
Animal Control Supervisor
Addison Police Department

ABOUT THE POSITION

ESSENTIAL JOB FUNCTIONS

Coordinates and supervises daily activities of the Animal Control Division of the Police Department. 
Responsible for recommendation and implementation of policies and procedures. Assures departmental 
compliance with local, state and federal animal control regulations. Performs duties of animal control 
officer as needed.  Routine course of action to be followed is generally clear – cut and specific, however, 
incumbent must be able to act quickly in emergencies and make independent decisions. Position requires 
contact with the public in situations that will require the use of tact, diplomacy, and good judgment. 

As directed, the incumbent assigns and supervises duties, and works with animal control officers to 
maintain a safe and secure community environment through enforcement of animal control codes and 
ordinances. 

Duties include:
• Recommends and implements policies and procedures and  then ensures compliance of policies and
procedures.

• Assigns duties and supervises animal control officers in response to citizen or other inquiries or
complaints. Assists in the apprehension and disposal of stray, injured, rabid, or wild animals.

• Supervises the training of Animal Control personnel in standard animal control procedures, Texas
Department of Health regulations and Texas State law.

• Maintains a variety of operational and accounting records and reports.
• Provides public education on animal welfare, cruelty and local, state and federal regulations.
• Responsible for operating budget expenditures. Provides input to supervisor on budget preparation.
• Maintains working relationship with Humane Society and Texas Department of Health on matters

involving animal control.
• May drive police vehicles in need of

maintenance to vendors; (to include, but
not limited to; radios, radar units,
electronic tracking equipment, toll tags).

• May assist Special Services Supervisor
in driving police vehicles in need of
maintenance or repair to and from the
garage.

• From time to time, incumbent may be
assigned to perform extra job duties that
are directly, indirectly or completely
unrelated to their normal job functions in
the course of presenting the designated
special event(s).
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MINIMUM QUALIFICATIONS

APPLICATION PROCESS

SALARY INFORMATION

WORK ENVIRONMENT-PHYSICAL REQUIREMENTS

Annual salary range: $42,681.60 - $64,022.40

On 24 hour call two weeks on – four weeks off. May be required to work overtime as needed and with 
limited advance notice. Carries Town of Addison cell phone; will respond to all animal control calls 
while on 24 hour call. Position requires stooping, bending, crouching, kneeling, twisting of upper and 
lower body, manual dexterity, reaching, lifting, walking and climbing in performing functions listed 
above. Loads and handles equipment and animals weighing up to 100 pounds. Incumbent is 
responsible to follow all prescribed safety rules and regulations and to wear appropriate department 
issued uniform. 

To apply for the Animal Control Supervisor position:      

Comlpete a Personal History Statement packet, located 
on the Addison Police Department Career Opportunities 
page. 

Submit the completed Personal History Statement to the 
Addison Police Department, along with all required 
documents. 

Contact the Addison Police Department at 972.450.7100 
to schedule a time to submit your application. 

A notary will be provided at the Addison Police 
Department to notarize the final pages of the document. 
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Education/Experience: High school diploma or equivalent. 
Two years related work experience required. Four years 
related work experience is preferred. Supervisory 
experience in Animal Control preferred.

Knowledge, Skills, and Abilities: Ability to read and 
interpret animal control laws, regulations, and ordinances. 
Ability to establish and maintain harmonious working 
relations with fellow employees and to deal tactfully and 
pleasantly with others. Good organizational skills and the 
ability to prioritize work are essential to ensure coordination 
and efficiency within the Animal Control Division. Safe driving record. Clear criminal background 
investigation, clear polygraph examination, clear psychological evaluation, clear credit check,  and 
clear pre-employment drug screen.

Certification: Valid Texas Driver’s license. Texas Animal Control Association (TACA) – Basic 
Animal Control Certification and Advanced Animal Control Certification preferred or be obtained at 
the earliest available opportunity. 




