside of Texas. Complete Schedule T. |:| Check if Austin, TX, officeholder living expense
" Candidate / Officeholder name Office sought Office held
Complete ONLY if direct
expenditure to benefit C/OH
Date Payee name
Amount ($) Payee address; City; State; Zip Code
TYPE OF .
EXPENDITURE I:I Political I:I Non-Political
Category (See Categories listed at the top of this schedule) Description
PURPOSE
OF
EXPENDITURE
|:| Check if travel outside of Texas. Complete Schedule T. |:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct
expenditure to benefit C/OH

Candidate / Officeholder name

Office sought

Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission
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POLITICAL EXPENDITURES MADE FROM
PERSONAL FUNDS

If the requested information is not applicable, DO NOT include this page in the report.

SCHEDULE G

EXPENDITURE CATEGORIES FOR BOX 8(a)

Advertising Expense

Accounting/Banking

Consulting Expense

Contributions/Donations Made By
Candidate/Officeholder/Political Committee

Credit Card Payment

Event Expense

Fees

Food/Beverage Expense
Gift/Awards/Memorials Expense
Legal Services

Loan Repayment/Reimbursement
Office Overhead/Rental Expense
Polling Expense

Printing Expense
Salaries/Wages/Contract Labor

Solicitation/Fundraising Expense
Transportation Equipment & Related Expense
Travel In District

Travel Out Of District

Other (enter a category not listed above)

The Instruction Guide explains how to complete this form.

1 Total pages Schedule G:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 Date

5 Payee name

6 Amount ($)

Reimbursement from
|:| political contributions
intended

7 Payee address;

City; State; Zip Code

8 (a) Category (See Categories listed at the top of this schedule) (b) Description
PURPOSE
OF
EXPENDITURE
(c) |:| Check if travel outside of Texas. Complete Schedule T. |:| Check if Austin, TX, officeholder living expense

9 Candidate / Officeholder name Office sought Office held
Complete ONLY if direct
expenditure to benefit C/OH

Date Payee name

Amount ($) Payee address; City; State: Zip Code

Reimbursement from
political contributions
intended

PURPOSE
OF
EXPENDITURE

Category (See Categories listed at the top of this schedule)

Description

|:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

o Candidate / Officeholder name Office sought Office held
Complete ONLY if direct
expenditure to benefit C/OH
Date Payee name
Amount ($) Payee address; City; State; Zip Code

Reimbursement from
|:| political contributions
intended

PURPOSE
OF
EXPENDITURE

Category (See Categories listed at the top of this schedule)

Description

|:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct
expenditure to benefit C/OH

Candidate / Officeholder name

Office sought Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us
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110

PAYMENT MADE FROM POLITICAL CONTRIBUTIONS
TO A BUSINESS OF C/OH

If the requested information is not applicable, DO NOT include this page in the report.

SCHEDULE H

Advertising Expense
Accounting/Banking

Consulting Expense
Contributions/Donations Made By

Credit Card Payment

Candidate/Officeholder/Political Committee

EXPENDITURE CATEGORIES FOR BOX 8(a)

Event Expense

Fees

Food/Beverage Expense
Gift/Awards/Memorials Expense
Legal Services

Loan Repayment/Reimbursement
Office Overhead/Rental Expense
Polling Expense

Printing Expense
Salaries/Wages/Contract Labor

The Instruction Guide explains how to complete this form.

Solicitation/Fundraising Expense
Transportation Equipment & Related Expense
Travel In District

Travel Out Of District

Other (enter a category not listed above)

1 Total pages Schedule H:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 Date

5 Business name

6 Amount ($)

7 Business address;

City; State; Zip Code

PURPOSE
OF
EXPENDITURE

(a) Category (See Categories listed at the top of this schedule)

(b) Description

(c) |:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

OF
EXPENDITURE

9 Complete ONLY if direct Candidate / Officeholder name Office sought Office held
expenditure to benefit C/OH
Date Business name
Amount ($) Business address; City; State; Zip Code
Category (See Categories listed at the top of this schedule) Description
PURPOSE

|:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

OF
EXPENDITURE

Complete ONLY if direct Candidate / Officeholder name Office sought Office held
expenditure to benefit C/OH
Date Business name
Amount ($) Business address; City; State; Zip Code
Category (See Categories listed at the top of this schedule) Description
PURPOSE

|:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct
expenditure to benefit C/OH

Candidate / Officeholder name

Office sought Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethi

cs Commission
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NON-POLITICAL EXPENDITURES

MADE FROM POLITICAL CONTRIBUTIONS

If the requested information is not applicable, DO NOT include this page in the report.

SCHEDULE |

The Instruction Guide explains how to complete this form.

1 Total pages Schedule I:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 Date

5 Payee name

6 Amount ($)

7 Payee address;

City State Zip Code

8 (a)Category (See instructions for examples of acceptable (b) Description (See instructions regarding type of information
PURPOSE categories.) required.)
OF
EXPENDITURE
Date Payee name
Amount ($) Payee address; City State Zip Code
Category (See instructions for examples of acceptable Description (See instructions regarding type of information
PURPOSE categories.) required.)
OF
EXPENDITURE
Date Payee name
Amount ($) Payee address; City State Zip Code
PURPOSE Categpry (See instructions for examples of acceptable Deslcription (See instructions regarding type of information
categories.) required.)
OF
EXPENDITURE
Date Payee name
Amount ($) Payee address; City State Zip Code
PURPOSE Category (See instructions for examples of acceptable Description (See instructions regarding type of information

OF
EXPENDITURE

categories.)

required.)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 11/15/2022
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INTEREST, CREDITS, GAINS, REFUNDS, AND
CONTRIBUTIONS RETURNED TO FILER SCHEDULE K
If the requested information is not applicable, DO NOT include this page in the report.
The Instruction Guide explains how to complete this form. 1 Total pages Schedule K:
2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 Date 5 Name of person from whom amount is received 8 Amount ($)
6 Address of person from whom amount is received; City; State; Zip Code
7 Purpose for which amount is received |:| Check if political contribution returned to filer
Date Name of person from whom amount is received Amount ($)
Address of person from whom amount is received; City; State; Zip Code
Purpose for which amount is received |:| Check if political contribution returned to filer
Date Name of person from whom amount is received Amount ($)
Address of person from whom amount is received; City; State; Zip Code
Purpose for which amount is received |:| Check if political contribution returned to filer
Date Name of person from whom amount is received Amount ($)
Address of person from whom amount is received; City; State; Zip Code
Purpose for which amount is received |:| Check if political contribution returned to filer
ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/15/2022
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IN-KIND CONTRIBUTIONS OR POLITICAL EXPENDITURES
FOR TRAVEL OUTSIDE OF TEXAS

If the requested information is not applicable, DO NOT include this page in the report.

SCHEDULE T

The Instruction Guide explains how to complete this form.

1 Total pages Schedule T:

2 FILER NAME 3 Filer ID (Ethics Commission Filers)

4 Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

5 Contribution / Expenditure reported on:

[] schedule A2 [ ] schedule B [ ] schedule BU) [ ] Schedule C2 [] schedule D [] schedule F1
[] schedule F2 [ ] schedule F4 [ ] schedule G [ ] schedule H [] schedule COH-UC [] schedule B-sS
6 Dates of travel 7 Name of person(s) traveling

8 Departure city or name of departure location

9 Destination city or name of destination location

10 Means of transportation 11 Purpose of travel (including name of conference, seminar, or other event)

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contribution / Expenditure reported on:

[] schedule A2 [ ]schedule B [ | schedule BU) [] Schedulec2 [ | Schedule D [] Schedule F1
|:| Schedule F2 |:| Schedule F4 |:| Schedule G |:| Schedule H |:| Schedule COH-UC |:| Schedule B-SS
Dates of travel Name of person(s) traveling

Departure city or name of departure location

Destination city or name of destination location

Means of transportation Purpose of travel (including name of conference, seminar, or other event)

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contribution / Expenditure reported on:

[] schedule A2 [] schedule B[] schedule BUJ) [ ] Schedule C2 [] schedule D [] schedule F1
[] schedule F2 [ ] schedule F4 [ ] schedule G [] schedule H [] schedule COH-UC [ ] schedule B-sS
Dates of travel Name of person(s) traveling

Departure city or name of departure location

Destination city or name of destination location

Means of transportation Purpose of travel (including name of conference, seminar, or other event)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us
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CANDIDATE / OFFICEHOLDER REPORT:
DESIGNATION OF FINAL REPORT Form C/OH - FR

The Instruction Guide explains how to complete this form.

e Complete only if "Report Type"” on page 1 is marked "Final Report" e

1 C/OH NAME 2 Filer ID (Ethics Commission Filers)

3 SIGNATURE

| do not expect any further political contributions or political expenditures in connection with my candidacy. | understand that
designating a report as a final report terminates my campaign treasurer appointment. | also understand that | may not accept any
campaign contributions or make any campaign expenditures without a campaign treasurer appointment on file.

Signature of Candidate / Officeholder

4 FILERWHOIS NOT AN OFFICEHOLDER

es Complete A & B below only if you are not an officeholder. e

A. CAMPAIGN FUNDS

Check only one:

[ 1 1do not have unexpended contributions or unexpended interest or income earned from political contributions.

[ ] I have unexpended contributions or unexpended interest or income earned from political contributions. | understand that |
may not convert unexpended political contributions or unexpended interest or income earned on political contributions to
personal use. | also understand that | must file an annual report of unexpended contributions and that | may not retain
unexpended contributions or unexpended interest or income earned on political contributions longer than six years after
filing this final report. Further, | understand that | must dispose of unexpended political contributions and unexpended
interest or income earned on political contributions in accordance with the requirements of Election Code, § 254.204.

B. ASSETS

Check only one:

[ ] 1do not retain assets purchased with political contributions or interest or other income from political contributions.

[ ] Ido retain assets purchased with political contributions or interest or other income from political contributions. | understand
that | may not convert assets purchased with political contributions or interest or other income from political contributions to
personal use. | also understand that | must dispose of assets purchased with political contributions in accordance with the
requirements of Election Code, § 254.204.

Signature of Candidate

5 OFFICEHOLDER

e Complete this section only if you are an officeholder e°

[] 1amaware that | remain subject to filing requirements applicable to an officeholder who does not have a campaign treasurer on
file. 1 am also aware that | will be required to file reports of unexpended contributions if, after filing the last required report as
an officeholder, | retain political contributions, interest or other income from political contributions, or assets purchased with
political contributions or interest or other income from political contributions.

Signature of Officeholder

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/15/2022
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INTRODUCTION

This guide is a summary of reporting requirements and other regulations set out in Title 15 of the
Texas Election Code (Chs. 251-259) and in the rules adopted by the Texas Ethics Commission.
This guide applies to candidates for and officeholders in most local offices in Texas.

This guide does not apply to candidates for or officeholders of statewide elective offices, the
State Legislature, seats on the State Board of Education, or multi-county district offices. Nor
does it apply to candidates for or judges of statutory county courts, statutory probate courts, or
district courts.

IMPORTANT UPDATES

As directed by section 571.064 of the Texas Government Code, the Commission is required to
annually adjust certain reporting thresholds upward to the nearest multiple of $10 in accordance
with the percentage increase for the previous year in the Consumer Price Index for Urban
Consumers published by the Bureau of Labor Statistics of the United States Department of
Labor.

These changes will be made effective January 1% of each calendar year; the affected numbers and
corresponding new thresholds are located in 1 T.A.C. 818.31, which can be found here:
https://www.ethics.state.tx.us/rules/. The higher itemization thresholds will be reflected on the
paper forms and in these instructions, as applicable.

Verify that you are using the correct thresholds and forms that apply to your filing. For example,
if you are filing a campaign finance report or lobby activities report that is due in January of
2021, you must use the forms and instructions that are applicable to the period ending December
31, 2020.

OFFICEHOLDERS

Officeholders as well as candidates are subject to regulation under Title 15. An officeholder who
has a campaign treasurer appointment on file with a filing authority is a “candidate” for purposes
of Title 15 and is subject to all the regulations applicable to candidates. An officeholder who
does not have a campaign treasurer appointment on file is subject only to the regulations
applicable to officeholders.

Most of the requirements discussed in this guide apply to both candidates (individuals who have
a campaign treasurer appointment on file) and to officeholders who do not have a campaign
treasurer appointment on file. The guide will indicate whether a particular requirement applies
to individuals who have campaign treasurer appointments on file, to officeholders who do not
have campaign treasurer appointments on file, or to both.

JUDICIAL CANDIDATES AND OFFICEHOLDERS

Candidates for and officeholders in most judicial offices are subject to various restrictions that do
not apply to other candidates and officeholders. Those candidates and officeholders should
review the CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES AND OFFICEHOLDERS and the
PoLITICAL ADVERTISING GUIDE which are available on the commission’s website.
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Nonjudicial Officeholder Seeking Judicial Office. Pursuant to Op. Tex. Ethics Comm’n No.
465 (2005), a nonjudicial officeholder who becomes a judicial candidate is required to file two
campaign finance reports, one reporting nonjudicial activity and the other reporting judicial
activity. Alternatively, a nonjudicial officeholder who becomes a judicial candidate may select
to file a single report that includes both candidate and officeholder activity if the activity is
clearly and properly reported. See the CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES
AND OFFICEHOLDERS for more information.

FEDERAL OFFICES

This guide does not apply to candidates for federal offices. Candidates for federal offices should
contact the Federal Election Commission. The FEC’s toll-free number is (800) 424-9530.

FILING AUTHORITIES

Title 15 requires candidates and officeholders to file various documents and reports with the
appropriate filing authority.

The filing authority for a local candidate or officeholder depends on the nature of the office
sought or held.

County Clerk. The county clerk (or the county elections administrator if the county has an
elections administrator, or tax assessor-collector if the county’s commissioners court has
transferred the filing authority function to the tax assessor-collector and the county clerk
and tax assessor-collector have agreed to the transfer) is the appropriate filing authority for
a candidate for:

e acounty office;
e a precinct office;
e adistrict office (except for multi-county district offices); and

e an office of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

Other local filing authority. If a candidate is seeking an office of a political subdivision
other than a county, the appropriate filing authority is the clerk or secretary of the
governing body of the political subdivision. If the political subdivision has no clerk or
secretary, the appropriate filing authority is the governing body’s presiding officer.

Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing
authority for candidates for:

e Multi-county district offices. (Reminder: This guide does not apply to multi-
county district offices.)
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e An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

POLITICAL COMMITTEES (PACS)

Often a candidate or officeholder chooses to establish a specific-purpose political committee. A
political committee is subject to separate filing requirements. Establishing a specific-purpose
political committee does not relieve a candidate or officeholder of the obligation to file as an
individual. For more information about political committees, see the Ethics Commission’s
CAMPAIGN FINANCE GUIDE FOR PoLITICAL COMMITTEES.

FINANCIAL DISCLOSURE STATEMENTS

Some local candidates and officeholders are required to file an annual personal financial
statement in accordance with Government Code Chapter 572 or Local Government Code
Chapter 159. This statement is not a campaign finance document, and is not addressed in this
guide.

FEDERAL INCOME TAX

This pamphlet does not address the federal tax implications of campaign finance. Questions
regarding federal tax law should be directed to the Internal Revenue Service.

TEXAS ETHICS COMMISSION

If you have a question about how Title 15 applies to you, you may call the Ethics Commission
for assistance or you may request a written advisory opinion.

The Ethics Commission has authority to impose fines for violations of Title 15. If you have
evidence that a person has violated Title 15, you may file a sworn complaint with the Ethics
Commission.

The Ethics Commission’s mailing address is P.O. Box 12070, Austin, Texas 78711. The phone
number is (512) 463-5800. The Ethics Commission maintains a website at www.ethics.state.tx.us.

APPOINTING A CAMPAIGN TREASURER

If you plan to run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper filing
authority before you become a candidate, even if you do not intend to accept campaign
contributions or make campaign expenditures. A “candidate” is a person who knowingly and
willingly takes affirmative action for the purpose of gaining nomination or election to public
office or for the purpose of satisfying financial obligations incurred by the person in connection
with the campaign for nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not
constitute candidacy or an announcement of candidacy for purposes of the
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automatic resignation provisions of Article XVI, Section 65, or Article XI, Section
11, of the Texas Constitution;

(B) the filing of an application for a place on the ballot;
(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a
declaration of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in
a particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent
to run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

NO CAMPAIGN CONTRIBUTIONS OR EXPENDITURES WITHOUT TREASURER
APPOINTMENT ON FILE

Additionally, the law provides that you must file a campaign treasurer appointment form with the
proper filing authority before you may accept a campaign contribution or make or authorize a
campaign expenditure, including an expenditure from your personal funds. A filing fee paid to a
filing authority to qualify for a place on a ballot is a campaign expenditure that may not be made
before filing a campaign treasurer appointment form with the proper filing authority.

APPOINTING TREASURER TRIGGERS REPORTING DUTIES

After a candidate has filed a form appointing a campaign treasurer, the candidate is responsible
for filing periodic reports of contributions and expenditures. Filing reports is the responsibility
of the candidate, not the campaign treasurer. Even if a candidate loses an election, he or she
must continue filing reports until he or she files a final report. See “Ending Filing Obligations”
in this guide. (An officeholder who files a final report, and thereby terminates his or her
campaign treasurer appointment, may still be required to file semiannual reports of contributions
and expenditures as an officeholder.)

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign
treasurer of a political committee that has outstanding filing obligations (including outstanding
penalties). This prohibition does not apply if the committee in connection with which the
ineligibility arose has not accepted more than $5,000 in political contributions or made more
than $5,000 in political expenditures in any semiannual reporting period. A person who violates
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this prohibition is liable for a civil penalty not to exceed three times the amount of political
contributions accepted or political expenditures made in violation of this provision.

DUTIES OF CAMPAIGN TREASURER

A candidate’s campaign treasurer has no legal duties. (Note: The campaign treasurer of a
political committee is legally responsible for filing reports.)

EFFECTIVE DATE OF APPOINTMENT

A campaign treasurer appointment is effective when filed. A hand-delivered appointment takes
effect on the date of delivery. A mailed appointment takes effect on the date of the postmark.

CODE OF FAIR CAMPAIGN PRACTICES

A filing authority should provide to each individual who files a campaign treasurer appointment
a form containing a Code of Fair Campaign Practices. A candidate may pledge to conduct his or
her campaign in accordance with the principles and practices set out in the Code by signing the
form and filing it with the appropriate filing authority.

APPOINTMENT BY OFFICEHOLDER

If an officeholder files an appointment of campaign treasurer after a period in which he or she
did not have a campaign treasurer appointment on file, the officeholder may have to file a report
of contributions and expenditures no later than 15 days after filing the appointment of campaign
treasurer. See “15th Day After Appointment of Campaign Treasurer by Officeholder” in this
guide. An officeholder who changes a campaign treasurer is not required to file this report.

Note: An officeholder who has a campaign treasurer appointment on file is a candidate for
purposes of Title 15.

FILING FOR A PLACE ON THE BALLOT

Filing a campaign treasurer appointment and filing for a place on the ballot are two completely
separate actions. The Secretary of State can provide information about filing for a place on the
ballot. Call the Secretary of State at (512) 463-5650 or toll-free at (800) 252-8683.

CHANGING TREASURERS

A candidate may change campaign treasurers at any time by filing an amended appointment of
campaign treasurer (FOrRM ACTA). Filing an appointment of a new treasurer automatically
terminates the appointment of the old treasurer.

TRANSFERRING TO A DIFFERENT FILING AUTHORITY

If a candidate has a campaign treasurer appointment on file with one filing authority and wishes
to accept campaign contributions or make campaign expenditures in connection with a candidacy
for an office that would require reporting to a different filing authority, the candidate must file a
new campaign treasurer appointment and a copy of the old campaign treasurer appointment
(certified by original authority) with the second filing authority. The candidate should also
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provide written notice to the original filing authority that future reports will be filed with another
authority. In general, funds accepted in connection with one office may be used in connection
with a campaign for a different office, as long as neither of the offices is a judicial office.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT

A candidate may terminate a campaign treasurer appointment by filing an amended appointment
of campaign treasurer or by filing a final report.

A campaign treasurer may terminate his or her own appointment by notifying both the candidate
and the filing authority in writing. The termination is effective on the date the candidate receives
the notice or on the date the filing authority receives the notice, whichever is later.

DECIDING NOT TO RUN

A campaign treasurer appointment does not simply expire. An individual who has a campaign
treasurer appointment on file must file reports of contributions and expenditures until he or she
files a final report with the filing authority. See “Ending Filing Obligations” in this guide.

THINGS TO REMEMBER

e If you plan to run for a public office in Texas (except for a federal office), you must file
an APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the
proper filing authority before you become a candidate, even if you do not intend to
accept campaign contributions or make campaign expenditures.

e A person may not accept a campaign contribution or make a campaign expenditure
unless the person has a campaign treasurer appointment on file with the proper filing
authority.

e Once a person files a form appointing a campaign treasurer, the person is a candidate
for disclosure filing purposes and is responsible for filing periodic reports of
contributions and expenditures with the proper filing authority until the person files a
“final report.”

e The candidate, not the campaign treasurer, is responsible for filing periodic reports of
contributions and expenditures.

e Filing a campaign treasurer appointment does not automatically “sign you up” for a
place on the ballot. The Secretary of State can provide information about getting on the
ballot. Call (512) 463-5650 or (800) 252-8683.
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POLITICAL CONTRIBUTIONS AND EXPENDITURES

Title 15 regulates political contributions and political expenditures. There are two types of
political contributions: campaign contributions and officeholder contributions. Similarly, there
are two kinds of political expenditures: campaign expenditures and officeholder expenditures.

CAMPAIGN CONTRIBUTIONS

A person makes a campaign contribution to a candidate if the person provides or promises
something of value with the intent that it be used in connection with a campaign. A contribution
of goods or services is an “in-kind” campaign contribution. A loan is considered to be a
contribution unless it is from an incorporated financial institution that has been in business for
more than a year. Candidates must report all loans made for campaign purposes, including loans
that are not “contributions.”

e Donations to a candidate at a fund-raiser are campaign contributions.
e The provision of office space to a candidate is an “in-kind” campaign contribution.
e A promise to give a candidate money is a campaign contribution.

e An item donated to be auctioned at a fund-raiser is an “in-kind” campaign contribution.
The purchase of the item at the auction is also a contribution.

e A campaign volunteer is making a contribution in the form of personal services.
(Contributions of personal services are sometimes not required to be reported. See
“Contributions of Personal Services” in this guide.)

Note: An individual may not accept a campaign contribution without an appointment of
campaign treasurer on file with the proper filing authority.

CAMPAIGN EXPENDITURES

A campaign expenditure is a payment or an agreement to make a payment in connection with a
campaign for an elective office.

e Paying a filing fee in connection with an application for a place on a ballot is a
campaign expenditure.

e Purchasing stationery for fund-raising letters is a campaign expenditure.
e Renting a field to hold a campaign rally is a campaign expenditure.

e Paying people to put up yard signs in connection with an election is a campaign
expenditure.

Note: An individual may not make a campaign expenditure unless he or she has a campaign
treasurer appointment on file with the proper filing authority.
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OFFICEHOLDER CONTRIBUTIONS

The provision of or a promise to provide goods or services to an officeholder that is intended to
defray expenses in connection with an officeholder’s duties or activities is an officeholder
contribution if the expenses are not reimbursable with public money. A contribution of goods or
services is an “in-kind” officeholder contribution.

A loan from an incorporated financial institution that has been in business for more than a year is
not considered a contribution, but an officeholder must report any such loans made for
officeholder purposes.

An officeholder is not required to have a campaign treasurer appointment on file to accept
officeholder contributions. An officeholder who does not have a campaign treasurer on file may
not accept campaign contributions.

OFFICEHOLDER EXPENDITURES

A payment or agreement to pay certain expenses in connection with an officeholder’s duties or
activities is an officeholder expenditure if the expenses are not reimbursable with public money.

An officeholder is not required to have a campaign treasurer appointment on file to make
officeholder expenditures. An officeholder who does not have a campaign treasurer on file may
not make campaign expenditures.

CAMPAIGN EXPENDITURES BY OFFICEHOLDER

An officeholder who has a campaign treasurer appointment on file may accept both campaign
contributions and officeholder contributions and make both campaign expenditures and
officeholder expenditures. On a report, there is no need for an officeholder who is a candidate to
distinguish between campaign contributions and officeholder contributions or between campaign
expenditures and officeholder expenditures. Both campaign contributions and officeholder
contributions are reported as “political contributions” and both campaign expenditures and
officeholder expenditures are reported as “political expenditures.”

An officeholder who does not have a campaign treasurer on file may accept officeholder
contributions and make officeholder expenditures but may not accept campaign contributions or
make campaign expenditures.

PERMISSIBLE USE OF POLITICAL CONTRIBUTIONS

An officeholder may use officeholder contributions for campaign purposes if the officeholder has
an appointment of campaign treasurer on file. Candidates and officeholders may not convert
political contributions to personal use. See “Campaign Finance Restrictions” in this guide.

USE OF POLITICAL FUNDS TO RENT OR PURCHASE REAL PROPERTY

A candidate or officeholder is prohibited from using political funds to purchase real property or

Texas Ethics Commission Page 8 Revised 1/1/2023



Campaign Finance Guide for Candidates and Officeholders 126
Who File with Local Filing Authorities

to pay the interest on or principal of a note for the purchase of real property.

A candidate or officeholder may not knowingly make or authorize a payment from political
funds for the rental or purchase of real property from: (1) a person related to the candidate or
officeholder within the second degree of consanguinity or affinity as determined under Chapter
573, Government Code; or (2) a business in which the candidate or officeholder (or a person
related to the candidate or officeholder within the second degree of consanguinity or affinity) has
a participating interest of more than 10 percent, holds a position on the governing body, or serves
as an officer. Tex. Elec. Code § 253.038 (a-1). This restriction applies to a payment made from
political funds on or after September 1, 2007, without regard to whether the payment was made
under a lease or other agreement entered into before that date.

ACCEPTING CONTRIBUTIONS

A candidate or officeholder must report contributions that he or she has accepted. Receipt is
different from acceptance. A decision to accept a contribution must be made by the end of the
reporting period during which the contribution is received.

Failure to make a determination about acceptance or refusal. If a candidate or officeholder
fails to make a timely determination to accept or refuse a contribution by the deadline, the
contribution is considered to have been accepted.

Returning refused contributions. If a candidate or officeholder receives a political
contribution but does not accept it, he or she must return the contribution not later than the 30th
day after the end of the reporting period in which the contribution was received. Otherwise, the
contribution is considered to have been accepted.

REIMBURSEMENT FOR POLITICAL EXPENDITURES FROM PERSONAL FUNDS

If a candidate or officeholder makes political expenditures from personal funds, he or she may
use political contributions to reimburse himself or herself if the expenditures are properly
reported either on the reporting schedule for loans or on the reporting schedule for political
expenditures from personal funds. In order for a candidate or officeholder to use political
contributions to reimburse his or her personal funds, the political expenditure from personal
funds must be properly reported on the report covering the period in which the expenditures are
made. A filed report may not be later corrected to indicate an intention to reimburse personal
funds from political contributions.

If a candidate or officeholder deposits personal funds in an account in which political
contributions are held as permitted by section 253.0351(c) of the Election Code, the deposited
amount must be reported as a loan and reimbursements to the candidate or officeholder may not
exceed the amount reported as a loan. See “Campaign Expenditures from Personal Funds” in
this guide for additional information.

SEPARATE ACCOUNT REQUIRED

A candidate or officeholder must keep political contributions in one or more accounts that are
separate from any other account maintained by the candidate or officeholder. (There is no
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requirement to keep campaign contributions in a separate account from officeholder
contributions.)

RESTRICTIONS INVOLVING LOBBYING

The 2019 legislature passed House Bill 2677 to amend Chapter 305 of the Government Code and
Chapter 253 of the Election Code to enact the following restrictions. Each prohibition begins on
September 27, 2019. For the language of the bill, go to
https://capitol.texas.gov/tlodocs/86R/billtext/ntml/HB02677F.htm.

Making Political Contributions and Direct Campaign Expenditures. Unless expressly
prohibited, a lobbyist may make political contributions and direct campaign expenditures. The
campaign finance law, however, generally prohibits corporations and labor organizations from
making political contributions. Tex. Elec. Code § 253.094.

Section 253.006 of the Election Code prohibits a person required to register as a lobbyist under
Chapter 305 of the Government Code from making political contributions or direct campaign
expenditures from certain sources of funds. A person required to register as a lobbyist is
prohibited from making or authorizing a political contribution to another candidate, officeholder,
or political committee, or making or authorizing a direct campaign expenditure, from political
contributions accepted by:

(1) the lobbyist as a candidate or officeholder;

(2) aspecific-purpose committee that supports the lobbyist as a candidate or assists the
lobbyist as an officeholder; or

(3) apolitical committee that accepted a political contribution from (1) or (2), described
above, during the two years immediately before the contribution or expenditure was
made.

Two-Year Lobbying Prohibition After Making a Political Contribution or Direct
Campaign Expenditure. Section 253.007 of the Election Code prohibits lobbying by persons
who make political contributions or direct campaign expenditures from certain sources of funds.
A person who makes a political contribution to another candidate, officeholder, or political
committee, or makes a direct campaign expenditure, from political contributions accepted by the
person as a candidate or officeholder is prohibited from engaging in activities that require
registration as a lobbyist under Chapter 305 of the Government Code for two years thereafter.

However, an exception to this prohibition allows a person who does not receive compensation
other than reimbursement for actual expenses to lobby on behalf of a nonprofit organization, a
group of low-income individuals, or a group of individuals with disabilities.

Lobby Expenditures from Political Contributions. Section 305.029 of the Government Code
prohibits certain lobby expenditures made from political contributions. A lobbyist registered
under Chapter 305 of the Government Code, or a person on behalf of the lobbyist and with the
lobbyist’s consent or ratification, is prohibited from making a reportable lobby expenditure from
a political contribution accepted by:

(1) the lobbyist as a candidate or officeholder;

Texas Ethics Commission Page 10 Revised 1/1/2023


https://capitol.texas.gov/tlodocs/86R/billtext/html/HB02677F.htm

Campaign Finance Guide for Candidates and Officeholders 128
Who File with Local Filing Authorities

(2) aspecific-purpose committee that supports the lobbyist as a candidate or assists the
lobbyist as an officeholder; or

(3) apolitical committee that accepted a political contribution from (1) or (2), described
above, during the two years immediately before the lobbyist made or authorized the
expenditure.

INFORMATION REQUIRED ON REPORTS

CONTRIBUTIONS

A report must disclose the amount of each contribution or the value and nature of any in-kind
contribution, as well as the name and address of the individual or political committee making the
contribution, and the date of the contribution. (Detailed information about a contributor is not
required to be reported if the contributor contributed $100 or less during the reporting period.
However, all contributions made electronically must be itemized with this information.)

PLEDGES

Promises to transfer money, goods, services, or other things of value are contributions. If a filer
accepts such a promise, he or she must report it (along with the information required for other
contributions) on the reporting schedule for “pledges.” Once a pledge has been received, it is
reported on the appropriate receipts schedule for the reporting period in which the pledge is
received. A pledge that is actually received in the same reporting period in which the pledge was
accepted shall be reported only on the appropriate receipts schedule.

Note: A pledge is not a contribution unless it has been accepted.

Example 1: In June a supporter promises that he will give Juan Garcia $1,000 in the last week
before the November election. Juan accepts his promise. Juan must report the pledge on his July
15 report. Juan must also report a political contribution when the pledge is actually received.
(Note: If Juan receives the pledge during the July semiannual reporting period then he does not
report the pledge and only reports a political contribution. Also, if he never receives the $1,000,
he does not amend his report to delete the entry for the pledge.)

Example 2: At a party, an acquaintance says to Juan, “I’d like to give you some money; call me
at my office.” Juan agrees to call. At this point, Juan has accepted nothing and has nothing to
report. Juan has not agreed to accept money; he has merely agreed to call.

LOANS

Loans made for campaign or officeholder purposes are reportable. A filer must report the
amount of a loan, the date the loan is made, the interest rate, the maturity date, the type of
collateral, and the name and address of the lender. The filer must also report the name, address,
principal occupation, and employer of any guarantor and the amount guaranteed by the
guarantor. (Detailed information is not required if a particular lender lent $100 or less during a
reporting period.) If a candidate or officeholder deposits personal funds in an account in which
political contributions are held as permitted by section 253.0351(c) of the Election Code, the
deposited amount must be reported as a loan. See “Campaign Expenditures from Personal

Texas Ethics Commission Page 11 Revised 1/1/2023



Campaign Finance Guide for Candidates and Officeholders 129
Who File with Local Filing Authorities

Funds” in this guide for additional information.

Note: A loan from an incorporated financial institution that has been in business for more than
one year is not a contribution. Other loans are considered to be contributions. This distinction is
important because of the prohibition on contributions from banks and certain other financial
institutions. See “Campaign Finance Restrictions” in this guide. All loans are reported on the
same schedule, regardless of whether they are contributions. Additionally, the forgiveness of a
loan is a reportable in-kind contribution. See 1 Tex. Admin. Code 8§ 20.64.

CONTRIBUTIONS OF PERSONAL SERVICES

A political contribution consisting of an individual's personal services is not required to be
reported if the individual receives no compensation from any source for the services.

CONTRIBUTIONS OF PERSONAL TRAVEL

A political contribution consisting of personal travel expense incurred by an individual is not
required to be reported if the individual receives no reimbursement for the expense.

CONTRIBUTIONS FROM OUT-OF-STATE POLITICAL COMMITTEES

There are restrictions on contributions from out-of-state political committees. The fact that a
political committee has a mailing address outside of Texas does not mean that the committee is
an out-of-state political committee for purposes of these restrictions. A political committee that
has a campaign treasurer appointment on file in Texas is not an out-of-state political committee
for purposes of these restrictions.

Contributions over $1,010 in a reporting period. Before accepting more than $1,010 in a
reporting period from an out-of-state committee, a candidate or officeholder must obtain either
(1) a written statement, certified by an officer of the out-of-state political committee, listing the
full name and address of each person who contributed more than $200 to the out-of-state
political committee during the 12 months immediately preceding the contribution, or (2) a copy
of the out-of-state political committee’s statement of organization filed as required by law with
the Federal Election Commission and certified by an officer of the out-of-state committee.

This documentation must be included with the report of contributions and expenditures for the
period in which the contribution was received.

Contributions of $1,010 or less in a reporting period. For a contribution of $1,010 or less
from an out-of-state committee in a reporting period, there is no requirement to obtain
documentation before accepting the contribution. But there is a requirement to include certain
documentation with the report of the contribution. The report must include either (1) a copy of
the out-of-state political committee’s statement of organization filed as required by law with the
Federal Election Commission and certified by an officer of the out-of-state committee, or (2) the
committee’s name, address, and phone number; the name of the person appointing the
committee’s campaign treasurer; and the name, address, and phone number of the committee’s
campaign treasurer.
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EXPENDITURES

A filer must report any campaign expenditure (regardless of whether it is made from political
contributions or from personal funds) and any political expenditure (campaign or officeholder)
from political contributions (regardless of whether the expenditure is a political expenditure). A
filer must also report unpaid incurred obligations. See “Unpaid Incurred Obligations” in this
guide. If the total expenditures to a particular payee do not exceed $200 during the reporting
period, a filer may report those expenditures as part of a lump sum. Otherwise, a filer must
report the date of an expenditure, the name and address of the person to whom the expenditure is
made, and the purpose of the expenditure.

UNPAID INCURRED OBLIGATIONS

An expenditure that is not paid during the reporting period in which the obligation to pay the
expenditure is incurred shall be reported on the Unpaid Incurred Obligations Schedule for the
reporting period in which the obligation to pay is incurred.

The use of political contributions to pay an expenditure previously disclosed on an Unpaid
Incurred Obligations Schedule shall be reported on the appropriate disbursements schedule for
the reporting period in which the payment is made.

The use of personal funds to pay an expenditure previously disclosed on an Unpaid Incurred
Obligations Schedule shall be reported on the Political Expenditure Made from Personal Funds
Schedule for the reporting period in which the payment is made.

EXPENDITURES MADE BY CREDIT CARD

An expenditure made by a credit card must be reported on the Expenditures Made to Credit Card
Schedule for the reporting period in which the expenditure is made. The report must identify the
vendor who receives the payment from the credit card company.

The use of political contributions to make a payment to a credit card company must be reported
on the appropriate disbursements schedule for the reporting period in which the payment is made
and identify the credit card company receiving the payment.

The use of personal funds to make a payment to a credit card company must be reported on the
Political Expenditure Made from Personal Funds Schedule for the reporting period in which the
payment is made and identify the credit card company receiving the payment.

CAMPAIGN EXPENDITURES FROM PERSONAL FUNDS

A candidate must report all campaign expenditures, whether made from political contributions or
from personal funds. In order to use political contributions to reimburse himself or herself for
campaign expenditures from personal funds, the candidate must properly report the expenditures
either on the reporting schedule for loans or on the reporting schedule for political expenditures
from personal funds. If the candidate does not indicate the intention to seek reimbursement on
that report, he or she may not later correct the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political
contributions are held as permitted by section 253.0351(c) of the Election Code, the deposited
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amount must be reported as a loan on Schedule E. Political expenditures made from that loan,
and any subsequent expenditures to reimburse the candidate or officeholder, must be reported on
Schedule F1. The reimbursement may not exceed the amount reported as a loan. Any
unexpended funds from such a loan are required to be included in the total amount of political
contributions maintained as of the last day of the reporting period. Note: Personal funds
deposited in an account in which political contributions are held are subject to the personal use
restrictions.

OFFICEHOLDER EXPENDITURES FROM PERSONAL FUNDS

An officeholder is not required to report officenolder expenditures made from personal funds
unless he or she intends to be reimbursed from political contributions. This rule applies
regardless of whether an officeholder has an appointment of campaign treasurer on file.

In order for an officeholder to use political contributions to reimburse an officeholder
expenditure from personal funds, the officeholder must properly report the expenditures either on
the reporting schedule for loans or on the reporting schedule for political expenditures from
personal funds. If the officeholder does not indicate the intention to seek reimbursement, he or
she may not later correct the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political
contributions are held as permitted by section 253.0351(c) of the Election Code, the deposited
amount must be reported as a loan on Schedule E. Political expenditures made from that loan,
and any subsequent expenditures to reimburse the candidate or officeholder, must be reported on
Schedule F1. The reimbursement may not exceed the amount reported as a loan. Any
unexpended funds from such a loan are required to be included in the total amount of political
contributions maintained as of the last day of the reporting period. Note: Personal funds
deposited in an account in which political contributions are held are subject to the personal use
restrictions.

DIRECT EXPENDITURES

A direct campaign expenditure is “a campaign expenditure that does not constitute a campaign
contribution by the person making the expenditure.” As a practical matter, a direct campaign
expenditure is an expenditure to support a candidate incurred without the candidate’s prior
consent or approval.

If a candidate or officeholder makes a direct campaign expenditure to support another candidate
or officeholder, the expenditure must be included on the reporting schedule for political
expenditures, and the report must indicate that the expenditure was a direct campaign
expenditure.

SUPPORTING POLITICAL COMMITTEES

A political committee that accepts political contributions or makes political contributions on
behalf of a candidate or officeholder is required to give the candidate or officeholder notice of
that fact. The candidate or officeholder must report the receipt of such a notice on the report
covering the period in which he or she receives the notice.
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PAYMENTS TO A BUSINESS OF THE CANDIDATE OR OFFICEHOLDER

A candidate or officeholder is required to report payments from political funds to a business in
which the candidate or officeholder has a participating interest of more than 10 percent; a
position on the governing body of the business; or a position as an officer of a business.

A candidate or officeholder may not make a payment to such a business if the payment is for
personal services rendered by the candidate or officeholder or by the spouse or dependent child
of the candidate or officeholder. (Nor may a candidate or officeholder use political contributions
to pay directly for such personal services.) Other payments to such a business are permissible
only if the payment does not exceed the amount necessary to reimburse the business for actual
expenditures made by the business. See generally Op. Tex. Ethics Comm’n No. 35 (1992).

A candidate or officeholder may not make or authorize a payment from political funds for the
rental or purchase of real property from such a business. See “Use of Political Funds to Rent or
Purchase Real Property” in this guide.

INTEREST EARNED AND OTHER CREDITS/GAINS/REFUNDS

A candidate or officeholder is required to disclose information regarding the following types of
activity from political contributions:

e any credit, interest, rebate, refund, reimbursement, or return of a deposit fee
resulting from the use of a political contribution or an asset purchased with a
political contribution, the amount of which exceeds $130;

e any proceeds of the sale of an asset purchased with a political contribution, the
amount of which exceeds $130; and

e any other gain from a political contribution, the amount of which exceeds
$130.

A candidate or officeholder must use Schedule K to report such information. Although you are
not required to do so, you may also report any credit/gain/refund or interest that does not exceed
$130 in the period on this schedule. (Previously, this was an optional schedule because a
candidate or officeholder was not required to report this information.) A candidate or
officeholder may not use interest and other income from political contributions for personal
purposes. Political expenditures made from such income must be reported on the expenditures
schedule.

PURCHASE OF INVESTMENTS

A candidate or officeholder must report any investment purchased with a political contribution,
the amount of which exceeds $130. This information must be disclosed on Schedule F3 of the
campaign finance report.

TOTAL POLITICAL CONTRIBUTIONS MAINTAINED

The law requires you to disclose the total amount of political contributions accepted, including
interest or other income on those contributions, maintained in one or more accounts in which

Texas Ethics Commission Page 15 Revised 1/1/2023



Campaign Finance Guide for Candidates and Officeholders 133
Who File with Local Filing Authorities

political contributions are deposited as of the last day of the reporting period. The “total amount
of political contributions maintained” includes: the total amount of political contributions
maintained in one or more accounts, including the balance on deposit in banks, savings and loan
institutions and other depository institutions; the present value of any investments that can be
readily converted to cash, such as certificates of deposit, money market accounts, stocks, bonds,
treasury bills, etc.; and the balance of political contributions accepted and held in any online
fundraising account over which the filer can exercise control by making a withdrawal,
expenditure, or transfer. 1 Tex. Admin. Code § 20.50.

The total amount of political contributions maintained does NOT include personal funds that the
filer intends to use for political expenditures, unless the personal funds have been disclosed as a
loan to your campaign and deposited into an account in which political contributions are held as
permitted by section 253.0351(c) of the Election Code. Any unexpended funds from such a loan
are required to be included in the total amount of political contributions maintained as of the last
day of the reporting period. Note: Personal funds deposited in an account in which political
contributions are held are subject to the personal use restrictions.

TIME OF ACCEPTING CONTRIBUTION

A filer must report the date he or she accepts a political contribution. The date of receipt may be
different from the date of acceptance. See “Accepting Contributions” in this guide.

TIME OF MAKING EXPENDITURE

For reporting purposes, an expenditure is made when the amount of the expenditure is readily
determinable. An expenditure that is not paid during the reporting period in which the obligation
to pay is incurred must be reported on the reporting schedule for “Unpaid Incurred Obligations,”
and then reported again on the appropriate expenditure schedule when payment is actually made.
If a filer cannot determine the amount of an expenditure until a periodic bill, the date of the
expenditure is the date the bill is received.

Credit Card Expenditures. For purposes of 30 day and 8 day pre-election reports, the date of
an expenditure made by a credit card is the date of the purchase, not the date of the credit card
bill. For purposes of other reports, the date of an expenditure made by a credit card is the date of
receipt of the credit card statement that includes the expenditure. For additional information
regarding how to report expenditures made by credit card, see “Expenditures Made by Credit
Card” in this guide.

PREPARING REPORTS
FORMS
Reporting forms are available at http://www.ethics.state.tx.us. An individual who is both a

candidate and an officeholder files one report for each reporting period and is not required to
distinguish between campaign activity and officeholder activity.
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SIGNATURE REQUIRED
The candidate or officeholder, not the campaign treasurer, must sign reports.
FILING DEADLINES

The next section of this guide explains the types of reports candidates and officeholders are
required to file. Annual filing schedules are available at http://www.ethics.state.tx.us.

Note: Deadlines for filing reports for special elections or runoff elections will not be listed on
the filing schedule. Call the Ethics Commission for specific information in these cases.

PERIODS COVERED BY REPORTS

Each report covers activity during a specific time period. Generally, a report begins where the
last report ended. For a candidate’s first report, the beginning date will be the date the campaign
treasurer appointment was filed. For an officeholder who is appointed to an elective office and
who did not have a campaign treasurer appointment on file at the time of the appointment, the
beginning date for the first report will be the date the officeholder took office. Generally, there
should not be gaps between the periods covered or overlapping time periods. See “Reports”
below for information about filing deadlines and periods covered by reports.

DEADLINE ON WEEKEND OR HOLIDAY

If the due date for a report falls on a Saturday, Sunday, or legal holiday, the report is due on the
next regular business day.

5P.M. DEADLINE
The deadline for filing a report is 5 p.m. on the due date.
DELIVERY BY MAIL OR OTHER CARRIER

For most reporting deadlines, a document is considered timely filed if it is properly addressed
with postage or handling charges prepaid and bears a postmark or receipt mark of a common or
contract carrier indicating a time on or before the deadline.

Pre-Election Reports. A report due 30 days before an election and a report due 8 days before
an election must be received by the appropriate filing authority no later than the report due date
to be considered filed on time.

RETENTION OF RECORDS USED FOR REPORTS

A filer must keep records of all information used to prepare a report of contributions and
expenditures, including, for example, receipts or ledgers of contributions and expenditures. A
filer must maintain the records for two years after the deadline for the report.
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REPORTS
SEMIANNUAL REPORTS

Generally, candidates and officeholders are required to file reports of contributions and
expenditures by January 15 and July 15 of each year. The reports filed on these dates are known
as semiannual reports. These reports must be filed even if there is no activity to report for the
period covered.

However, there is an exception to this requirement for officeholders who file with a local filing
authority, do not have a campaign treasurer appointment on file, and do not accept more than
$1,010 in officeholder contributions or make more than $1,010 in officeholder expenditures
during the period covered by the report.

REPORTS DUE 30 DAYS AND 8 DAYS BEFORE AN ELECTION

An opposed candidate in an upcoming election must file reports of contributions and
expenditures 30 days and 8 days before the election. Each of these pre-election reports must be
received by the appropriate filing authority no later than the report due date. (A person who has
elected modified reporting and who remains eligible for modified reporting is not required to file
these reports. See “Modified Reporting” in this guide.)

An opposed candidate is a candidate who has an opponent whose name is printed on the ballot.
If a candidate’s only opposition is a write-in candidate, that candidate is considered unopposed
for filing purposes. (Note: A write-in candidate who accepts political contributions or makes

political expenditures is subject to the reporting requirements discussed in this guide.)

The report that is due 30 days before the election covers the period that begins on the first day
after the period covered by the last required report and ends the 40th day before the election. If
this is a filer’s first required report, the period covered by the report begins on the day the filer
filed a campaign treasurer appointment.

The report that is due 8 days before the election covers the period that begins on the first day
after the period covered by the last required report and ends on the 10th day before the election.

REPORT DUE 8 DAYS BEFORE A RUNOFF ELECTION

A candidate in a runoff must file a report 8 days before the runoff election. A runoff report must
be received by the appropriate filing authority no later than the report due date. (A candidate
who has elected modified reporting and who remains eligible for modified reporting is not
required to file this report. See “Modified Reporting” below.)

This report covers a period that begins either the first day after the period covered by the last
required report or the day the filer filed a campaign treasurer appointment (if this is the filer’s
first report of contributions and expenditures). The period covered by the runoff report ends the
10th day before the runoff election.
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MODIFIED REPORTING

On the campaign treasurer appointment form, there is an option to choose modified reporting for
the next election cycle. Modified reporting excuses an opposed candidate from filing reports 30
days and 8 days before an election and 8 days before a runoff. An opposed candidate is eligible
for modified reporting only if the candidate does not intend to exceed either $1,010 in
contributions or $1,010 in expenditures (excluding filing fees) in connection with an election.

If an opposed candidate selects modified reporting but exceeds a threshold before the 30th day
before the election, the candidate must file reports 30 days and 8 days before the election.

If an opposed candidate selects modified reporting but exceeds the $1,010 threshold for
contributions or expenditures after the 30th day before the election, the filer must file a report
within 48 hours of exceeding the threshold. (The filer must meet this deadline even if it falls on
a weekend or a holiday.) At that point, the filer is no longer eligible for modified reporting and
must file according to the regular filing schedule.

A selection to file on the modified reporting schedule lasts for an entire election cycle. In other
words, the selection is valid for a primary, a primary runoff, and a general election (as long as
the candidate does not exceed one of the $1,010 thresholds). A candidate must submit an
amended campaign treasurer appointment (FORM ACTA) to select modified reporting for a
different election cycle.

“15™M DAY AFTER APPOINTMENT OF CAMPAIGN TREASURER BY AN
OFFICEHOLDER” REPORT

An officeholder must file a report after filing a campaign treasurer appointment. (A report is not
required after a change in campaign treasurers.) This report of contributions and expenditures is
due no later than 15 days after the campaign treasurer appointment was filed. The report must
cover the period that begins the day after the period covered by the last required report. The
period ends on the day before the campaign treasurer appointment was filed. (Note: A person
who is appointed to elective office may not have filed any previous reports. In that case, the
beginning date for the report due 15 days after the campaign treasurer appointment is the date the
officeholder took office.) The report is not required if the officeholder did not accept more than
$1,010 in contributions or make more than $1,010 in expenditures by the end of the reporting
period.

FINAL REPORT

See “Ending Filing Obligations” below.

ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS

See “Ending Filing Obligations” below.

FINAL DISPOSITION OF UNEXPENDED CONTRIBUTIONS REPORT

See “Ending Filing Obligations” below.
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THINGS TO REMEMBER

e An officeholder must file semiannual reports for any period during which he or she is
an officeholder. (There is an exception to this rule for officeholders who do not have a
campaign treasurer appointment on file and who do not accept more than $1,010 in
political contributions or make more than $1,010 in political expenditures during the
period covered by the report.)

e An opposed candidate in an election must file reports of contributions and expenditures
30 days and 8 days before the election, unless the candidate has selected (and remains
eligible for) modified reporting. An opposed candidate who has not selected modified
reporting must also file a report 8 days before a runoff election. A report due 30 days
before an election and a report due 8 days before an election must be received by the
appropriate filing authority no later than the report due date.

e Anunopposed candidate is not required to file reports 30 days before an election or 8
days before an election but is required to file semiannual reports.

e A candidate who selects modified reporting must file semiannual reports.

A filer who selects modified reporting for one election cycle will be required to file on the
regular reporting schedule for the next election cycle unless the filer submits an amended
campaign treasurer appointment selecting modified reporting for the next election cycle.

ENDING FILING OBLIGATIONS
FINAL REPORT

If a filer expects to accept no further political contributions and to make no further political
expenditures and if the filer expects to take no further action to get elected to a public office, the
filer may file a final report. Filing a final report terminates a filer’s campaign treasurer
appointment and relieves the filer from any additional filing obligations as a candidate. (Note:
A candidate who does not have a campaign treasurer appointment on file may still be required to
file a personal financial statement in accordance with Chapter 572 of the Government Code or
Chapter 159 of the Local Government Code.) If the filer is an officeholder, the filer will still be
subject to the filing requirements applicable to officeholders. A filer who is not an officeholder
at the time of filing a final report and who has surplus political funds or assets will be required to
file annual reports of unexpended contributions and a report of final disposition of unexpended
contributions. See “Annual Report of Unexpended Contributions” and “Report of Final
Disposition of Unexpended Contributions” below.

A filer who intends to continue accepting contributions to pay campaign debts should not
terminate his or her campaign treasurer appointment. An individual must have a campaign
treasurer appointment on file to accept contributions to offset campaign debts or to pay campaign
debts.
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Terminating a campaign treasurer appointment does not relieve a filer of responsibility for any
delinquent reports or outstanding civil penalties.

ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS
The following individuals must file annual reports of unexpended contributions:

o aformer officeholder who did not have a campaign treasurer appointment on file at the
time of leaving office and who retained any of the following after filing his or her last
report: political contributions, interest or other income from political contributions, or
assets purchased with political contributions or interest or other income from political
contributions.

e aformer candidate (a person who previously had a campaign treasurer appointment on
file) who was not an officeholder at the time of filing a final report and who retained
any of the following at the time of filing a final report: political contributions, interest
or other income from political contributions, or assets purchased with political
contributions.

Annual reports are due not earlier than January 1 and not later than January 15 of each year. An
annual report (ForMm C/OH-UC) must contain the following information: (1) information about
expenditures from or disposition of surplus funds or assets; (2) the amount of interest or other
income earned on surplus funds during the previous year; and (3) the total amount of surplus
funds and assets at the end of the previous year.

The obligation to file annual reports ends when the former candidate or officeholder files a report
of final disposition of unexpended contributions.

REPORT OF FINAL DISPOSITION OF UNEXPENDED CONTRIBUTIONS

A former candidate or former officeholder who has disposed of all surplus funds and assets must
file a report of final disposition of unexpended contributions. This report may be filed as soon as
all funds have been disposed of.

A former candidate or former officeholder has six years from the date of filing a final report or
leaving office (whichever is later) to dispose of surplus funds and assets. The latest possible date
for filing a report of unexpended contributions is 30 days after the end of that six-year period.

At the end of the six-year period, a former candidate or officenolder must dispose of surplus
assets or funds in one of the following ways:

e The former candidate or officeholder may give them to the political party with which
he or she was affiliated when last on the ballot;

e The former candidate or officeholder may contribute them to a candidate or a political
committee. (This triggers a requirement to file a report of the contribution.);

e The former candidate or officeholder may give them to the comptroller for deposit in
the state treasury to be used to finance primary elections;
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The former candidate or officeholder may give them to one or more contributors, but
the total returned to any person may not exceed the aggregate amount accepted from
that person during the last two years during which the former candidate or officeholder
accepted political contributions;

The former candidate or officeholder may give them to certain charitable organizations;
or

The former candidate or officeholder may give them to a public or private post-
secondary educational institution or an institution of higher education as defined by
section 61.003(8), Education Code, for the purpose of assisting or creating a
scholarship program.

THINGS TO REMEMBER

Anyone who has an appointment of campaign treasurer on file must file periodic
reports of campaign contributions and expenditures.

An individual who expects no further reportable activity in connection with his or her
candidacy, files a final report and thereby terminates his or her campaign treasurer
appointment. (Note: A candidate who does not have a campaign treasurer appointment
on file may still be required to file a personal financial statement in accordance with
Chapter 572 of the Government Code or Chapter 159 of the Local Government Code.)

An officeholder may be required to file semiannual reports even if he or she does not
have a campaign treasurer appointment on file. A local officeholder who has not
accepted more than $1,010 in contributions or made more than $1,010 in expenditures
in a semiannual period since terminating his or her campaign treasurer appointment is
not required to file a semiannual report for that period.

PENALTIES FOR REPORTING VIOLATIONS

Any citizen may file a criminal complaint with the district attorney, a civil complaint with the
Ethics Commission, or a civil action against a candidate or officeholder for violations of Title 15.
Any penalty stemming from such complaints would be assessed against the candidate or
officeholder, not the campaign treasurer.

CAMPAIGN FINANCE RESTRICTIONS

Chapter 253 of the Election Code contains a number of restrictions regarding the acceptance and
use of political contributions, including the following:

1.

An individual may not accept a campaign contribution or make a campaign
expenditure (including a campaign expenditure from personal funds) without a
campaign treasurer appointment on file. Tex. Elec. Code § 253.031. An
officeholder may accept officeholder contributions and make officeholder
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expenditures regardless of whether he or she has a campaign treasurer appointment
on file.

2.  Political contributions from labor organizations and from most corporations are
prohibited. Tex. Elec. Code § 253.091, et seq. Partnerships that include one or more
corporate partners are subject to the prohibition.

3. Certain documentation must be obtained in order to accept contributions from an
out-of-state political committee. Tex. Elec. Code § 253.032. See “Contributions
from Out-of-State Political Committees” in this guide.

4.  Cash contributions of more than $100 in the aggregate from one contributor in a

reporting period are prohibited. (Here “cash” means coins and currency, not
checks.) Tex. Elec. Code § 253.033.

5. The use of political contributions to purchase real property is prohibited. There is
also a restriction on the use of political funds to rent or purchase real property from a
person related to the candidate or officeholder within the second degree of
consanguinity or affinity or from a business in which the candidate or officeholder or
such a relative has a participating interest of more than 10 percent, holds a position
on the governing body, or serves as an officer. Tex. Elec. Code 8§ 253.038.

6.  Texas law does not allow anonymous contributions. Also, reports must disclose the
actual source of a contribution, not an intermediary. Tex. Elec. Code § 253.001.

7. Personal use of political contributions is prohibited. Tex. Elec. Code § 253.035.

8. A candidate or officeholder may not use political contributions to pay for personal
services rendered by the candidate or officeholder or by the spouse, or dependent
children of the candidate or officeholder. There are also restrictions of a candidate’s
or officeholder’s use of political contributions to make payments to a business in
which the candidate or officeholder holds a participating interest of more than 10
percent, a position on the governing body of the business, or a position as an officer
of the business. See to Op. Tex. Ethics Comm’n No. 35 (1992) (regarding the
combined effect of this prohibition and the prohibition on corporate contributions).
Tex. Elec. Code 8§ 253.041.

There are restrictions on the use of political contributions to reimburse political
expenditures from personal funds. See “Reimbursement for Political Expenditures
from Personal Funds,” in this guide.

9. A candidate, officeholder, or political committee may not accept political
contributions in the Capitol, the Capitol Extension, or a courthouse. “Courthouse”
means any building owned by the state, a county, or a municipality, or an office or part
of a building leased to the state, a county, or a municipality, in which a justice or judge
sits to conduct court proceedings. Tex. Elec. Code § 253.039.

10. A person required to register as a lobbyist is prohibited from making or authorizing a
political contribution to another candidate, officeholder, or political committee, or
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making or authorizing a direct campaign expenditure, from political contributions
accepted by: (1) the lobbyist as a candidate or officeholder; (2) a specific-purpose
committee that supports or assists the lobbyist as a candidate or officeholder; or (3) a
political committee that accepted a political contribution from (1) or (2), described
above, during the two years immediately before the contribution or expenditure was
made. Tex. Elec. Code § 253.006.

11. A person who makes a political contribution to another candidate, officeholder, or
political committee, or makes a direct campaign expenditure, from political
contributions accepted by the person as a candidate or officeholder is prohibited
from engaging in activities that require registration as a lobbyist for two years
thereafter. This does not apply to a person who does not receive compensation other
than reimbursement for actual expenses to lobby on behalf of a nonprofit
organization, a group of low-income individuals, or a group of individuals with
disabilities. Tex. Elec. Code § 253.007.

12. A registered lobbyist, or a person on behalf of the lobbyist and with the lobbyist’s
consent or ratification, is prohibited from making a reportable lobby expenditure
from a political contribution accepted by: (1) the lobbyist as a candidate or
officeholder; (2) a specific-purpose committee that supports or assists the lobbyist as
a candidate or officeholder; or (3) a political committee that accepted a political
contribution from (1) or (2), described above, during the two years immediately
before the lobbyist made or authorized the expenditure. Tex. Gov’t Code § 305.029.

13. Federal law generally prohibits the acceptance of contributions from foreign sources.
Contact the Federal Election Commission for more detailed information.
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CODE OF FAIR CAMPAIGN Form CFCP
PRACTICES CoOVER SHEET

OFFICE USE ONLY
Pursuant to chapter 258 of the Election Code, every candidate and  [Taereceves

political committee is encouraged to subscribe to the Code of Fair
Campaign Practices. The Code may be filed with the proper filing
authority upon submission of a campaign treasurer appointment
form. Candidates or political committees that already have a
current campaign treasurer appointment on file as of September 1,
1997, may subscribe to the code at any time.

Date Hand-delivered or Postmarked

Date Processed

Subscription to the Code of Fair Campaign Practices is voluntary.

Date Imaged
1 ACCOUNT NUMBER 2 TYPE OF FILER
(Ethics Commission Filers)
CANDIDATE [ ] POLITICAL COMMITTEE [ |
If filing as a candidate, complete boxes 3 - 6, If filing for a political committee, complete
then read and sign page 2. boxes 7 and 8, then read and sign page 2.
3 NAME OF CANDIDATE TITLE (Dr., Mr., Ms., etc.) FIRST Ml
(PLEASE TYPE OR PRINT)
NICKNAME LAST SUFFIX (SR., JR., Il etc.)
4 TELEPHONE NUMBER AREA CODE PHONE NUMBER EXTENSION
OF CANDIDATE
(PLEASE TYPE OR PRINT) ( )
5 ADDRESS OF CANDIDATE STREET/ PO BOX; APT/SUITE #; CITY; STATE; ZIP CODE
(PLEASE TYPE OR PRINT)
6 OFFICE SOUGHT
BY CANDIDATE
(PLEASE TYPE OR PRINT)
7 NAME OF COMMITTEE
(PLEASE TYPE OR PRINT)
8 NAME OF CAMPAIGN TITLE (Dr., Mr., Ms., etc.) FIRST M
TREASURER
(PLEASETYPEORPRINT)
NICKNAME LAST SUFFIX (SR., JR., Il etc.)

GO TO PAGE 2
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CODE OF FAIR CAMPAIGN PRACTICES

Thereare basic principles of decency, honesty, and fair play that every candidate and political committee in this state
hasamoral obligation to observe and uphold, in order that, after vigorously contested but fairly conducted campaigns,
our citizens may exercise their constitutional rights to a free and untrammeled choice and the will of the people may be
fully and clearly expressed on the issues.

THEREFORE:

(1) 1will conduct the campaign openly and publicly and limit attacks on my opponent to legitimate challenges to my

2)

)
4)

()

(6)

(7)

opponent’s record and stated positions on issues.

I will not use or permit the use of character defamation, whispering campaigns, libel, slander, or scurrilous attacks
on any candidate or the candidate’s personal or family life.

I will not use or permit any appeal to negative prejudice based on race, sex, religion, or national origin.

I will not use campaign material of any sort that misrepresents, distorts, or otherwise falsifies the facts, nor will |
use malicious or unfounded accusations that aim at creating or exploiting doubts, without justification, as to the
personal integrity or patriotism of my opponent.

I will not undertake or condone any dishonest or unethical practice that tends to corrupt or undermine our system
of free elections or that hampers or prevents the full and free expression of the will of the voters, including any
activity aimed at intimidating voters or discouraging them from voting.

I will defend and uphold the right of every qualified voter to full and equal participation in the electoral process,
and will not engage in any activity aimed at intimidating voters or discouraging them from voting.

I will immediately and publicly repudiate methods and tactics that may come from others that | have pledged not
to use or condone. I shall take firm action against any subordinate who violates any provision of this code or the
laws governing elections.

I, the undersigned, candidate for election to public office in the State of Texas or campaign treasurer of a political
committee, hereby voluntarily endorse, subscribe to, and solemnly pledge myself to conduct the campaign in accordance
with the above principles and practices.

Signature Date
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POLITICAL ADVERTISING
What You Need to Know

The Texas Election Code requires certain disclosures and notices on political advertising. The
law also prohibits certain types of misrepresentation in political advertising and campaign
communications. This brochure explains what you need to know to insure that your political
advertising and campaign communications comply with the law.

If you are not sure what the law requires, do the cautious thing. Use the political advertising
disclosure statement whenever you think it might be necessary, and do not use any possibly
misleading information in political advertising or a campaign communication. If you are using
political advertising or campaign communications from a prior campaign, you should check to
see if the law has changed since that campaign.

Candidates for federal office should check with the Federal Election Commission at (800) 424-
9530 for information on federal political advertising laws.

NOTICE: This guideis intended only as a general overview of the
disclosure statements that must appear on political advertising as required under
Chapter 255 of the Election Code, which is distinct from political reporting
requirements under Chapter 254 of the Election Code.

Texas Ethics Commission
P.O. Box 12070
Austin, Texas 78711-2070

(512) 463-5800
TDD (800) 735-2989

Visit us at www.ethics.state.tx.us.

Revised July 16, 2019
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REQUIRED DISCLOSURE ON POLITICAL ADVERTISING
I. What Is Political Advertising?

The disclosure statement and notice requirements discussed in this section apply to “political
advertising.” In the law, “political advertising” is a specifically defined term. Do not confuse this
special term with your own common-sense understanding of advertising.

To figure out if a communication is political advertising, you must look at what it says and where
it appears. If a communication fits in one of the categories listed in Part A (below) and if it fits in
one of the categories listed in Part B (below), it is political advertising.

Part A. What Does It Say?

1. Political advertising includes communications supporting or opposing a candidate for
nomination or election to either a public office or an office of a political party (including
county and precinct chairs).

2. Political advertising includes communications supporting or opposing an officeholder, a
political party, or a measure (a ballot proposition).

Part B. Where Does It Appear?

1. Political advertising includes communications that appear in pamphlets, circulars, fliers,
billboards or other signs, bumper stickers, or similar forms of written communication.

2. Political advertising includes communications that are published in newspapers, magazines,
or other periodicals in return for consideration.

3. Political advertising includes communications that are broadcast by radio or television in
return for consideration.

4. Political advertising includes communications that appear on an Internet website.
Il. When Is a Disclosure Statement Required?

The law provides that political advertising that contains express advocacy is required to include a
disclosure statement. The person who causes the political advertising to be published,
distributed, or broadcast is responsible for including the disclosure statement.

The law does not define the term “express advocacy.” However, the law does provide that
political advertising is deemed to contain express advocacy if it is authorized by a candidate, an
agent of a candidate, or a political committee filing campaign finance reports. Therefore, a
disclosure statement is required any time a candidate, a candidate’s agent, or a political
committee authorizes political advertising.
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The precise language of political advertising authorized by someone other than a candidate, the
candidate’s agent, or a political committee will determine if the advertising contains express
advocacy and is therefore required to include a disclosure statement. Generally, the question is
whether the communication expressly advocates the election or defeat of an identified candidate,
or expressly advocates the passage or defeat of a measure, such as a bond election. The inclusion
of words such as “vote for,” “elect,” “support,” “defeat,” “reject,” or “Smith for Senate” would
clearly constitute express advocacy, but express advocacy is not limited to communications that
use those words. Similar phrases, such as “Cast your ballot for X,” would also constitute express
advocacy. Additionally, in 2007, the United States Supreme Court held that an advertisement
included express advocacy or its functional equivalent “if the ad is susceptible to no reasonable
interpretation other than as an appeal to vote for or against a specific candidate.” FEC v. Wis.
Right to Life, Inc., 551 U.S. 449 (2007). It is a question of fact whether a particular
communication constitutes express advocacy. If you are not sure whether political advertising
contains express advocacy, do the cautious thing and include the disclosure statement. That way,
there is no need to worry about whether you have violated the law.

99 ¢

Remember: The concept of “express advocacy” is relevant in determining whether political
advertising is required to include a disclosure statement. However, the political advertising laws
governing the right-of-way notice, misrepresentation, and use of public funds by political
subdivisions will apply to political advertising regardless of whether the advertising contains
express advocacy.

I11. What Should the Disclosure Statement Say?
A disclosure statement must include the following:

1. the words “political advertising” or a recognizable abbreviation such as “pol. adv.”; and

2. the full name of one of the following: (a) the person who paid for the political advertising; (b) the
political committee authorizing the political advertising; or (c) the candidate or specific-purpose
committee supporting the candidate, if the political advertising is authorized by the candidate.

The disclosure statement must appear on the face of the political advertising or be clearly spoken
if the political advertising is audio only and does not include written text.

The advertising should not be attributed to entities such as “Committee to Elect John Doe” unless a
specific-purpose committee named “Committee to Elect John Doe” has filed a campaign treasurer
appointment with the Ethics Commission or a local filing authority.

IV. Are There Any Exceptions to the Disclosure Statement Requirement?

The following types of political advertising do not need the disclosure statement:

1. t-shirts, balloons, buttons, emery boards, hats, lapel stickers, small magnets, pencils, pens,
pins, wooden nickels, candy wrappers, and similar materials;

2. invitations or tickets to political fundraising events or to events held to establish support for a
candidate or officeholder;
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3. an envelope that is used to transmit political advertising, provided that the political
advertising in the envelope includes the disclosure statement;

4. circulars or fliers that cost in the aggregate less than $500 to publish and distribute;

5. political advertising printed on letterhead stationery, if the letterhead includes the name of
one of the following: (a) the person who paid for the advertising, (b) the political committee
authorizing the advertising, or, (c) the candidate or specific-purpose committee supporting
the candidate, if the political advertising is authorized by the candidate. (Note: There is also
an exception for holiday greeting cards sent by an officeholder, provided that the
officeholder’s name and address appear on the card or the envelope.)

6. postings or re-postings on an Internet website if the person posting or re-posting is not an
officeholder, candidate, or political committee and did not make an expenditure exceeding
$100 in a reporting period for political advertising beyond the basic cost of hardware
messaging software and bandwidth;

7. an Internet social media profile webpage of a candidate or officeholder, if the webpage
clearly and conspicuously displays the full name of the candidate or officeholder; and

8. postings or re-postings on an Internet website if the advertising is posted with a link to a
publicly viewable Internet webpage that either contains the disclosure statement or is an
Internet social media profile webpage of a candidate or officeholder that clearly and
conspicuously displays the candidate’s or officeholder’s full name.

V. What Should I Do If I Discover That My Political Advertising Does Not Contain a
Disclosure Statement?

The law prohibits a person from using, causing or permitting to be used, or continuing to use
political advertising containing express advocacy if the person knows it does not include the
disclosure statement. A person is presumed to know that the use is prohibited if the Texas Ethics
Commission notifies the person in writing that the use is prohibited. If you receive notice from
the Texas Ethics Commission that your political advertising does not comply with the law, you
should stop using it immediately.

If you learn that a political advertising sign designed to be seen from the road does not contain a
disclosure statement or contains an inaccurate disclosure statement, you should make a good
faith attempt to remove or correct those signs that have been distributed. You are not required to
attempt to recover other types of political advertising that have been distributed with a missing or
inaccurate disclosure statement.

V1. The Fair Campaign Practices Act.

The Fair Campaign Practices Act sets out basic rules of decency, honesty, and fair play to be
followed by candidates and political committees during a campaign. A candidate or political
committee may choose to subscribe to the voluntary code by signing a copy of the code and
filing it with the authority with whom the candidate or committee is required to file its campaign
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treasurer appointment. A person subscribing to the code may indicate that fact on political
advertising by including the following or a substantially similar statement:

(Name of the candidate or political committee, as appropriate) subscribes to the
Code of Fair Campaign Practices.

VII1. Special Notice to Political Subdivisions and School Districts.

You may not use public funds or resources for political advertising. Please see our “Publications
and Guides” section of our website for more information.

ROAD SIGNS
I. When Is the “Right-Of-Way” Notice Required?

All written political advertising that is meant to be seen from a road must carry a “right-of-way”
notice. It is a criminal offense to omit the “right-of-way” notice in the following circumstances:

1. if you enter into a contract or agreement to print or make written political advertising meant
to be seen from a road; or

2. if you instruct another person to place the written political advertising meant to be seen from
a road.

Il. What Should the “Right-Of-Way” Notice Say?

Section 259.001 of the Texas Election Code prescribes the exact language of the notice:
NOTICE: IT IS A VIOLATION OF STATE LAW (CHAPTERS 392 AND 393,
TRANSPORTATION CODE) TO PLACE THIS SIGN IN THE RIGHT-OF-
WAY OF A HIGHWAY.

I11. Do Yard Signs Have to Have the “Right-Of-Way” Notice?

Yes. The “right-of-way” notice requirement applies to signs meant to be seen from any road. The

notice requirement assures that a person responsible for placing signs is aware of the restriction

on placing the sign in the right-of-way of a highway.

IVV. What About Bumper Stickers?

Bumper stickers do not need the “right-of-way” notice. They do, however, need a political
advertising disclosure statement.

V. Where May | Place My Signs and How Long May Signs Be Posted?
For information about exactly where you may or may not place signs, or for information

regarding the length of time your signs may be posted, check with your city or county
government or your homeowner’s association. The Texas Ethics Commission does not have
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jurisdiction over matters involving the location of signs, and the length of time that they may be
posted.

MISREPRESENTATION
I. Are There Restrictions on the Contents of Political Advertising?

Political advertising and campaign communications may not misrepresent a person’s identity or
official title, nor may they misrepresent the true source of the advertising or communication. The
election law does not address other types of misrepresentation in political advertising or
campaign communications.

Note that the misrepresentation rules apply to both political advertising and campaign
communications. “Campaign communication” is a broader term than “political advertising.”

A “campaign communication” means ‘“a written or oral communication relating to a campaign
for nomination or election to public office or office of a political party or to a campaign on a
measure.”

Il. Misrepresentation of Office Title.

A candidate may not represent that he or she holds an office that he or she does not hold at the
time of the representation. If you are not the incumbent in the office you are seeking, you
must make it clear that you are seeking election rather than reelection by using the word
“for” to clarify that you don’t hold that office. The word “for” must be at least one-half the
type size as the name of the office and should appear immediately before the name of the office.
For example, a non-incumbent may use the following formats:

John Doe
For
Attorney General

Vote John Doe
for Attorney General

A non-incumbent may not be allowed to use the following verbiage:

Elect John Doe John Doe
Attorney General Attorney General
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I11. Misrepresentation of Identity or Source.

A person violates the law if, with intent to injure a candidate or influence the result of an
election, the person misrepresents the source of political advertising or a campaign
communication or if the person misrepresents his or her own identity or the identity of his or her
agent in political advertising or in a campaign communication. (If someone else is doing
something for you, that person is your agent.) For example, you may not take out an ad in favor
of your opponent that purports to be sponsored by a notoriously unpopular group.

IV. Use of State Seal.

Only current officeholders may use the state seal in political advertising.

V. Criminal Offenses.

Be aware that many violations of the Election Code are criminal offenses. For example,
unlawfully using public funds for political advertising can be a Class A misdemeanor. So can

misrepresenting one’s identity or office title in political advertising. For more details on these
offenses and political advertising in general, see Chapter 255 of the Election Code.
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Sec. 62-247. Political signs.

(a) A political sign that conforms to the provisions of this section is permitted. For a political sign, no permit shall
be required and no fee shall be required for the sign to be placed.

(b) A political sign that is permitted by subsection (a) of this section must:

(1)
(2)
(3)
(4)
(5)

Be located on private real property with the consent of the property owner;
Not have an effective area greater than 36 square feet;

Not be more than eight feet in height;

Not be illuminated;

Not have any moving elements.

(c)  For purposes of this section, "private real property" does not include real property subject to an easement or
other encumbrance that allows a municipality, including the Town, to use the property for a public purpose.

(d) Political signs are not permitted within the public right-of-way or on any real property owned by the Town of
Addison, with the following exceptions:

(1)

In single-family neighborhoods, political signs may be placed in any portion of the front or side yard
that may include the public right-of-way, if the political sign is placed at least three feet away from the
edge of the street. In locations with sidewalks, signs must be located behind the sidewalk so as to not
obstruct the sidewalk.

On any Town-owned property that has been designated as an election polling place, two (2) political
signs per candidate, proposition or measure may be placed in an area designated by Town staff while
the property is serving as an active polling place. Such signs may not:

. Have an effective area greater than three square feet.
J Exceed 18 inches tall and 24 inches wide.

J Be illuminated.

. Have any moving elements.

(e) This section does not apply to a sign, including a billboard, that contains primarily a political message on a
temporary basis and that is generally available for rent or purchase to carry commercial advertising or other
messages that are not primarily political.

(Code 1982, § 14-67; Ord. No. 001-036, § 1C(Exh. A), 11-13-01; Ord. No. 010-003, § 2(Exh. A), 1-26-10; Ord. No.
019-30, & 1, 8-13-19)

Created: 2024-01-02 12:19:43 [EST]

(Supp. No. 29, Update 2)
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Political and Campaign Signs y L=

Right of Way Division

Interstate and Primary Highways

During campaign season, the landscape blooms with a special kind of flower - the
political sign. Unlike wildflowers which are welcome anywhere, putting campaign signs
on public lands is illegal. So before you plant that sign, learn the law and keep Texas
beautiful.

TxDOT only controls the location of commercial signs, and never controls the content of
any signage. If you have questions about what may be on a political sign, please contact
the Texas Ethics Commission at (512) 463-5800.

Frequently Asked Questions

Where can | place political signs?
You can place your signs anywhere so long as they are:
1) not in the highway right of way;
2) not in a location that poses a safety hazard (e.g. blocking sight to a driveway); and
3) placed with the landowner’s permission.
Always make sure to check with local authorities (cities, counties, etc.) as they may have
their own restrictions on sign placement.
When can | place political signs?
Cities and counties may have their own time restrictions for political signs, however
TxDOT does not enforce any timing restrictions.
There is a sign on private property posing a safety hazard
If you believe a sign or signs create a safety hazard, contact local law enforcement as
they can have the owner remove or relocate their sign(s).
There are signs located on the Right of Way (ROW)
Signs cannot be placed on the ROW as per Texas Transportation Code §393.002. “A
sheriff, constable, or other trained volunteer authorized by the commissioners court of a
county may confiscate a sign placed in violation of Section 393.002.” [Tex. TRANS. CODE
§393.003]. For state-maintained highways, your local TxDOT district office also has the
authority to remove signs located on state owned right of way.
Where is the ROW?
If you are unsure where the ROW starts or ends, you should contact your local TxDOT
district office.

Contact Us

Online Information

This same information is
available online on TxDOT’s
website and can be
accessed by the below
method:

Go to
www.txdot.gov

7

Select “Do business”

7
Select “Right of Way”

7

Select “View campaign sign
laws”

OR

Search Online:
“TxDOT Campaign Signs”

The contact information for your local TxDOT office can be found online at:

www.txdot.gov > About - TxDOT Districts

Then find your county and select the “Discover” link for specific contact information.

For any other questions concerning signs along Texas highways, contact the TXDOT Commercial Signs Regulatory Section:

ROW_OutdoorAdvertising@txdot.gov
or by phone:
(512) 416-3030


http://www.txdot.gov/
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