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Application for Addison Airport Access Permit
Name of Applicant:  ___________________________________________________________________

Name of Primary Contact (if Applicant is a company or other entity):  ___________________________

Applicant’s Mailing Address for Notice Purposes:
_________________________________________







Street or P.O. Box

_________________________________________

City, State & Zip

Applicant’s Billing Address (if different from above):
_________________________________________ 

Street or P.O. Box

_________________________________________

City, State & Zip

Applicant’s Telephone #: 
___________________________

Applicant’s Facsimile #
___________________________

Applicant’s E-mail:

___________________________

Address of Off-Airport Parcel:

________________________________________ 
That location of which the Access Area is a Part


__________________________________________________ 

Legal Description of Off-Airport Parcel 

__________________________________________________ 





__________________________________________________ 






__________________________________________________ 
Desired date to commence Off-Airport Operations:    _________________________________ 

Note to Applicant:
· Until a valid Access Permit is issued to Applicant, any unauthorized access to the Airport Property either by foot, vehicle or aircraft is expressly prohibited.
· A survey or plat prepared by a certified engineer or of a form acceptable to the Town of Addison giving the gross land area included within the Off-Airport Property is required to be included with this Application. 
Use of Access Area

Off-Airport Access is a unique class of aviation operation at Addison Airport, which is neither itinerant in nature nor based from any aviation facility located within the Airport.  Within this class there are two distinct sub-classes: 

Commercial Aviation Use means the operation of a business enterprise providing aviation-related goods, services, or facilities for a commercial purpose (including, without limitation, any activity by the operator securing earnings, income, compensation (including exchange or barter of goods and services), and/or profit from said activities, whether or not such objectives are accomplished) to users of the Airport.
Recreational/Incidental Business Use means the use of an Off-Airport Property for aviation operations which is either recreational in nature or is incidental to a non-aviation business conducted on the Off-Airport Property (i.e. a business that uses an aircraft as an incidental use in support of the business, such as, for example, an architect, technology company, or an oil company using an aircraft to transport people, not product).

Off-Airport Access means access to the Airport for aviation purposes from Off-Airport Property in accordance with this Division, an Access Permit, and applicable law, rule, or regulation.  Off-Airport Access is frequently referred to as a "through-the-fence" operation, even though an airport’s perimeter fence may be imaginary.

Off-Airport Property means the gross land area of a lot or tract of land which abuts the Airport or an Airport Taxiway and may be used or intended to be used in whole or in part for aviation-related purposes.

Off-Airport User means an owner of the fee simple title of an Off-Airport Property who is issued and holds an Access Permit to conduct Off-Airport Access operations as either a Recreational/Incidental Business User or as a Commercial Aeronautical User directly between the Off-Airport Property and the Airport in accordance with the Access Permit issued by the City.

Use and access to the Airport from an Off-Airport Property may be permitted to an Off-Airport User subject to the terms and conditions of an Access Permit issued by the City as provided for in Section 14-100 of Division 3 – Off-Airport Access to Airport, Code of Ordinances.  The Access Permit is granted for the term specified in and is subject to all of the terms and conditions of this Ordinance, the Access Permit, and all other applicable laws, ordinances, rules, codes, standards, policies, regulations, grant assurances, and grant agreements, whether currently in effect, hereafter adopted, or as may be amended, modified, changed, or superseded, and subject to the use of the Airport for airport purposes and the Off-Airport User's compliance with and fulfillment of all of the terms, conditions, provisions and regulations of this Division, all other applicable laws, rules, and regulations, and the Access Permit.
Applicant acknowledges the Off-Airport Property shall be used in accordance with the terms of the Access Permit Agreement and all ordinances, laws, rules, regulations, standards, plans, policies and permits of the City, the FAA, TxDOT, and any government (whether federal, state, or local) entity, agency, department, commission or board having jurisdiction over, at, or in connection with the Airport.

Applicant’s use of the Access Area is intended to be for only the following aviation related activities:

Access Fee.

As consideration for Off-Airport Access to the Airport Public Area from the Off-Airport Property as set forth herein, Off-Airport User agrees to pay to the City an annual fee (the "Access Fee") as follows:


A.
If the Stated Use of the Off-Airport Property as set forth above is Recreational/ Incidental Business Use:

(1)
The Access Fee during the Initial Term shall be the prevailing rate or amount determined by the City for a Recreational/Incidental Business Use pursuant to the Access Ordinance, which amount is subject to the consumer price index adjustment as set forth in the Access Permit
(2)
At the beginning of each Renewal Term, the annual Access Fee shall be adjusted so that it equals the then current Access Fee for a Recreational/Incidental Business Use as determined by the City from time to time in accordance with the Access Ordinance, which Access Fee is subject during the Renewal Term to the CPI Adjustment as set forth herein.


B.
If the Stated Use of the Off Airport Property as set forth above is a Commercial Aviation Use:

(1)
The prevailing Adjusted Airport Public Area Maintenance Rate x (times) the Off-Airport Property (gross land area in square feet) = Access Fee
(3)
The Access Fee for the Initial Term and each Renewal Term is subject to a CPI Adjustment as set forth herein.

(4)
If the Off-Airport Property’s gross square footage is modified in accordance with law, the Off-Airport User owning the Off-Airport Property shall promptly give written notice thereof to the City.  Upon such notice and confirmation of such modification by the City, the Access Permit shall be amended to reflect the modified land area and applicable Access Fee, and a pro-rata adjustment to the Access Fee shall be made as appropriate.


C.
The annual Access Fee shall be paid by personal or corporate check or money order (cash cannot be accepted) in advance by Off-Airport User, made payable to the Town of Addison in care of the Airport Manager:
(1)
in a lump sum (on or before January 1 of each year) if the annual Access Fee is less than $5,000.00; or

(2)
no more frequently than semi-annually (on January 1 and July 1 of each year) in two (2) equal installments (each such installment being equal to 1/2 of the full annual Access Fee) if the annual Access Fee is $5,000.00 or more


D.
If the Effective Date is other than January 1, the Access Fee payment shall be a ratable amount of the Access Fee for the first year on a per diem basis. In the final year of this Permit, the final Access Fee payment shall be a ratable amount of the then current annual Access Fee calculated on a per-diem basis.


Aircraft to be stored or located on the Access Area 

(whether or not it is owned or controlled by Applicant):

Aircraft Make and Model:
  ___________________________
             Aircraft Registration #: __________

Name of Owner of Aircraft:
_______________________
Owner’s Telephone:  ___________

Address of Owner

_______________________
Owner’s Email:  _______________







_______________________





City, State & Zip

Name of Lessee, if any:

_______________________
Lessee Telephone:  ___________

Address of Lessee:

_______________________
Lessee Email:  _______________







_______________________





City, State & Zip

Aircraft Make and Model:
  ___________________________

Aircraft Registration #: _________

Name of Owner of Aircraft:
_______________________
Owner’s Telephone:  ___________

Address of Owner

_______________________
Owner’s Email:  _______________







_______________________





City, State & Zip

Name of Lessee, if any:

_______________________
Lessee Telephone:  ___________

Address of Lessee:

_______________________
Lessee Email:  _______________







_______________________





City, State & Zip








If more Aircraft Are To Be Registered Please Continue on Separate Page

The Applicant named above certifies to the best of their knowledge the above information is true and correct.  Applicant also acknowledges that they have received and reviewed a copy of the current Chapter 14, Article III, Division 3 (Off-Airport Access to Airport) of the Code of Ordinances of the Town of Addison, and a copy of the current Access Agreement form in advance for their own review and understanding.  It is recommended that Applicant seeks qualified legal counsel prior to completing this Application for a complete and thorough understanding of the terms and conditions, obligations, rights, reservations and limitations, implied or otherwise stated.  Only the Town of Addison has the capacity to extend and execute an Airport Access Permit.  Airport management has no legal authority to bind the Town of Addison or Addison Airport to any such permit or agreement.

Applicant’s Signature:
_______________________________________
Applicant’s Name Printed:
_______________________________________ 
Date:


_______________________________________ 
Application Review and Approval Procedure.  The Airport Director shall review and consider this Application for its sufficiency in accordance with the Ordinance and as directed by the Town of Addison.  The Airport Director may require additional information and/or documentation from Applicant about the Off-Airport User’s intended aeronautical activities under the Permit and to ensure adequate measures will be put in place by the Applicant restricting unauthorized access to the Airport from the Off-Airport Property.  Once satisfied, the Airport Director shall deliver to the City Manager: (i) a copy of this Application and other relevant information, (ii) an Access Permit signed by the proposed Off-Airport User, (iii) acknowledgement of receipt of any fees due to the City in accordance with the Access Permit, and (iv) the Airport Director’s written recommendation for the City Manager’s consideration.  In making such recommendation, the Airport Director shall consider, among other things, the Airport Master Plan (as applicable) and all applicable laws, ordinances, rules, codes, standards, guidelines, policies, regulations, grant assurances and grant agreements. The City Manager shall either approve or disapprove the Application.
Conditions for Issuing an Access Permit.  Following receipt of the Application and all accompanying information and materials, the City Manager will review the same and may, within fifteen (15) days after such receipt, request the Airport Director to provide to the City Manager other information in connection with the application as the City Manager deems necessary. Following receipt of such other information, if any, the City Manager will, in considering approval or disapproval of the Application, review and consider the Application and all materials and information pertaining to the Application, including among other things, the Airport Master Plan (as applicable) and all applicable laws, ordinances, rules, codes, standards, guidelines, policies, regulations, grant assurances and grant agreements. The issuance of the permit will be consistent and in conformity with, the Airport Master Plan (as applicable), the Minimum Standards for the Conduct of Commercial Aeronautical Activities (applicable to commercial aviation use), and all applicable laws, ordinances, codes, rules, standards, guidelines, policies, regulations, grant assurances and grant agreements.
Acknowledgement:  The Applicant named above certifies to the best of their knowledge the above information is true and correct and that they have received a copy of Division 3 of Article 3 of Chapter 14, as amended and modified, of the Code of Ordinances for the Town of Addison, Texas together with the current Off-Airport Access Permit Agreement in advance for their own review and understanding.  It is recommended that the Applicant seek qualified legal counsel prior to completing this Application for a complete and thorough understanding of all the terms and conditions, obligations, rights, reservations and limitations, implied or otherwise stated of Applicant and the Town of Addison.  Only the Town of Addison has the capacity to extend and execute an Off-Airport Airport Access Permit, the Airport Director has no legal authority to bind the Town of Addison or Addison Airport to any such permit or arrangement.

Applicant’s Signature:
___________________________

Applicant’s Name Printed:
___________________________

Date:



___________________________

For Airport Management Use:
	Date Application Received:
	______/_______/_______



	Airport Director’s Comments:


	

	Airport Director’s  Recommendation:
Date Forwarded to City Manager:
	  Recommend Issuing Permit

  Recommend Issuing Permit w/Conditions 
     (See comments above) 

 Do not recommend Issuing Permit 
    (See comments above)

_______________________________________ 

Addison Airport Director

______/_______/_______



	City Manager’s Signature

	⁪Permit Approved          Permit Denied

_______________________________________ 

City Manager
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