
Landscape Architect
Addison Parks Department



The Parks Department is committed to enhancing our community's 
quality of life with inviting outdoor spaces and stunning vistas 
across Addison. The department maintains 13 parks, over 12 miles 
of recreation trails, and 164 acres of irrigated high-level 
landscaping all throughout Addison.  

The Landscape Architect assits the Parks Director with the annual 
budget, which is currently set at approximately $3.5 million. This 
position would be working in conjunction with the 19 members of 
the Parks Department: The Parks Director, a Parks 
Superintendent, a Parks Manager, three Parks Supervisors,  a 
Department Assistant, six Groundskeeper 1, three Groundskeeper 
3, and three Irrigation Technicians.  

Over 55,000 tulip bulbs are hand-planted by our dedicated Parks 
crews during the winter months that then appear like an artist’s 
palette of spring colors throughout Addison each spring. The Parks 
Department provides landscaping and public services to make the 
great outdoors even greater. 

Through the use of drip irrigation systems in the road medians and 
parks, Addison Parks Department is able to reduce water waste 
and run-off. This system in addition to the central irrigation system 
supports the numerous native plants that are drought tolerant 
located in various parks, color beds, and business centers. 

As part of the beautification of Addison, the Parks Department 
works in cooperation with the Addison Arbor Foundation to install 
and manage several public art pieces. 

ABOUT THE PARKS DEPARTMENT

ABOUT THE TOWN
A great place to start a career, Addison is the metroplex’s ideal 
destination to live, work and play. Designed with entrepreneurial 
innovation and driven by community spirit, this unique 
4.4-square mile urban area boasts more than 170 restaurants, 
22 hotels, upscale living, unique retail shops and more than 12 
million square feet of office space. Addison combines the energy, 
vibrancy, entertainment and commerce of a large city with small 
town sensibilities, creating an easy-to-use, friendly and 
accessible environment. 

The Addison Parks Department offers opportunities for residents 
to play in the numerous parks and trails located at all corners of 

Addison’s 4.4-square miles, in addition to the local Community 
Garden residents can participate in located next to the Addison Athletic Club. In cultivating Addison’s unique 
culture, the Parks Department helped develop one of the most notable pieces of architecture around Addison: 
the Blueprints at Addison Circle sculpture, which was a four-year long project that is now a landmark of 
Addison Circle Park. All members of the Addison Parks Department work continuously to make Addison as 
picture-perfect as possible, including landscaping multiple outdoor portrait locations such as the Quorum 
Park fountain, Winnwood Park gazebo, and the Addison Park pergola. 
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The Landscape Architect is under the general 
supervision of the Parks Manager to oversee the 
management and oversight of commercial property 
landscape regulations including detailed landscape, 
irrigation, and hardscape plan review and site 
inspections. 

This position will aid in the collection of parks inventory 
data with an emphasis on a five year maintenance 
plan. Assesses existing public and private landscape 
plant materials with emphasis on water conservation 
and continued development of a citywide plant palette. 
Develops and plans for the renewal of the City’s parks, green belts, streetscapes and trails. This position will 
also oversee the comprehensive public open space grounds management and urban forest program. 

ABOUT THE POSITION

ESSENTIAL FUNCTIONS
The Landscape Architect communicates with engineers, developers, landscape contractors, landscape 
architects, and property owners to ensure compliance with the Town’s comprehensive landscape and 
irrigation regulations. Duties will also require frequent interaction with commercial property owners/managers 
involving landscape and irrigation inspections, non-compliance notifications, and reviewing plats and site 
plans to ensure compliance with park and landscape ordinances. Responds to citizens, officials, and 
department inquiries and complaints. 

Evaluates park and recreation facilities, public landscapes and recommends improvements to be made to 
such facilities. This position will also educate the public/commercial property owners on use of native Texas 
plant materials emphasizing water conservation and sustainable landscaping techniques. Assists in 
managing the Town’s urban forest program. 

Manages grants programs by recommending grant targets, reviewing and proofreading grant applications, 
preparing grant applications, overseeing the graphic and documentary support compilation accompanying 
grant applications and presenting candidate projects to grantor organizations when appropriate. Assists in the 
preparation of annual budgets relating to various Capital Improvement Program projects and monitors 
expenditures. Conducts research for projects and presentations, and compiles research data for computer 
entry or oversees data entry. Prepares and presents formal presentations to the City Manager, Development 
Review Committee, City Council and other boards, commissions and citizen organizations.  

In the course of presenting designated Addison Special Events, this position may be assigned to perform 
extra job duties that are directly, indirectly or completely unrelated to their normal job functions during those 
special events. 



The Town of Addison is an Equal Opportunity Employer and does not discriminate on the basis of 
race, color, national origin, religion, age, or disability in employment or the provision of services. 

Please submit a letter of interest and resume to ckite@addisontx.gov. For additional information 
about the Landscape Architect position please contact Caitlin Kite at 972.450.2817. 

APPLICATION PROCESS

COMPENSATION AND BENEFITS

EDUCATION AND EXPERIENCE

KNOWLEDGE, SKILLS AND ABILITIES: 

The annual salary range for the Landscape Architect position is $61,881.30 to $77,367.92 and is dependent 
upon qualifications. The Town of Addison participates in the Texas Municipal Retirement System (TMRS) at 
a 7% employee contribution rate with a matching rate of 14% contributed by the Town. Insurance benefits 
premiums are partially paid by the Town with several plan options offered through Blue Cross Blue Shield, 
and a Dental plan offered through Delta Dental. 

Bachelor’s Degree in Landscape Architecture, Horticulture, Arboriculture, or a related field with five to seven 
years of relevant experience preferred.

CERTIFICATIONS
Valid Texas Drivers License, Registered Landscape Architect in the State of Texas, ISA Certified Arborist 
in the state of Texas, Certified Horticulturalist or able to acquire within two years of hiring date.

Knowledge of grounds management, urban forest management, tree preservation and water conservation 
methods, practices and procedures. Knowledge of the growth, utilization, and environmental impact of native 
and non-native trees and other landscaping shrubbery. Knowledge of the development, revision and/or 
enforcement of Federal, State, regional and City codes, ordinances and regulations related to landscape 
architecture. Strong analytical and problem solving skills.  Proficient in use of Microsoft Office, (Outlook, 
Word, Excel, Power Point and Access.)  Position requires a safe driving record, clear criminal background 
check and clear pre-employment drug screen. 


